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CITY COUNCIL AGENDA 
Monday, September 25, 2017 
Joseph Ronnie Rogers Council Chambers 

Milford City Hall, 201 South Walnut Street, Milford, Delaware 

 
6:00 P.M. 

WORKSHOP 
Call to Order - Mayor Bryan Shupe    
 
New Business 
 Freedom of Information Act Training/Max Walton, Esq. 
  
Adjourn 

7:00 P.M. 
BOARD OF REVISION AND APPEAL 

Please be advised that on Monday, September 25, 2017 at 7:00 p.m., the City Council of the City 
of Milford will sit in the Council Chambers at Milford City Hall, 201 South Walnut Street, 
Milford, Delaware, as a Board of Revision and Appeal in regard to the 2017-2018 City of 

Milford General Property Assessment. 

 
PUBLIC HEARING 

 
Richard D & Janice Comstock 

For a Final Minor Subdivision of .81+/- acres in an R1 (Single Family Residential) Zoning 
District.  Property is located at 442 Kings Hwy, Milford Delaware.   

Present Use: Single Family Dwelling and Vacant Land; Proposed Use: Same 
Tax Map 1-30-1.19-038.00 and 1-30-1.19-038.06 

 
COUNCIL MEETING 

Call to Order - Mayor Bryan Shupe    
 
Invocation 
 
Pledge of Allegiance 
 
Recognition 
 Tribute/Rajene Bowe 
 Tribute/Nia Bowe 
 Tribute/CJ Kohel 
 Proclamation 2017-19/Public Power Week 
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Communication & Correspondence 
 
Unfinished Business 

Public Parking Lot Paving Project (previous M&T site) 
Service Club Sign Display 
Kent County Tourism Board of Directors Appointee 

 
New Business  

2017 Justice Assistance Grant Authorization 
Resolution 2017-09/Support of Delaware Outdoor Recreation, Parks and Trails Grant Application 
Introduction-Ordinance 2017-20/Chapter 180-Residential Rental Operating License 
Introduction/Ordinance 2017-21/Chapter 57-Planning Commission 
Introduction/Ordinance 2017-22/Chapter 178-Real Estate Transfer Tax 
Street Sweeper Purchase Authorization 
Trailer Mounted Sewer Flusher Purchase Authorization 
Budget Adjustment/Growmark Phase II Environmental Site Assessment 
 

Adjourn 
 

All items on the agenda are subject to a potential vote. 
 

This agenda shall be subject to change to include additional items including executive sessions or the deletion of items  
including executive sessions which arise at the time of the public body's meeting.   

 
 

SUPPORTING DOCUMENTS MUST BE SUBMITTED TO THE CITY CLERK IN ELECTRONIC FORMAT NO 
LATER THAN ONE WEEK PRIOR TO MEETING; NO PAPER DOCUMENTS WILL BE ACCEPTED OR 

DISTRIBUTED AFTER PACKET HAS BEEN POSTED ON THE CITY OF MILFORD WEBSITE. 
  
080117  081617  090517 091217 091317 



Freedom of Information Act 
(FOIA)

City of Milford
September 25, 2017

Max B. Walton

Connolly Gallagher LLP

302-888-6297

mwalton@connollygallagher.com

mailto:mwalton@connollygallagher.com


Public Policy of FOIA
It is vital in a democratic society that public business be
performed in an open and public manner so that our
citizens shall have the opportunity to observe the
performance of public officials and to monitor the
decisions that are made by such officials in formulating
and executing public policy; and further, it is vital that
citizens have easy access to public records in order that
the society remain free and democratic.



Public Bodies
 While the City Council is clearly a public body, the

statute has a far broader reach.

 A public body includes any regulatory, administrative,
advisory, executive, appointive, or legislative body of any
political subdivision of the State.

 That means any board, bureau, commission, department,
agency, committee, ad hoc committee, special committee,
temporary committee, advisory board and committee,
subcommittee, legislative committee, association, group,
panel, council or any other entity or body is subject to
FOIA.



Public Bodies
 Thus, if the matter is related to the City (even an ad

hoc committee with only the power to recommend),
the open meeting requirements of FOIA apply.

 If there is a quorum of members present, there is a
meeting of the public body.



Open Meetings

 The general rule, subject to a few exceptions, is that
every meeting of all “public bodies” shall be open to
the public. Del. Code Ann. tit. 29 § 10004(a).

 Meetings must be held within the jurisdiction of the
public body.

 No serial meetings can be held – all decisions and
deliberations must be made in public.



Open Meeting Requirements 
- Notice
- Agenda 
- Minutes



Notice

 All public bodies shall give public notice
of their regular meetings and of their
intent to hold an executive session closed
to the public, at least 7 days in advance
thereof.

 “Regularly scheduled meeting” means any
meeting of a public body held on a
periodic basis.



Notice
 Public notice is a conspicuous posting of notice at

the principal office of the public body holding the
meeting, or if no such office exists, at the place
where meetings of the public body are regularly
held.

 If you plan to do video conferencing, you must say
so in the meeting notice.

 The video conferencing should be done from a
public location.



Agendas

 Agendas are required for all meetings.

 “Agenda” is defined as a general statement of the
major issues expected to be discussed at a public
meeting.

 Only in very rare circumstances can the agenda be 
amended within seven days.



Agendas
 As a rule of thumb, if seven days notice of the

agenda item could have been given, the agenda
cannot be amended.

 There must be some emergency situation that
permits the agenda to be amended.

 If the agenda is amended, the reason why the agenda
is amended must be stated.



Minutes
 Minutes are always required.

 Minutes, at minimum, must include a record of those
members present and a record, by individual
members, of each vote taken and action agreed upon.

 Minutes of executive sessions must be taken and the
minutes are considered public records “so long as
public disclosure would defeat the lawful purpose for
the executive session, but no longer.”



Executive Sessions



Executive Sessions
 Executive sessions, while necessary, are in

contravention of the public policy of the open
meeting laws.

 Thus, executive sessions are closely scrutinized to
assure that they are proper.



Executive Sessions

 Executive sessions are permitted ONLY
IF they fall under the categories listed in
Del. Code Ann. tit. 29 § 10004(b).

 The big ones are:



Executive Sessions

1) Discussion of an individual citizen’s
qualifications to hold a job or pursue
training unless the citizen requests that
such a meeting be open.
 This provision does not apply to an individual citizen’s

qualifications to pursue any profession or occupation for which
a license must be issued by the public body in accordance with
Delaware law.



Executive Sessions
(4) Strategy sessions, including those involving legal

advice or opinion from an attorney-at-law, with respect
to collective bargaining or pending or potential
litigation, but only when an open meeting would have
an adverse effect on the bargaining or litigation position
of the public body.

(6) Discussion of the content of documents, excluded from
the definition of “public record” where such discussion
may disclose the contents of such documents.



Executive Sessions

(8) The hearing of employee disciplinary or dismissal
cases unless the employee requests a public
hearing.

(9) Personnel matter in which the names, competency
and abilities of individual employees or students
are discussed, unless the employee or student
requests that such a meeting be open. (**Must be
only employees-not subcontractors).



Executive Session Rules
 Minutes must be taken.

 Governing body must vote to hold an executive
session.

 Executive session must be on the agenda.

 Agenda must be specific about the statutory
exemption that applies.



Executive Session Rules

 No votes may be taken in executive session – votes 
must be in public session.

 The executive session topics cannot stray from the 
issues on the agenda.

 Prohibited from having a straw poll.



Public Records



Public Records
 Public records are defined by Del. Code Ann. tit. 29

§ 10002(l) as:

• “information of any kind, owned, made, used, retained,
received, produced, composed, drafted or otherwise
compiled or collected, by any public body, relating in
any way to public business, or in any way of public
interest, or in any way related to public purposes,
regardless of the physical form or characteristic by
which such information is stored, recorded or
reproduced.”



Non-Public Records
 Examples of non-public records:

(1) Any personnel, medical or pupil file, the
disclosure of which would constitute an invasion
of personal privacy;

(2) Trade secrets and commercial or financial
information obtained from a person which is of
a privileged or confidential nature;



Non-Public Records

(3) Investigatory files compiled for civil or criminal
law-enforcement purposes;

(4) Criminal files and criminal records, the
disclosure of which would constitute an invasion
of personal privacy;



Non-Public Records

(5) Any records specifically exempted from public
disclosure by statute or common law;

(6) Any records which disclose the identity of an
anonymous contributor of a bona fide and lawful
charitable contribution to the public body;

(7) Any records involving labor negotiations or
collective bargaining;



Non-Public Records

(8) Any records pertaining to pending or potential
litigation which are not records of any court;

(9) Subject to certain exceptions, any record of
discussions held in executive session;



Non-Public Records

(10) Any records of a public library which contain
the identity of a user and the books, documents,
films, recordings or other property of the library
which a patron has used; and

(11) Emails received or sent by members of the
Delaware General Assembly or their staff.



Responses to Requests – Production of 
Public Documents

 Responses to FOIA requests must be made within 15
business days.

 If more time is needed, the reason for more time
must be legitimate and must be explained.



Responses to Requests – Production of 
Public Documents

 If the request is denied, the reason for denial must be
explained.

 Documents may be reviewed prior to disclosure to
assure that non-public records are excluded from the
request.



Enforcement
 Attorney General’s Office generally enforces FOIA

and/or decides a FOIA complaint, although citizens
may bring suit as well in certain circumstances.

 For public records denials, there is a 60 day statute
of limitations.

 For open meeting violations, the statute of
limitations is 6 months.



Enforcement

 The burden is on the custodian denying access to
public records.

 Open question – how do you satisfy that burden?



Case Examples
 Agenda Violations

 Committees

 Serial Quorum

 Beyond Scope of Executive Session Topic



Questions?



CITY OF MILFORD 
PUBLIC NOTICE 

 
City of Milford Property Tax Appeals 

 
 Please be advised that on Monday, September 25, 2017 at 7:00 p.m., the City Council of 
the City of Milford will sit in the Council Chambers at Milford City Hall, 201 South Walnut 
Street, Milford, Delaware, as a Board of Revision and Appeal in regard to the 2017-2018 City of 
Milford General Property Assessment. 
 
 Property owners wishing to appeal the value of their property under the 20l7-2018 
General Assessment must contact Carol Scott at 302-422-6616 Extension 1204 by 4:30 p.m. on 
Wednesday, September 6, 2017. 
 
 Copies of the 2017-2018 General Assessment are posted for public information at 
Milford City Hall, 201 South Walnut Street, Milford, Delaware and the City of Milford 
Customer Service Center, 119 South Walnut Street, Milford, Delaware. 
 
 Issued this 24th day of August 2017 pursuant to Article 7 of the Charter of the City of 
Milford, Delaware. 
 
 
         s/Eric Norenberg 
         City Manager 
 
 
Posted 08/24/17 and Advertised: Beacon 08/30/17 
 



CITY OF MILFORD 
NOTICE OF PUBLIC HEARINGS 

 
PLANNING COMMISSION PUBIC HEARING: AUGUST 15, 2017 

CITY COUNCIL PUBLIC HEARING:  SEPTEMBER 25, 2017 
 

NOTICE IS HEREBY GIVEN the Planning Commission for the City of Milford will hold a Public Hearing on 
Tuesday, August 15, 2017 at 7:00 p.m., or as soon thereafter as possible, in the Joseph Ronnie Rogers Council 
Chambers at Milford City Hall, 201 South Walnut Street, Milford, Delaware. 
 
A FINAL PUBLIC HEARING is scheduled before Milford City Council on Monday, September 25, 2017 at 
7:00 p.m., or as soon thereafter as possible, in the Joseph Ronnie Rogers Council Chambers at Milford City 
Hall, 201 South Walnut Street, Milford, Delaware. 
 

Richard D & Janice Comstock 
For a Final Minor Subdivision of .81+/- acres in an R1 (Single Family Residential) Zoning District.   

Property is located at 442 Kings Hwy, Milford Delaware.   
Present Use: Single Family Dwelling and Vacant Land; Proposed Use: Same 

Tax Map 1-30-1.19-038.00 and 1-30-1.19-038.06 
 
All parties of interest are hereby notified to be present and to express their views before a final decision is 
rendered.  If unable to attend, written comments will be accepted up to one week prior to the hearing.  For 
additional information, please contact Rob Pierce in the Planning Department at Milford City Hall, via email at 
RPierce@milford-de.gov or by calling 302.424.8396 x1311. 
 
       By:   Christine Crouch, CMC 
        Deputy City Clerk 
 
Advertised: Beacon 072617 

 

mailto:RPierce@milford-de.gov


 

 

 

DATA SHEET FOR LANDS OF RICHARD & JANICE COMSTOCK 

 

Planning Commission Meeting:  August 15, 2017 

 

 

Application Number / Name  : 17-011 / Richard & Janice Comstock  

     

Applicant  : Richard & Janice Comstock 

   442 Kings Highway 

   Milford, DE  19963 

 

Owner  : Same 

 

Application Type  : Final Minor Subdivision/Lot Line  

Adjustment 

 

Present Comprehensive Plan Map Designation : Low Density Residential 

 

Present Zoning District  : R-1 (Single-Family Residential District) 

 

Present Use  : Single-family detached dwelling unit 

 

Proposed Use  : same 

 

Size and Location  : 0.40 +/- acres and 0.40 +/- acres of land  

located along Kings Highway 150 feet east 

of Woodland Drive.  

 

Tax Map & Parcel : 1-30-1.19-038.00 & 1-30-1.19-038.06 

 

 

 

 

 

 

ENC: Staff Recommendation Report 

Exhibit A – Location & Zoning Map 

Exhibit B – Survey 

 

CITY HALL PLANNING DEPARTMENT 

201 South Walnut Street Planning, Economic Development, 

Milford, DE 19963 Enforcement, and Inspections Office 

www.cityofmilford.com O 302.424.8396 | F 302.424.3559 

RIVER TOWN • ART TOWN • HOME TOWN 



 

 

STAFF REPORT 

July 5, 2017 

 

 

Application Number / Name  : 17-011 / Richard & Janice Comstock 

        

Present Comprehensive Plan Designation  :   Low Density Residential 

 

Present Zoning District  :   R-1 (Single-family Residential District) 

 

Present Use  : Single-family detached 

 

Proposed Use  : Same 

 

Tax Map & Parcel : 1-30-1.19-038.00 & 1-30-1.19-038.06 

 

Size and Location                                          : 0.40 +/- acres and 0.40 +/- acres of land  

located along Kings Highway 150 feet east of 

Woodland Drive.  

 

 

I. STAFF ANALYSIS: 

 

The applicant proposes to move the western property line of parcel 38.00 ten (10) feet to the west, reducing 

the lot width of parcel 38.06 by ten (10) feet.  The application meets all requirements set forth in Chapter 

230 Zoning and Chapter 200 Subdivision of the City Code. 

 

II. AGENCY COMMENTS: 

 

• DelDOT – No comments solicited 

• Sussex Conservation District – No comments solicited 

• State Fire Marshal – No comments solicited 

 

 

 

 

CITY HALL PLANNING DEPARTMENT 

201 South Walnut Street Planning, Economic Development, 

Milford, DE 19963 Enforcement, and Inspections Office 

www.cityofmilford.com O 302.424.8396 | F 302.424.3559 

RIVER TOWN • ART TOWN • HOME TOWN 
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Chapter 200 - SUBDIVISION OF LAND  

§ 200-1. - Purpose.  

These regulations are adopted in order to promote and protect the public health, safety, convenience and 
general welfare; ensure the orderly growth and development of the City, the conservation, protection and 
proper use of land and adequate provision for housing, recreation, circulation, utilities and services; and 
safeguard the City from undue future expenditure for the maintenance of streets and public spaces.  

§ 200-2. - Title.  

These regulations shall be known and may be cited as the "City of Milford, Delaware, Land Subdivision 
Regulations."  

§ 200-3. - Definitions.  

As used in this chapter, the following terms shall have the meanings indicated:  

ALLEY — A service roadway providing a secondary means of public access to abutting property and not 
intended for general traffic circulation.  

COMMISSION — The Planning Commission of the City of Milford, Delaware.  

OPEN SPACE — Areas of land within residential subdivisions or developments including planned unit 
developments that are available to all residents and or the public and which have the purpose to provide 
active and/or passive recreational opportunities, maintain land in a predominantly undeveloped and natural 
state including lands used for:  

(1) Community gardens;  

(2) Promotion of conservation and protection of wildlife;  

(3) Perpetual conservation easements;  

(4) Parks, plazas, walkways, sidewalks and trails;  

(5) Buffers or forested areas; or  

(6) For recreational uses as defined herein.  

Open space shall not include areas of land for the following unless otherwise approved by Council:  

(1) Wetlands or stormwater management facilities;  

(2) Drainage easements;  

(3) Flagpole areas;  

(4) Medians (unless designed as a park);  

(5) Signage areas;  

(6) Landscaping in parking areas;  

(7) Predominantly impervious surfaces such as streets and parking lots;  

(8) Required front, side, or rear yards;  

(9) Any land included within designated lot lines; or  

(10) Utility facilities for uses such as sewer, water, gas or electric.  

PLAT — The final drawing on which the subdivision plan is presented to the City Council for approval and 
which is submitted to the County Recorder of Deeds for recording.  
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PROPERTY OWNERS' ASSOCIATION — An association established by the subdivider as a non-stock 
corporation to provide for the perpetual maintenance of the common property in the subdivision.  

RECREATIONAL USE — Areas of land within residential subdivisions or developments including planned 
unit developments which have the purpose to provide active recreational opportunities that are available to 
all residents of the community and/or the public including lands used for:  

(1) Indoor club houses;  

(2) Swimming pools and pool houses;  

(3) Tennis courts;  

(4) Basketball courts;  

(5) Athletic fields;  

(6) Picnic areas with tables;  

(7) Ponds for recreational use (boat, fishing or swimming);  

(8) Playgrounds; and  

(9) Bike or multi-model trails.  

RIGHT-OF-WAY — A strip of land acquired by reservation, dedication, forced dedication, prescription, or 
condemnation and intended to be occupied by a road, crosswalk, railroad, electric transmission lines, gas 
pipelines, and water line, sanitary storm sewer, and other similar uses.  

ROADWAY — The paved portion of the street primarily used for vehicular traffic.  

A. ARTERIAL STREET and HIGHWAY — A street primarily used for fast and/or heavy traffic.  

B. COLLECTOR STREET — A street carrying traffic from minor streets to arterial streets and highways, 
including the principal traffic and entrance streets of a residential development.  

C. MINOR STREET — A street primarily used for access to the abutting properties.  

D. MARGINAL ACCESS STREET — A minor street paralleling and adjacent to an arterial street or 
highway and providing access to abutting properties and protection from through traffic.  

E. DEAD-END STREET or CUL-DE-SAC — A street closed at one end and having only one connection 
with any other street.  

F. HALF STREET — A street paralleling the boundary of a subdivision and lying partly in an abutting 
tract.  

STANDARD SPECIFICATIONS FOR INSTALLATION OF UTILITY CONSTRUCTION PROJECTS AND 
SUBDIVISION PAVEMENT DESIGN — The current specifications regulating subdivision design and 
construction as adopted by the City.  

STREET — All land between property lines, whether designated as a street, highway, throughway, 
thoroughfare, avenue, boulevard, road, parkway, right-of-way lane, place, court or any similar term.  

SUBDIVIDER — Any person, firm, corporation, partnership or association or duly authorized agent who or 
which shall apply to the Commission for approval of the layout of any subdivision.  

SUBDIVISION — The division or redivision of any tract of land into two or more lots or parcels for immediate 
or future sale or for building development.  

SUBDIVISION, MINOR — Any subdivision fronting on an existing street, not involving any new street or 
road, not involving the extension of any municipal water or wastewater mains, not adversely affecting the 
development of the remainder of the parcel or adjoining property, and not in conflict with any provision or 
portion of the development plan, Official Map, Chapter 230, Zoning, or this chapter; limited to four lots.  
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SUPERBLOCK — An oversize residential block wherein private open spaces, closed to automobile traffic, 
are provided for the common use of all residents in the block.  

[Ord. No. 2009-18, §§ 1, 2, 4-26-2010]  

§ 200-4. - Application procedure.  

A. Preliminary approval.  

(1) A preliminary plan and documents, as specified by the Planning Department, shall be prepared 
by the subdivider and submitted in accordance with the submission schedule as determined by 
the City Planner, along with the appropriate fees, as specified in § 230-57.  

(2) The Development Advisory Committee (DAC) shall review the application and plan. Comments 
from the DAC must be addressed via either submitting revised plans and/or necessary documents 
or via a narrative submitted to the City Planner. Upon confirmation by the City Planner that all 
DAC issues have been addressed satisfactorily, the application will then be scheduled to be heard 
by the Planning Commission.  

(3) The Planning Commission shall review the application and provide either a recommendation of 
preliminary approval with or without conditions, a recommendation of denial, or table the 
application. Upon a recommendation of approval with or without conditions or recommendation 
of denial, the application shall be scheduled to be heard by the City Council.  

(4) City Council shall grant preliminarily approval of the application with or without conditions, deny 
the application, or table the application.  

(5) Preliminary approval from City Council shall be void after one year, unless an extension is 
requested by the owner and approved by City Council prior to the expiration.  

B. Final approval.  

(1) A final plat and documents, as specified by the Planning Department, shall be prepared by the 
subdivider and submitted in accordance with the submission schedule as determined by City 
Planner, along with the appropriate fees, as specified in § 230-57.  

(2) The Development Advisory Committee shall review the application and plan. Comments from the 
DAC must be addressed via either submitting revised plans and/or necessary documents or via 
a narrative submitted to the City Planner. The final plan shall also be reviewed by the City Planner 
for confirmation that the application is designed in accordance with all subdivision, zoning and 
other land use regulations of the City. The final plan shall also be reviewed by the City Engineer 
for confirmation that the application is designed in accordance with the construction standards 
and specifications of the City. Upon confirmation by the City Planner and City Engineer that all 
issues have been addressed satisfactorily, the application will be scheduled to be heard by the 
Planning Commission.  

(3) The Planning Commission shall review the application and provide either a recommendation of 
final approval with or without conditions, a recommendation of denial, or table the application. 
Upon a recommendation of approval with or without conditions, or recommendation of denial, the 
application shall be scheduled to be heard by City Council.  

(4) City Council shall approve the application with or without conditions, deny the application, or table 
the application.  

(5) Within 90 days of final approval from City Council, the subdivider shall record the plat at the 
County Recorder of Deeds office and provide the City Planner a receipt of the recordation 
including the deed book and page number. Prior to recording the plat, five copies of the plat must 
be submitted to the City Planner for stamping and signing. Four sets will be returned to the 
subdivider.  
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(6) Upon recordation of the plat, the subdivider shall provide the Land Data Manager of the City a 
mylar copy of the plat including the deed book and page printed thereon.  

(7) Failure to record the approved plat within one year from the date of City Council approval shall 
void the final approval. In order to obtain final approval after it has been voided, the subdivider 
must make application for final approval again.  

(8) Failure to record the approved plat in more than one year from the date of City Council approval 
shall void the preliminary approval and final approval. In order to obtain preliminary and final 
approval after they have been voided, the subdivider must make application for and receive 
preliminary approval, then make application for and receive final approval.  

§ 200-5. - General requirements and design standards.  

The following shall be deemed to be minimum requirements and may be varied or waived by the 
Commission only under circumstances set forth in § 200-6:  

A. Streets.  

(1) The layout, character, extent, width, grade and location of proposed streets shall be established 
with due regard to:  

(a) Public convenience and safety.  

(b) Proposed uses of the land to be served by said streets.  

(c) Proper relation and connection with and continuation and projection of streets in the adjacent 
areas, whether these streets are existing or proposed in another subdivision in a 
neighborhood plan, in the development plan or in the Official Map, as approved or adopted 
by the Commission.  

(d) Topography and other land features.  

(2) The layout of proposed streets shall furthermore be arranged in a manner acceptable to the 
Commission and City Council.  

(3) Minor streets shall be laid out so as to discourage their use by through traffic.  

(4) Where a subdivision abuts or contains an existing or proposed arterial street, limited-access 
highway or railroad, the City Council may require marginal access or service streets, reverse 
frontage with screen planting contained in a nonaccess reservation along the rear property line 
and deep lots with rear service alleys or other treatment, such as parks, which may be necessary 
for the protection of residential properties and for separation of through and local traffic, with due 
regard for the requirements of future approach grades and grade separations.  

(5) Where a tract of land is subdivided into lots substantially larger than the minimum size required 
in the zoning district in which a subdivision is located, the Commission may require that streets 
and lots be laid out so as to permit future resubdivision in accordance with the requirements of 
this chapter.  

(6) Reserve strips controlling access to streets shall be prohibited except where the control and 
disposal of land comprising such strips has been placed in the governing body under conditions 
approved by the City Council such as provided in Subsection A(4) above.  

(7) Certain proposed streets may be required to be extended to the boundary line of the subdivision 
to provide access to tracts which may be subdivided in the future. Wherever necessary, when a 
street is carried to the boundary line of the subdivision, the City Council may require a temporary 
turnaround improved to the satisfaction of the City Engineer and of the size specified in 
Subsection A(16) below at the stub end.  

(8) The creation of dead-end or loop streets and superblocks will be encouraged wherever the City 
Council finds that such layout will not interfere with traffic convenience and safety. The City 
Council shall determine the number of connections of streets in the proposed subdivision with 
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existing streets. At least two such connections shall be provided, except where a proposed 
subdivision only contains one dead-end street.  

(9) Street jogs shall be prohibited. Street intersections, where center lines do not meet, shall have 
center-line offsets of 150 feet or more.  

(10) A tangent at least 100 feet long shall be introduced between reverse curves on arterial and 
collector streets and may be required on all other streets.  

(11) Street right-of-way lines deflecting from each other at any point shall be connected with a curve, 
the radius of which for the inner right-of-way lines shall not be less than 750 feet on arterial streets, 
300 feet on collector streets and 100 feet on minor streets. The outer right-of-way line shall be 
parallel to said inner right-of-way line.  

(12) Streets shall be laid out so as to intersect as nearly as possible at right angles. The inner right-
of-way line of a street intersecting another street at an angle of less than 90° shall be tangent to 
and follow a curve with a minimum radius of 150 feet centered on the nearest right-of-way line of 
the intersecting street. The outer right-of-way line shall be parallel to said inner right-of-way line.  

(13) Street right-of-way lines at intersections shall be connected with a curve, the radius of which shall 
be 25 feet.  

(14) Right-of-way widths.  

(a) Street right-of-way widths shall be as shown on the Official Map or development plan, and, 
if not shown thereon, said widths for the various street types between face of curb or edge 
of road shall not be less than as follows:  

Street Type  

(feet)  

Right-of-Way Roadway  

(feet)  

Arterial  80 to 110  
As required by  

DelDOT  

Collector  60  28  

Minor, for townhouses and apartments  60  30  

Minor, for other residences  50  25  

Dead-end  50  22  

Marginal access  30  16  

*Alley  20  12  

  

Note:  
* If utilities are present in an alley, the City reserves the right to modify the minimum right-of-
way and roadway widths.  
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(b) Subdivisions utilizing open swale drainage shall have a ten-foot drainage easement along 
the front of each property to accommodate the back slope of the drainage swales.  

(15) Half streets shall be prohibited except where essential to the reasonable development of a 
subdivision in conformity with the requirements of this chapter and where the Commission finds 
that it shall be practicable to require the dedication of the other half when the abutting property is 
subdivided. Wherever an approved half street shall be adjacent to a subdivision, the other half of 
the street shall be platted within said subdivision.  

(16) Dead-end streets, designed to be so permanently, shall not be longer than 400 feet and shall be 
provided at the closed end with a turnaround having an outside roadway diameter of 76 feet and 
a street right-of-way diameter of 100 feet.  

(17) Street names.  

(a) Street names shall be selected so as not to duplicate or be confused with the names of 
existing streets. Street names shall be subject to the approval of the Commission. It is 
recommended that all new streets shall be named in the following manner:  

General direction  Long  
Short  

(under 1,000 feet)  

North and south  Streets  Places  

East and west  Avenues  Courts  

Diagonal  Roads  Ways  

Curving  Drives  Lanes or Circles  

  

(b) Arterial streets shall be named "boulevards."  

(18) Street grades shall not exceed 5%.  

(19) Street grades shall be not less than 0.5% wherever feasible.  

(20) Changes in street grades shall be connected by vertical curves of suitable length.  

(21) The width of streets adjacent to areas designed, proposed or zoned for nonresidential use shall 
be increased by such amount as may be deemed necessary by the Commission to assure the 
free flow of through traffic without interference by parked or parking cars and to provide adequate 
and safe parking space.  

(22) All required roads shall be constructed in accordance with the standard specifications as issued 
by the City Engineer.  

B. Sidewalks and curbs.  

(1) Sidewalks shall be required in all subdivisions on both sides of the street. Sidewalks shall have 
the following widths:  

(a) In residential subdivisions: four feet unless otherwise specified.  

(b) In commercial and industrial subdivisions: from the curb to property lines unless otherwise 
specified.  
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(2) Curbs or drainage swales conveying stormwater shall be required in all subdivisions.  

(3) All required sidewalks shall be constructed in accordance with standard specifications as issued 
by the City Engineer.  

C. Easements. Where a subdivision is traversed by a watercourse, drainageway, channel, pipe or stream, 
there shall be provided a stormwater easement or drainage right-of-way of such width as will be 
adequate for the purpose, in accordance with requirements specified by the City Engineer. Parallel 
streets or parkways may be required in relation thereto.  

D. Blocks.  

(1) The lengths, widths and shapes of blocks shall be determined with due regard to:  

(a) The provision of building sites suitable to the needs of the type of use contemplated.  

(b) Zoning requirements as to lot sizes and dimensions.  

(c) The control, safety and convenience of pedestrian and vehicular traffic.  

(d) The characteristics of topography.  

(2) Block length shall not exceed 1,200 feet.  

(3) Block widths shall be not less than 275 feet nor more than 450 feet and shall be planned to provide 
two rows of lots.  

(4) Pedestrian walkways other than in streets may be required where deemed essential to provide 
for circulation or access to schools, playgrounds, shopping centers, transportation and other 
community facilities. Said walkways shall be not less than four feet wide.  

(5) Alleys shall be provided if required by the City Engineer.  

E. Lots.  

(1) Lot width, depth, shape and orientation and the building setback lines shall be appropriate for the 
location of the subdivision, for the type of development and for the use contemplated.  

(2) Lot sizes shall conform to the requirements of Chapter 230, Zoning.  

(3) Depth and width of properties reserved or laid out for commercial and industrial purposes shall 
be adequate to comply with the off-street parking and loading requirements contained in Chapter 
230, Zoning.  

(4) Corner lots shall have sufficient width to provide an adequate building site within all the yard 
requirements. Corner lots shall have two front yard setbacks fronting each street, one side yard 
setback, and one rear yard setback.  

(5) All lots in a subdivision shall have frontage on a public street.  

(6) Double-frontage lots shall be avoided. Reverse-frontage lots shall be provided where necessary 
for protection of residential properties from through traffic and adverse nonresidential uses, for 
separation of through and local traffic and to overcome difficulties of topography or other specific 
conditions. Screen planting and a fence or wall shall be provided along the rear property line 
within an easement 10 feet or more in width, across which there shall be no right of access.  

(7) Side lot lines shall be at right angles or radial to street lines.  

(8) No lots shall be platted on land subject to flooding for residential or any other use where danger 
to life or property or an aggravation of flood hazard may result. Such land should be set aside for 
uses which would not be endangered by periodic or occasional inundations.  

(9) No lots shall be platted within 25 feet of land under the jurisdiction of the U.S. Army Corps of 
Engineers.  

F. Parks, playgrounds, open spaces, school sites and natural features.  
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(1) Parks and playgrounds. Where a proposed park or playground is located in whole or in part in a 
subdivision, the Commission may require the dedication or reservation of such area within the 
subdivision, in those cases in which the Commission deems such requirements to be reasonable.  

(2) Open spaces. Where deemed essential by the Commission and City Planner, upon consideration 
of the particular type of development proposed in the subdivision, and especially in large-scale 
developments, the Commission or City Planner may require the dedication or reservation of sites 
of a character, extent and location suitable to the needs created by such development for 
playgrounds or parks. The Commission shall not require that more than 10% of the gross area of 
the open space of the subdivision to be so dedicated or reserved unless otherwise specified by 
the Zoning Code. 2 [] In case of a conflict, the requirement of the Zoning Code prevails. The 
Commission shall give due credit for the provision of open spaces reserved for the common use 
of all property owners within the proposed subdivision by covenants in the deeds. Generally, the 
minimum area of contiguous open space acceptable for dedication for public use shall be at least 
three acres and preferably five acres. Open spaces with a lesser area may be approved by the 
Commission whenever it deems that the difference between the area offered and three acres 
may be made up in connection with the future subdivision of adjacent land or added to an existing 
recreation area.  

(3) School sites or sites for other public uses. The Commission may also require a subdivider to set 
aside such area as it may deem to be required for a school or other public use. Upon failure of 
the proper authorities to purchase such site within one year after the date of the approval of the 
plat, the subdivider, upon application to the Commission and approval of such application, shall 
be relieved of the responsibility of reserving such land for public purposes.  

(4) Preservation of natural features. The Commission may require the preservation of all natural 
features which add value to residential developments and to the community, such as large trees 
or groves, watercourses and historic spots and similar irreplaceable assets. In no case shall a 
tree over 12 inches in diameter measured three feet from the base be removed without prior 
approval by the City Arborist.  

G. General grading. No final slope on the property shall exceed the normal angle of repose of the soil of 
said slope as determined by the City Engineer, except where said slope consists of a natural rock 
formation or is supported by a retaining wall or equivalent of a design acceptable to the City Engineer.  

H. Improvements.  

(1) In major subdivisions the following improvements are required:  

(a) Paved streets.  

(b) Street signs.  

(c) Curbs and gutters, or roadside swales. Curbs shall be required as per standard 
specifications to stabilize intersections, entrances, and parking areas, and where they are 
necessary for the conveyance of stormwater and protecting road surfaces and driveway 
surfaces from vehicular traffic.  

(d) Sidewalks.  

(e) Streetlighting.  

(f) Shade trees. Shade trees 150 feet on center each side of the road shall be located so as not 
to interfere with utilities or sidewalks and shall be of the types recommended by the City 
Arborist.  

(g) Topsoil protection. No topsoil shall be removed from the site or used as spoil. Topsoil moved 
during the course of construction shall be redistributed so as to provide at least six inches of 
cover to all areas of the subdivision and shall be stabilized by seeding or planting.  

(h) Monuments. Monuments shall be of the type, size and shape required by the City Engineer.  

(i) Water mains, culverts, storm sewers and sanitary sewers.  
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[1] All water installations shall be looped; all sewer and storm sewer systems shall be 
extended at minimum slope, maximum depth, and connected with an approved method 
and shall be adequate to handle all present and probable future development.  

[2] All of the above-listed improvements shall be subject to inspection and approval by the 
City Engineer, who shall be notified by the subdivider at least 24 hours prior to the start 
of construction. No underground installation shall be covered until inspected and 
approved.  

[3] Utility easements shall be required to be granted and recorded by the subdivider to 
allow extension of utilities to neighboring properties.  

(j) Swales. Conveyance of stormwater is permitted by open drainage systems where 
appropriate for environmental and engineering integrity and design. Such systems shall be 
separated from the edge of road to the top of bank by a minimum five-foot shoulder. The 
depth of such systems shall not exceed two feet below crown of road. The side slope shall 
be a maximum of 4:1. The bottom of the system shall have a minimum width of two feet. The 
system slope shall be such that the maximum velocity does not exceed two feet per second. 
The system has to be designed in such a way as to incorporate driveway and crossroad 
drainage pipes; such systems shall be restored with topsoil and sod. Temporary check dams 
shall be placed in intervals not to exceed 300 feet.  

(k) Headwalls. Storm drainage pipes which are part of an open swale drainage system shall be 
terminated with a headwall in accordance with standard specifications.  

(2) The developer shall complete all utilities and street improvements not specifically waived by the 
Commission in accordance with standard specifications as issued by the City Engineer and with 
any additional requirements specified by the Commission. Construction drawings shall be 
submitted in a form satisfactory to the City Engineer.  

(3) When the Commission or the City Engineer, due to planning considerations extraneous to the 
subdivision, requires a standard of improvements higher than that which is sufficient to serve the 
subdivision, the amount of the bond to be posted shall be deemed to be satisfactory if it 
adequately covers the cost of improvements which would be normally required.  

(4) The developer shall pay the review and inspection fees as set forth in Chapter 230, Zoning, § 
230-57, Planning, Zoning and Engineering Fees. The cost for each segment or phase of the 
development shall be paid prior to commencement of utility construction.  

§ 200-6. - Variances and waivers.  

Applicants may request, at the time of application submission, the varying or waiving of requirements of 
Chapter 200, and the Planning Commission may, at its discretion, recommend to City Council the varying 
or waiving of said requirements and request conditions that substantially secure the objectives of the 
requirements so waived. Upon the findings of the City Council that, due to special conditions peculiar to a 
subdivision or a site, certain requirements of these regulations are inappropriate or that strict compliance 
with said requirements may cause extraordinary and unnecessary hardships, the City Council may vary or 
waive said requirements, provided that such variance or waiver shall not be detrimental to the public health, 
safety or general welfare or have the effect of nullifying the intent and purpose of the Official Map, Chapter 
230, Zoning, the Development Plan or this chapter. In varying or waiving certain requirements, the City 
Council may specify such conditions at will, in its judgment, secure substantially the objectives of the 
requirements so varied or waived.  

§ 230-9. - R-1 Single-Family Residential District.  

In an R-1 District no building or premises shall be used and no building shall be erected or altered which is 
arranged, intended or designed to be used except for one or more of the following uses and complying with 
the requirements so indicated.  
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A. Purpose. The intent of the R-1 Residential District is to preserve the spacious residential atmosphere 
and quality of living of existing low-density residential development, to provide for the orderly and 
appropriate development of new low-density housing and to allow related uses that would not be 
detrimental to the residential character of the district.  

B. Permitted uses. Permitted uses for the R-1 District shall be as follows:  

(1) A single-family detached residential dwelling.  

(2) Farming, agricultural activities and roadside stands for the sale of farm and nursery products 
produced on the property where offered for sale.  

(3) Municipal and public services and facilities, including City Hall, water storage towers, water 
reservoirs, water pumping stations, water treatment plants, sewage pumping stations, sewers 
(storm and sanitary), street rights-of-way, utility transmission and distribution lines, public 
transportation bus or transit stops, police and fire stations and substations for electric, gas and 
telephone facilities.  

(4) Parks, playgrounds, athletic fields, recreation buildings, swimming pools and community centers 
operated on a noncommercial basis for recreation purposes.  

(5) Customary accessory uses, such as private garages, swimming pools and storage sheds, subject 
to the following special requirements:  

(a) The primary residence must exist or be under construction.  

(b) Private residential garages shall not exceed 750 square feet.  

(c) Residential storage sheds or related outbuildings shall not exceed 150 square feet.  

(6) Home occupational/office (subject to the following special requirements):  

 (a) All employees are to be of the immediate family.  

(b) The appearance of the dwelling shall not be inconsistent with the primary use of the structure.  

(c) The area used for the home occupation shall not exceed 30% of the total floor area of the 
dwelling, unless, as in the case of family day care, the state has final jurisdiction of the area 
requirements.  

(d) No storage of products or associated materials is allowed in accessory structures/buildings, 
and no products are to be stored where they are outwardly visible to the public view.  

(e) Family day care shall involve a maximum of six full-time and two after-school children, as 
specified by state regulations.  

(f) The occupation will not cause excessive vehicular traffic or noise.  

(g) The occupation will not involve animal boarding and/or care.  

(h) A maximum of one nonilluminated sign (size and setback specified in Article VI of this 
chapter) may be affixed to the building or placed within the front property line.  

C. Conditional uses subject to special regulations. The following uses may be permitted with the approval 
of a conditional use permit by the Milford City Council in accordance with the provisions in Article IX of 
this chapter:  

(1) Churches and other places of worship and cemeteries.  

(2) Public and private elementary, junior or senior high schools.  

(3) Day-care centers.  

(4) Conversion of a one-family dwelling into multiple dwelling units, if such dwelling is structurally 
sound but too large to be in demand for one-family use and if that conversion would not impair 
the character of the neighborhood, subject to conformance with the following requirements:  
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(a) There shall be a lot area of at least 2,000 square feet for each unit to be accommodated.  

(b) There shall be a gross leasable floor area, computed as the sum of those areas enclosed by 
the outside faces of all exterior walls surrounding each story used for the residence, 
exclusive of any area for any accessory private garage, of at least 500 square feet per family 
to be accommodated.  

(c) No dwelling shall be converted unless it complies with Chapter 145, Housing Standards, and 
Chapter 88, Building Construction, of this code.  

(d) No addition shall extend within the front yard, side yards or rear yard required for the district 
within which it is located.  

(e) Fire escapes and outside stairways leading to a second or higher story shall, where 
practicable, be located on the rear of the building and shall not be located on any building 
wall facing a street.  

(f) Two off-street parking spaces shall be provided for each additional dwelling unit created.  

(5) Professional occupation restricted to the owner/occupant, subject to conformance with the 
following requirements:  

(a) There shall be three off-street parking spaces in addition to those otherwise required.  

(b) No more than two persons shall be employed by the practitioner of the professional 
occupation to provide secretarial, clerical, technical or similar assistance.  

(c) No storage of materials or products outside the dwelling shall be permitted unless completely 
housed.  

(d) The area used for the practice of a professional occupation shall occupy no more than 50% 
of the total floor area, including garages or other accessory buildings.  

(e) The professional use shall be clearly incidental to the residential use of the dwelling and 
shall not change the essential residential character of the dwelling.  

(f) No external alterations inconsistent with the primary residential use of the dwelling shall be 
allowed.  

(g) No display of products shall be visible from outside the building.  

(h) A maximum of one nonilluminated display sign affixed to the building not exceeding two 
square feet shall be permitted.  

(6) Customary home occupation or a studio for artists, designers, photographers, musicians, 
sculptors and other similar persons, subject to conformance with the following requirements:  

(a) The area used for the practice of the home occupation or studio shall occupy no more than 
50% of the total floor area of the dwelling unit in which it is located.  

(b) No storage of materials or products outside the dwelling shall be permitted unless completely 
housed.  

(c) The home occupation or studio shall be clearly incidental to the residential use of the dwelling 
and shall not change the essential residential character of the dwelling.  

(d) No external alterations inconsistent with the primary residential use of the dwelling shall be 
allowed.  

(e) No display of products shall be visible from outside the building.  

(f) A maximum of one nonilluminated display sign affixed to the building not exceeding two 
square feet shall be permitted.  

(g) A maximum of two employees shall be permitted in the operation of the home occupation or 
studio.  
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(7) Social club or fraternal, social service, union or civic organization.  

(8) Cultural facilities, including a library, museum or art gallery.  

(9) Country club, regulation golf course, including customary accessory uses, provided that all 
buildings have a minimum setback of 120 feet from all street and property lines.  

(10) Planned unit residential development.  

 (11) Planned Residential Neighborhood Development.  

 (a) Planned Residential Neighborhood Development. In order to encourage superior residential 
environments through a unified planning process, the Planned Residential Neighborhood 
Development shall be permitted in the R-1 Single Family Residential District Zone as a 
conditional use subject to the provisions of this chapter and after a determination by the 
Planning Commission that the proposed planned neighborhood design presents a 
community design that would not be possible under the conventional zone and is in 
accordance with the goals and policies of the Comprehensive Plan. The minimum size 
required for a Planned Residential Neighborhood Development (PRND) shall be 10 acres.  

(b) Review process. The planned neighborhood design option shall involve a three-step review 
and approval process. In the first step, the developer shall meet with the City Council and 
present a general sketch plan and a statement documenting the project's compliance with 
the goals of the Comprehensive Plan for review. The general sketch plan shall reflect the 
general layout of streets, open space, and housing areas and types. The City Council shall 
determine whether the proposed project is of such a design and type that it warrants further 
review by the Planning Commission. If the City Council determines that further review is 
warranted, the second step shall be the conditional use review process which involves the 
submission of a conceptual plan which conforms in content to the design standards and 
requirements specified in this section, as well as the plan submission requirements of this 
chapter and Subdivision Ordinance. If the conditional use/conceptual subdivision plan is 
approved, the plan would proceed to the third step which involves the submission of a site 
development plan and preliminary/final subdivision plans for review and approval by the 
Planning Commission and City Council.  

(c) Maximum density. The gross residential density in a Planned Residential Neighborhood 
Development shall not exceed four dwelling units per acre, however the density could be 
increased to eight dwelling units per acre, provided the development provides the amenities 
listed under the density bonus section. In no case shall the development exceed eight 
dwellings units per gross acre.  

(d) Design standards. The design standards and dimensional requirements (bulk and parking 
regulations) shall be in accordance with this chapter.  

[1] Lot coverage. Based on the following type of residential construction, the following is 
the maximum lot coverage:  

[a] Single-family detached dwelling: 35%.  

[b] Single-family semidetached dwelling: 35%.  

[c] Single-family attached dwelling: 40%.  

[d] Garden apartments/condominiums: 30%.  

[2] Minimum setback areas. New buildings shall observe a twenty-five-foot minimum front 
yard, ten-foot minimum side yards, and a twenty-five-foot minimum rear yard.  

[3] Height of buildings. The height of buildings shall not exceed three stories or 35 feet. 
Accessory buildings shall not exceed 15 feet in height.  

[4] Off-street parking. Off-street parking shall be provided for residents, visitors and 
employees of the facility. The applicant shall demonstrate to the satisfaction of the 
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Planning Commission that, based on total potential occupancy load (resident, visitor 
and employee), a sufficient number of off-street parking spaces will be provided.  

(e) Design requirements.  

[1] Common open space.  

[a] The area set aside and preserved for open space shall aggregate no less than 25 
percent of the total site area. Common open space shall be provided in the PRND 
proposals. The common open space shall not include any wetlands, floodways or 
similar area not suitable for building as determined by the Planning Commission 
and City Council. Significant natural features shall be incorporated into common 
open space whenever possible.  

[b] The common open space shall be designed as a contiguous area if possible, and 
shall be interspersed with residential areas so as to provide pedestrian access and 
visual amenity. The common open space shall be designed and maintained by the 
property owner/s or an HOA. Recreational areas shall be constructed and may be 
located within the 25% of open space set aside.  

[2] Planned neighborhoods. The area set aside and preserved for open space shall 
aggregate no less than 25% of the total site area.  

[3] Buffers. Buffers shall be required to provide transition between planned residential 
development and adjacent properties/rights-of-way or changes in land use. Buffers 
should consist of earth berms and a planting area. No building shall be constructed less 
than 40 feet from the perimeter property line of the development. This buffer may consist 
of either common open space, earth berms, planting areas or private yards or a 
combination of both; however, no more than 30% of the required buffer area may be 
counted toward the minimum common open area requirement.  

[4] Disruption of natural environment. The planned neighborhood design development 
shall be designed and scheduled so as to minimize earthmoving, erosion, tree 
clearance and other disruption of the natural environment. Existing vegetation shall be 
preserved wherever possible. Where extensive natural tree cover and vegetation do not 
exist or cannot be preserved on the site, landscaping shall be undertaken in order to 
enhance the appearance of the development and screen streets and parking areas, 
and enhance privacy of private dwellings. Natural drainage systems shall be preserved 
wherever possible.  

[5] Privacy. Dwelling unit structures shall be located and arranged so as to promote privacy 
for residents within the development and maintain privacy for residents adjacent to the 
development. Recreational and nonresidential uses shall be located and designed so 
as not to interfere with nearby residential areas. All structures and activities located 
near the periphery of the site shall be designed so as to harmonize with neighboring 
areas.  

(f) Density bonus.  

[1] A density bonus may be granted if the developer furnishes improvements that 
significantly demonstrate to the Planning Commission that the improvements contribute 
to superior design and which exceed the standard requirements of the city ordinances 
in accordance with the following schedule:  

[a] Open space. For each increase of 10% in common open space over the minimum 
requirement of 25%, a density bonus of 10% shall be granted.  

[b] Housing types. Neighborhood design which integrates a variety of housing types 
to provide architectural diversity and which avoids monotony and segregation by 
dwelling type in order that single housing type does not dominate the planned 
neighborhood or section thereof shall be awarded a density bonus of 10%. The 
term "housing type" refers to each of the following dwelling types: single-family 
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detached houses, semidetached and duplex houses, multiplexes, townhouses, 
and garden apartments.  

[c] Public buildings. The construction and leasing of a public building, including a 
firehouse, or a library, or a branch library which is necessitated, either wholly or 
partially, by the development, may increase the permitted density by 10%, if 
approved by the City, the Planning Commission and the agency to which the 
building is to be leased.  

[d] School sites. The donation of a school site may increase the permitted density by 
25%, if approved by the City, the Planning Commission and the local school board.  

[e] Recreation facilities. Where the developer provides recreation facilities in 
accordance with recommendations from the City, the Planning Commission, and 
the Parks and Recreation Department where the facilities are in excess of those 
required by City ordinances, a density bonus of 5% shall be given. Such facilities 
may include, but are not limited to walking trails, bike paths, tennis courts, and 
boating access areas.  

[f] Community gardens. The reservation of additional common land for the 
establishment of community gardening space for the raising of flowers, fruits and 
vegetables shall be awarded a 5% of density bonus.  

[g] Community day-care facilities. The construction of a building to house a day-care 
center for use primarily by residents of the community shall be awarded a density 
bonus of 10%.  

[h] Community buildings. The construction of a community building to serve as a 
meeting hall for various community functions, including, but not limited to, civic 
meetings, recreational purposes, receptions and special events, shall be awarded 
a density bonus of 10%.  

[i] Conservation easements. The establishment of a permanent easement for the 
purpose of conserving and protecting a woodland area, a wetland area, and/or a 
stream corridor from removal of existing natural vegetation, and/or encroachment 
by future development shall be awarded a density bonus of 5%.  

[j] Parking lot landscaping. The construction of landscaping in and around parking 
lots/areas shall be awarded a density bonus of 2%.  

[k] Low-level lighting. The construction of low level light within the development and 
in/around parking lots/areas shall be awarded a density bonus of 3%.  

[l] School bus pull off/school bus shelter. The construction of school bus pull offs or 
school bus shelters within the development shall be awarded a density bonus of 
5%.  

[2] Note: City Council will have the final determination in determining the amount of 
the allowable density bonus.  

(g) Conditional use plan approval.  

[1] In addition to the minimum conditional use plan requirements listed in this chapter and 
the minimum conceptual subdivision plan requirements listed in the Land Subdivision 
Regulations, the following additional items shall be reflected on or shall accompany the 
conditional use plan:  

[a] Architectural drawings illustrating exterior elevations of typical dwelling units and 
nonresidential structures to be constructed.  

[b] Statements and illustrations of the materials to be used in construction and their 
compatibility with the City Building Code and other codes relating to construction.  
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[c] Total acreage of development, land uses in each area, total number of dwelling 
units, average gross residential density, average lot area and lot width by unit type, 
and gross residential density in each section.  

[d] Building coverage lines accurately locating all types of dwelling units, and 
nonresidential structures, giving dimensions of the structures, distances between 
the structures, and distances to street rights-of-way and parking areas, with 
distances accurate to the nearest hundredth of a foot, and total amount and 
percentage of impervious area.  

[e] Accurate dimensions of common open space areas specifically indicating those 
areas to be developed for active recreation. Where common space areas are to 
be developed, the exact location of the structures in common open space will be 
illustrated.  

[f] Locations and dimensions of parking areas and pedestrian walkways.  

[2] Each application for a conditional use plan approval shall be accompanied by a fee of 
$700 (§ 230-57).  

(h) Site development preliminary subdivision plan review.  

[1] Application for site development plan approval shall be made to the Planning 
Commission in accordance with this chapter and the land subdivision regulations. Such 
application may be requested in stages. The following additional requirements shall be 
included for review along with the site development plan submission:  

[a] A development phasing plan if proposed, which clearly defines the boundaries of 
each phase of the development and indicates the number of dwelling units to be 
constructed in each phase. Each phase shall be assigned a number which 
represents that phase's order in the construction sequence of the development.  

[b] Architectural drawings illustrating exterior and interior designs of typical dwelling 
units of each type and nonresidential structures to be constructed.  

[c] Statements and illustrations of the materials to be used in construction and their 
compatibility with the City Building Code and other codes relating to construction.  

[d] All covenants running with the land governing the reservation and maintenance of 
dedicated or undedicated open space land. These shall bear the certificate of 
approval of the City Solicitor as to their legal sufficiency.  

[e] Restrictions of all types which will run with the land and become covenants in this 
chapter or in the Land Subdivision Regulations.  

[f] In the case of a planned neighborhood design which is proposed to be developed 
over a period of years in specific phases, the site development/preliminary 
subdivision plan requirements as listed in this section shall apply to the phase or 
phases for which approval is being sought. The site development plan for each 
phase must demonstrate compliance with minimum plan requirements and shall 
provide phase specific information regarding proposed development density and 
dwelling types, locations of common open space, sanitary sewer and water 
distribution systems, and street systems consistent with the approved conditional 
use conceptual plan developed for the entire neighborhood.  

[2] Each application for a preliminary plan approval and final plan approval shall be 
accompanied by a fee of $1,000 plus $10 per dwelling unit (§ 230-57).  

(i) Site requirements.  

[1] All structures shall be so located as to provide proper access to the building for fire-
fighting equipment, trash collection and deliveries.  

[2] All off-street parking shall be provided at the rate of 2.5 spaces for every dwelling unit.  
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[3] Outdoor light fixtures shall be provided at locations that will assure the safe and 
convenient use of walks, steps, parking areas, driveways, streets and other facilities.  

[4] Facilities for temporary trash/refuse storage shall be provided in such manner that is 
adequate for the dwelling units they support.  

(j) Final subdivision plat approval.  

[1] Final subdivision plat review and approval for planned neighborhood design projects 
involving subdivision of land shall follow the requirements pertaining to the review and 
recordation of final subdivision plats. In the case of projects for which a phasing plan 
has been approved, the final subdivision plat for each phase shall demonstrate 
compliance with minimum plan requirements and shall provide phase specific 
information regarding proposed development density and dwelling types, locations of 
common open space, sanitary sewer and water distribution systems, and street 
systems consistent with the approved conditional use conceptual plan developed for 
the entire neighborhood.  

[2] Each application for a preliminary plan approval shall be accompanied by a fee of 
$1,000 plus $10 per dwelling unit (§ 230-57).  

(k) Signs. Signs shall be reviewed and approved by the Planning Commission and City Council 
to ensure they meet the requirements of this chapter.  

(12) Bed-and-breakfast, subject to the following requirements:  

 (a) The bed-and-breakfast establishment does not adversely affect the residential character of 
the neighborhood and such use is carried on in an existing residential structure.  

(b) The building proposed for use as a bed-and-breakfast must have the owner of the bed-and-
breakfast residing in the building as his/her principal residence.  

(c) The serving of meals shall be limited to breakfast and afternoon tea for overnight guests and 
customers.  

(d) Rooms used for sleeping shall be part of the primary residential structure and shall not have 
been specifically constructed for rental purposes.  

(e) No exterior alterations other than a sign and those required by law to ensure the safety of 
the structure shall be made.  

(f) The bed-and-breakfast operation shall not use more than 50% of the floor area of the 
principal residence. Common areas such as the kitchen, foyer, living room or dining room 
are not included in this calculation.  

(g) No areas shall be floodlit. Drives and parking areas shall not be illuminated by lighting fixtures 
higher than 20 feet. Sidewalks shall not be illuminated by lighting fixtures higher than 15 feet. 
Exterior lighting shall be so shaded as to prevent illumination off-site. All external lighting, 
except for demonstrated security needs, shall be extinguished by 10:00 p.m.  

(h) All bed-and-breakfasts must be in compliance with the requirements of the Uniform Building 
Code and Uniform Fire Code as adapted and enforced by the state fire marshal. 
Requirements include smoke detectors centrally located on each floor with sleeping rooms 
and the basement stairway. They must have battery backup and be connected or have a 
sounding device to provide an alarm which can be heard in all sleeping areas. Every sleeping 
room must provide at least 50 square feet of floor area per guest and have an operable 
window of 5.7 square feet or more of clear opening or exterior door for emergency escape 
or rescue. The maximum distance to a fire extinguisher rated 2A and having a BC rating is 
75 feet.  

(i) Safe food handling is the responsibility of the "host." He/She must properly train employees 
and other household members in safe food handling procedures and requirements and 
secure the proper state health permit if applicable.  
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(j) Parking requirements: one space per guestroom plus two spaces for residence. Spaces shall 
be located to the side and rear of the building and shall be screened from adjacent properties 
by a five-foot-high wood or masonry fence or by sight-obscuring vegetation of the same 
height. The area of the parking lot, including driveways, shall be graded, surfaced with 
asphalt or other suitable material and drained to the satisfaction of the City Engineer to the 
extent necessary to prevent dust, erosion or excessive water flow across streets or adjoining 
properties.  

(k) Signs. For each bed-and-breakfast, one small unlighted announcement sign not exceeding 
three square feet in area may be attached to and parallel with the front porch or wall of the 
building.  

D. Area regulations.  

(1) Minimum lot area shall be 10,000 square feet. Minimum interior lot shall be 10,000 square feet. 
Minimum corner lot shall be 13,000 square feet.  

(2) Maximum lot coverage shall be 30%, exclusive of accessory buildings.  

(3) Minimum lot width shall be 80 feet.  

(4) Height of buildings shall not exceed three stories or 35 feet. Accessory buildings shall not exceed 
15 feet in height.  

(5) Minimum front building setback line shall be 25 feet.  

 (6) Minimum rear yard shall be 25 feet. For corner lots the rear yard may be reduced 20% in depth 
to allow for skewing of a residential dwelling on the lot.  

(7) Side yards shall be provided as follows: each lot shall have two side yards with a minimum of 12 
feet each.  

(8) Parking shall comply with the requirements provided in Article IV of this chapter.  

(9) Signs shall comply with the requirements provided in Article VI of this chapter.  

(10) Decks, subject to the following requirements:  

 (a) The deck cannot be located in the front yard.  

(b) A minimum distance of 10 feet must be maintained from the deck to the rear property line.  





 
 

TRIBUTE 2017-23 
 

Recognizing RAJENE BOWE 
 
WHEREAS, The City of Milford is proud to recognize the athletic accomplishments of 

former Milford High School student and softball athlete Rajene Bowe; and 
 
WHEREAS, Ms. Bowe’s double digit steals and home run during the State Championship 

game assisted in the Milford Lady Bucs clinching the 2017 DIAA Softball State 
Championship; and 

 
WHEREAS, Rajene went on to earn the First Team All-State after her senior season; and 
 
WHEREAS, Ms. Bowe continued to play softball after her senior season with the Delaware                                                                           

Express, who claimed the title at the 2017 USSSA World Series; and 
 
WHEREAS, during the tournament, the Delaware Express played fourteen total games,              

winning six in one day proving the mental and physical strength of all the girls 
on the team; and 

 
WHEREAS, Ms. Bowe was awarded the USSSA World Series Tournament VIP. 
 
NOW, THEREFORE, BE IT RESOLVED, that I, Bryan W. Shupe, Mayor of the City of Milford, 
take this opportunity to congratulate Ms. Rajene Bowe and wish her much success as she 
attends Dominican College in Orangeburg, New York. 
 
IN WITNESS WHEREOF, I have hereunto set my hand and caused the Official Seal of the 
City of Milford to be affixed this 25th day of September in the Year of Our Lord, Two 
Thousand Seventeen. 
 
 
        Mayor Bryan W. Shupe 
 
 
      Attest:   
 
       Christine R. Crouch, Acting City Clerk 



 
 

TRIBUTE 2017-24 
 

Recognizing NIA BOWE 
 
WHEREAS,  The City of Milford is proud to recognize the athletic accomplishments of   
 former Milford High School student and softball athlete Nia Bowe; and 
 
WHEREAS,  Ms. Bowe played third base during the Championship game which assisted the  
 Milford Lady Bucs in clinching the State Championship; and 
 
WHEREAS,  during the tournament, Nia added two home runs, including her first ever  
 grand slam; and  
 
WHEREAS, after her senior season, Nia continued to play softball with the Delaware 
 Express, who claimed the title at the 2017 USSSA World Series; and 
 
WHEREAS, the Delaware Express played fourteen total games, winning six in one day 
proving the mental and physical strength of all the girls on the team; and 
 
NOW, THEREFORE, BE IT RESOLVED, that I, Bryan W. Shupe, Mayor of the City of Milford, 
take this opportunity to congratulate Ms. Nia Bowe and wish her well as she begins her 
higher education at Coppin State University in Baltimore, Maryland. 
 
IN WITNESS WHEREOF, I have hereunto set my hand and caused the Official Seal of the 
City of Milford to be affixed this 25th day of September in the Year of Our Lord, Two 
Thousand Seventeen. 
 
 
        Mayor Bryan W. Shupe 
 
 
      Attest:   
 
       Christine R. Crouch, Acting City Clerk 



 
 

TRIBUTE 2017-25 
 

Recognizing CJ KOHEL 
 
WHEREAS, The City of Milford is proud to recognize the athletic accomplishments of  
 Milford High School student and softball athlete CJ Kohel; and 
 
WHEREAS, during the State Championship game, CJ’s three run homer assisted in the  
 Milford Lady Bucs clinching the 2017 DIAA Softball State Championship; and  
 
WHEREAS, Ms. Kohel not only plays on the Milford Lady Bucs softball team, she also plays  
 on the Delaware Express as catcher; and   
 
WHEREAS,  after playing fourteen total games, winning six in one day, the Delaware Express 
 claimed the title at the 2017 USSSA World Series; 
 
WHEREAS, playing over 12 hours straight during the tournament proved the mental and  
 physical strength of all the girls on the team; and 
 
NOW, THEREFORE, BE IT RESOLVED, that I, Bryan W. Shupe, Mayor of the City of Milford, 
take this opportunity to congratulate Ms. CJ Kohel and wish her continued success as a 
senior at Milford High School. 
 
IN WITNESS WHEREOF, I have hereunto set my hand and caused the Official Seal of the 
City of Milford to be affixed this 25th day of September in the Year of Our Lord, Two 
Thousand Seventeen. 
 
 
        Mayor Bryan W. Shupe 
 
 
      Attest:   
 
       Christine R. Crouch, Acting City Clerk 



 
 

Proclamation 2017-19 
 

PUBLIC POWER WEEK OCTOBER 4-10, 2017 
 

WHEREAS, we, the citizens of the City of Milford, place high value on local control over community 
services and therefore have chosen to operate a community owned, locally controlled, not-for-profit 
electric utility and, as consumers and owners of our electric utility, have a direct say in utility 
operations and policies;  

WHEREAS, the City of Milford Electric Division provides our homes, businesses, farms, social service, 
and local government agencies with reliable, efficient, and cost-effective electricity employing sound 
business practices designed to ensure the best possible service at not-for-profit rates;  

WHEREAS, the Electric Division is a valuable community asset that contributes to the well-being of local 
citizens through energy efficiency, customer service, environmental protection, economic 
development, and safety awareness; 

WHEREAS, the Electric Division is a dependable and trustworthy institution whose local operation 
provides many consumer protections and continues to make our community a better place to live 
and work, and contributes to protecting the global environment; 

NOW, THEREFORE BE IT RESOLVED: that the City of Milford Electric Division will continue to work to 
bring lower-cost, safe, reliable electricity to community homes and businesses just as it has since the 
utility was created to serve all the citizens of the City of Milford; and 

BE IT FURTHER RESOLVED: that the week of October 4-10 be designated Public Power Week to 
recognize the Electric Division for its contributions to the community and to educate consumer-
owners, policy makers, and employees on the benefits of public power; 

BE IT FURTHER RESOLVED: that our community joins hands with more than 2,000 other public power 
systems in the United States in this celebration of public power, which is best for consumers, business, 
the community, and the nation. 

IN WITNESS WHEREOF, I have hereunto set my hand and caused the Official Seal of the City of Milford 
to be affixed this 25th day of September in the Year of Our Lord, Two Thousand Seventeen. 

 

 
         Mayor Bryan W. Shupe 
 
       Attest:   
        Christine R. Crouch, Acting City Clerk 









Annual General Membership Meeting Luncheon
Sponsored By:/n

lBaghealth =H Dover Federal
CREDIT UNION

LOCAL PEOPLE . I.OCAL DECISIO S

Wednesday, October 18, 2Ol7

6152 S. Rehoboth Blvd., Milford
11:00 a.m.-1:00 p.m.

-Buffet Lunch-
Roastcd Tomato Basil Soup and Chef s Choice of Soup

House Salad Bowl with Assorted Dtessings

Assorted Gourmet Grilled Cheese Sandwiches
o Ham & Brie w/ Sliced Apple
o Roast Beef wf Caomehzed Onions, blue cheese and arugula;

o Sliced Tomato, Mozzarella & Pesto

Pickle Spcars and Potato Chips

Dessert tray includes: Cookies and Brownies
. Beveiage station includes: Water, Ice Tea, and Coffee

This is a PRE-PAY event. The luncheon is $25.00 per person, Cash, Credit Card, Check made payable to:

Chamber of Commerce for Greater Milford or use the Pay Online feature.
Organization/ Business:
Name(s):

Must return this form by Fridav. October 6. zor- BY NOON.

The Rookery North
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To:     Eric Norenberg, City Manager 
From:     Mark A. Whitfield, Public Works Director 
Subject:  North Walnut Street Parking Lot Paving (Touch of Italy) 
Date:     September 20, 2017 
 
The Public Works Department requests City Council’s approval to pay an invoice for the 
paving of the North Walnut Street Parking Lot (Touch of Italy). The original estimate for the 
project was under $30,000, and staff proceeded with a purchase order.   However, due to an 
increase in asphalt prices, as well as additional paving work necessary for adequate drainage, 
the final cost for the project came to $31,374.07.  The work was done prior to the new Charter 
adoption, which raised the purchasing threshold to $50,000. 
 
Staff requests City Council approve an invoice from Jerry’s Paving in the amount of 
$31,374.07 for the paving of the North Walnut Street Parking Lot (Touch of Italy) with funds 
from Account 139-1110-413-72-11 (Economic Development Fund). 
 

PUBLIC WORKS DEPARTMENT                                              PHONE 302.422.1110 

180 Vickers Drive FAX 302.422.1117 

Milford, DE 19963 www.cityofmilford.com 











 

 
 

 
 
 
 

MEMO 
 
TO: Eric Norenberg 
       City Manager 
 
FR: Brad Dennehy 
       Parks & Recreation Director 
 
DA: September, 21 2017 
 
RE: Installation of Service Club Sign 
 
As you will recall, several of the Milford service club signs were removed when the old “Welcome to 
Milford” sign near the overpass leading into Milford at the Route 1/Route 113 split was removed.  As a 
result of the DelDOT requirements for installation of the new “Welcome to Milford” sign, additional 
signs could not be reinstalled at that location.   

Since that time there has been a proposal that the City find a new, prominent location to have such signs 
installed. Several new locations have been discussed internally with City staff, with Council and also 
with representatives of the Milford Elks Lodge.  The selected location is along NE Front Street on City-
owned land located between the Milford Police Station and the Kent County Pump Station. 

Renderings of example clusters of service club signs were presented to City Council earlier this summer, 
with “Option 2” (attached) receiving consensus.  Following that discussion, Parks and Recreation staff 
were asked to get quotes for a similar sign and landscaping for installation in Milford.   

At this time, we are waiting for a proposal from a sign manufacturer for the cost of the proposed sign.  

It is my recommendation that once we receive the proposal we move forward with installation, with the 
City taking the lead to have the sign installed and contributing landscaping (flowers, mulch, etc.) and 
that staff approach the service clubs regarding sharing in the cost of the sign and its installation. 

As always, if you require further information please don’t hesitate to contact me. 

Thank you. 

PARKS & RECREATION DEPARTMENT PHONE 302.422.1104 

207 Franklin Street FAX 302.422.0409 

Milford, DE 19963 www.cityofmilford.com 





1

Crouch, Christine

Subject: FW: Kent County Tourism Board of Directors Appointee to represent Milford
Attachments: Kent County Tourism Board of Directors Informational Sheet.pdf

 

From: Wendie Vestfall [mailto:wvestfall@visitdelawarevillages.com]  
Sent: Friday, August 18, 2017 11:50 AM 
To: Morrow, Doug <dmorrow@milford‐de.gov>; Mayor Shupe <Mayor@milford‐de.gov>; Mergner, Christopher 
<CMergner@milford‐de.gov>; Campbell, Archie <acampbell@milford‐de.gov>; Peel Lisa <lpeel@milford‐de.gov>; Burk, 
James <JBurk@milford‐de.gov>; Brooks, Owen <obrooks@milford‐de.gov>; Starling, James <JStarling@milford‐de.gov>; 
Wilson, Katrina <kwilson@milford‐de.gov> 
Cc: Norenberg, Eric <ENorenberg@milford‐de.gov> 
Subject: Kent County Tourism Board of Directors Appointee to represent Milford 
 
Honorable Mayor and Milford City Council Members: 
 
Over the past year, Kent County Tourism has worked diligently to create and drive visitor interest to our County. Those efforts include 
a 5-year Strategic Plan, a new brand identity – Delaware’s Quaint Villages, targeted social media campaign, trade show sales strategy, 
media buys and relations, hosting influencers and writers, and the launching of a brand new responsive design website 
(VisitDelawareVillages.com). Since the launch of our site in April, we have seen over 70,000 visitors. Our efforts are proving that 
Kent County is not only a great place to live and work, but to also visit, explore, experience, and recharge. 
 
As part of the new strategic plan, the Board of Directors and I are seeking out new members to be on the board that are passionate and 
have a stake in growing tourism/ economic development for the County.  We believe that with the right people on our board, Kent 
County Tourism could become a powerful partner for the county & it’s cities like Milford in helping to bring new hospitality business 
and events to the area. Kent County is a great place and we’d like to see everyone working together and have a stake in our and 
ultimately the county’s success.  
 
To do this, we have revised our by-laws to allow the City Councils of Milford, Smyrna, Dover & Harrington to appoint a 
representative to serve on our board. This appointed member may be the Mayor or City council member themselves or a designee who 
resides or conducts business in their City. The designee should engage in tourism/economic development and understands the 
requirements of board membership. (see attached document). 
 
Our goal is to have all nominated/appointed board members voted in by our current board at our September 21st meeting. New board 
members would start the following month in October.  
 
I am hoping that I can count on you to participate/take advantage of having someone be the voice of tourism in Kent County for 
Milford. As it is truly our goal to make sure everyone is represented as part of our efforts.  
 
Please let me know if you have any questions and/or would like more information regarding our strategic plan and current efforts to 
appoint someone. I can be reached at wvestfall@visitdelawarevillages.com or 302-734-4888 ext. 14. I would also be more than happy 
to come meet with you and/or your appointee prior to them accepting the seat.  Please let me know no later than Friday, August 25th if 
you intend to appoint someone to our board. I will then need to know who that appointee will be by Monday, September 11th in order 
to have the board vote them in at our next meeting.   
 
Thanks! 
 
	



www.VisitDelawareVillages.com

Meetings:
Full Board Meetings: 
3rd Thursday of every month 7:30am. *Time may change
There is no meeting in August.
Executive Board Meetings: Quarterly (Dates TBD)
Committee Meetings: TBD by Committee Chairs

Committees:
Kent County Tourism Board Committees works closely with staff to implement 
industry and CVB strategies, as well as to strengthen the organization. Other 
committees may be formed from time to time pending the need of the 
organization. 
Executive Committee: The Executive Committee shall have, and may exercise, 
the powers of the Board except that the Executive Committee shall not have the 
power to adopt the budget, or take any action that represents a major change 
of the affairs, business or policy of the organization. The Executive Committee 
shall annually review the operations and activities of all standing committees 
established by the Board of Directors and shall report to the Board of Directors 
the findings of such annual reviews. The Executive Committee shall review the 
Strategic Plan Initiatives and oversee the President’s performance review and 
compensation. 

Finance Committee: The Finance Committee purpose is to oversee the 
preservation and protection of current public accommodation tax funding to 
the Kent County Tourism Corporation, along with exploring potential expansion 
of funding. The Finance Committee shall oversee the preparation of the annual 
budget, with guidance from the President, and shall review the Corporation’s 
financial position and make recommendations and reports regarding these 
matters to the Board of Directors. The final approval of the annual budget 
shall remain with the Board of Directors. They shall also oversee the annual 
audit review of the Bureau’s financial statements prepared by an independent 
certified public accountant or accounting firm and prepared in accordance with 
generally accepted standards.

Compliance and Policy Committee: The Compliance and Policy Committee 
will meet as necessary and shall oversee the Bylaws, Certificate of Formation, 
along with the creation and review of the Employee Policy Handbook and other 
organizational policies.

Nominating Committee: The Nominating Committee shall solicit input from the 
Board of Directors and other community leaders for prospective candidates. 
These candidates shall be contacted by the Nominating Committee and must 
indicate their willingness to serve before they can be submitted to the Board of 
Directors for approval. 

Legislative Committee: This committee focuses on legislative issues that are 
important to the Kent County Tourism and Tourism related businesses. They 
assists staff with educating local, county and state government on those 
issues along with Kent County Tourism role in the economic development of 
county and its jurisdictions.  This committee will collaborate from time with the 
Finance Committee when it comes to the preservation and protection of current 
public accommodation tax funding for the organization. 

Board Job Description:
A member of the Board of Directors is responsible for ensuring that Kent 
County Tourism fulfills its mission by planning for the future, monitoring 
operations, and evaluating the organization’s performance. Board 
members serve as the link between Kent County Tourism, its funding 
sources, and the community in which it operates. As a Board member, you 
agree to uphold the values and mission of the organization with trust and 
loyalty, and without conflict of interest.  As such, you agree to represent 
the Board and organization in a manner that projects a positive image of 
the organization and the tourism industry in Kent County. By becoming 
a Board Member, you are making a commitment of your time and talent 
toward the betterment of the tourism industry in Kent County.
Term Length: 3-year term (per bylaws), Appointees are limited to serving 
(3) consecutive terms
Time commitment:
Monthly meetings; additional time required for committee and/or 
volunteer work at events
Reports to: Board Chairperson
Financial Compensation: No financial compensation shall be made to 
any member of the corporation except those expenses approved by the 
Executive Board.

Key Responsibilities:

Advance the mission of Kent County Tourism
•	 Actively promote the mission of Kent County Tourism by contributing 

ideas and expertise that facilitate the growth of economic 
development in Kent County through tourism.

•	 Keep up-to-date on developments in the Tourism/Hospitality field
•	 Be informed about the organization’s mission, services, policies, and 

programs; inform others about the organization, and work to enhance 
the organization’s public image.

Ensure effective organizational planning.  
•	 Monitor the organization’s programs and services.
•	 Participate in the development of strategic plans to accomplish the 

mission and evaluate its success.
Actively participate in all board activities.
•	 Attend in person monthly board meetings. All members must attend 8 

out of 11 meetings per year. There is no board meeting in August. 
•	 Review agenda and supporting materials prior to board and 

committee meetings.
•	 Serve on a committee and/or volunteer at Kent County Tourism 

events. In addition to periodically taking on special assignments
•	 Suggest nominees to the board who can make significant 

contributions to the work of the board and to the organization. 
•	 Assess the board’s performance.
Ensure adequate resources.
•	 Carry out the fiduciary responsibilities of the board; reviewing the 

organization’s annual financial statements, protect and preserve the 
organization’s current funding, help in the solicitation of additional 
funds for the organization.



Mission Statement:

Kent County Tourism Corporation is the official destination marketing 
organization for the county and its jurisdictions, whose mission is to 
generate incremental economic impact for the community through 
the attraction of visitors.

About Kent County Tourism Corporation

(Delaware’s Quaint Villages)

Kent County Tourism Corporation (dba Delaware’s Quaint Villages) 
is the destination marketing organization for Kent County, Delaware 
and its incorporated cities and towns. As the primary programmatic 
arm for Kent County travel and tourism promotion, it leads the Kent 
County Tourism industry to work together to generate visitor spending 
by developing and implementing comprehensive destination 
marketing programs. It is a self-governing private not-for-profit 501 © 
6 corporation with a Board of Directors.

Kent County Tourism Objectives:

•	 Generate positive awareness of Kent County as a 
destination of choice for travelers by positioning the area 
as a competitively unique and compelling destination

•	 Create positive awareness, support, and participation for 
Kent County Tourism by increasing the development and 
execution of mutually beneficial collaborative marketing 
partnerships

•	 Stimulate interest and desire on the part of consumers 
to act and visit by creating marketing materials and 
messaging that engages the consumer and establish 
a strong emotional connection to the area’s product 
offerings

•	 Maximize visitor length and frequency of stay to increase 
economic generation and enhance the value of the 
visitor’s experience by providing outstanding visitor 
service assistance and in-person tourist information

•	 Increase the business volume of local tourism business 
partners and constituents by expanding, promoting and 
supporting existing attractions, meeting space and sports 
facilities

•	 Pro-actively support and provide the development of 
additional tourism products and services to enhance the 
visitor experience. 

•	 Protect, support and promote the infrastructure that 
sustains tourism while continuing to develop new 
tourism product

•	 Maintain a research base for the community’s tourism 
industry to provide detailed, relevant, up-to-date local 
tourism information and industry trends that empower 

Virtually everything Kent County Tourism does is designed to drive traffic 
to the destination’s website (www.VisitDelawareVillages.com).   Kent 
County Tourism’s marketing model is founded on the fundamental strategy 
of generating targeted customers (determined by our Visitor Profile 
and Branding) through a comprehensive mix of MARKETING, SALES, and 
COMMUNICATIONS programs, then driving those customers to the website, 
where they are connected to Kent County tourism partners (Hotels, 
Attractions, Restaurants, Retail, Parks & Recreational Facilities).

As a non-membership, publicly funded organization, Kent County Tourism 
offers free listings on their website to tourism partners to ensure transient 
room tax dollars benefit the entire tourism industry. The premise is: 
We attract visitors to Kent County and provide opportunities for local 
businesses to convert those visitors to customers

DELAWARE’S QUAINT VILLAGES MARKETING MODEL

(UMBRELLA MARKETING)

Job Functions of Kent County Tourism Personnel
TV ADVERTISING * RADIO ADVERTISING*PRINT ADVERTISING

 PUBLIC RELATIONS*SOCIAL MEDIA*ONLINE MARKETING
*GROUP SALES & RECRUITMENT

PROMOTIONS*CONTESTS*TOUR PACKAGES

Kent County Tourism Integrated Services:

•	 Marketing/Communications inspires visitation to benefit the 
local tourism economy 

•	 Group Sales attract the memorable experiences that motivate 
group travelers and provide fuel for our marketing machine

•	  Visitors Services ensure that visitors get the most out of their 
stay, spend more, enjoy themselves and come back soon 

•	 Industry Relations lift the industry and acts as the conduit 
between Kent County Tourism and our tourism partners





State Jurisdiction Name Government Type Direct Allocation Joint Allocation
DE KENT COUNTY County *
DE DOVER CITY Municipal $48,071
DE SMYRNA TOWN Municipal $11,210 $59,281

DE SUSSEX COUNTY County *
DE GEORGETOWN TOWN Municipal $10,053
DE MILFORD CITY Municipal $17,669
DE SEAFORD CITY Municipal $13,160 $40,882

DE MIDDLETOWN TOWN Municipal $11,028
DE NEW CASTLE COUNTY County $175,711
DE NEWARK CITY Municipal $18,887
DE WILMINGTON CITY Municipal $218,603

Local total $524,392

2017 DELAWARE LOCAL JAG ALLOCATIONS

Listed below are all jurisdictions in the state that are eligible for FY 2017 JAG funding, as determined by the JAG formula. For additional details regarding the JAG formula and award calculation process, with examples, please refer to the updated JAG 
Technical report here: https://www.bja.gov/Jag/pdfs/JAG-Technical-Report.pdf and current JAG Frequently Asked Questions here: https://www.bja.gov/Funding/JAGFAQ.pdf                              

Finding your jurisdiction:                                                                                                                                                                                                                                                               
(1) Disparate jurisdictions are listed in shaded groups below, in alphabetic order by county.                                                                                                                        
(2) Eligible individual allocations are listed alphabetically below the shaded, disparate groupings.                                                                                                           
(3) Counties that have an asterisk (*) under the “Eligible Individual Allocation" column did not submit the level of violent crime data to qualify for a direct award from BJA, but are in the disparate grouping indicated by the shaded area. The JAG 
legislation requires these counties to remain a partner with the local jurisdictions receiving funds and must be a signatory on the required Memorandum of Understanding (MOU). A sample MOU is provided online at: 
https://www.bja.gov/Funding/JAGMOU.pdf. Disparate jurisdictions do not need to abide by the listed individual allocations, which are provided for information only. Jurisdictions in a funding disparity are responsible for determining individual 
amounts within the Eligible Joint Allocation and for documenting individual allocations in the MOU. 











 
 

RESOLUTION 2017-09 
SUPPORT OF DELAWARE OUTDOOR RECREATION, PARKS AND TRAILS  

GRANT APPLICATION - CITY OF MILFORD RIVERWALK IMPROVEMENTS 
 
WHEREAS, the City of Milford has worked with residents to begin a process to restore sections of 

the Riverwalk; and  
 
WHEREAS, the City of Milford has previously approved and adopted a Master Plan for the 

development of the Riverwalk; and  
 
WHEREAS, the City has filed Delaware Outdoor Recreation, Parks and Trails (ORPT) Grant 

pre-applications to the Delaware Division of Parks and Recreation for both purposes; and 
 
WHEREAS, the City has been authorized to submit formal ORPT applications in the amount of 

$75,000 for improvements to the Riverwalk, to be done using a phasing approach, for the purpose 
of removing and replacing the existing worn timber decking with composite deck materials; and  

 
WHEREAS, the City has set aside funds in the General Fund Capital reserves to support these 

efforts; and 
 
WHEREAS, the City hereby designations Parks and Recreation Director Bradley Dennehy to 

manage the project and coordinate the ORPT Program requirements for reporting and 
reimbursement; and  

 
WHEREAS, the City understands that improvements funded through the ORPT Grant Program 

will remain as outdoor recreation uses in perpetuity. 
 
NOW, THEREFORE BE IT RESOLVED, that the City of Milford hereby approves the 

applications for the Riverwalk improvements through the ORPT Grant and shall abide by all 
requirements of the ORPT Grant Program for reimbursement and stewardship responsibilities. 

 
IN WITNESS WHEREOF, I hereunto set my hand and caused the Seal of the City of Milford 

to be affixed this 25th day of September 2017. 
 
 
                               Mayor Bryan W. Shupe            
 
                                                                              
   

                       Attest:  City Clerk Teresa K. Hudson              



PUBLIC NOTICE 
ORDINANCE 2017-20 

 
CODE OF THE CITY OF MILFORD 
PART II-GENERAL LEGISLATION 

CHAPTER 180 
RESIDENTIAL RENTAL OPERATING LICENSE 

   
NOTICE is hereby given that the following ordinance is presently under review by the City Council of the City 
of Milford: 
 
WHEREAS, the City of Milford enacted a Residential Rental Operating License Ordinance, to protect the 
health, safety, and welfare of its residents and to prevent the deterioration of the housing stock in the City; and 
 
WHEREAS, from time to time, City Council determines a need for amendments and additions to the 
Residential Rental Operating License Ordinance of the City of Milford; and  
 
WHEREAS, it is recommended that the transfer of a license during the licensing period be permitted upon 
payment of administrative fees; and  
 
WHEREAS, it is recommended that no rental unit be occupied by another renter until a rental inspection has 
been performed.     

 
NOW, THEREFORE, THE CITY OF MILFORD HEREBY ORDAINS: 
 
Section 1.  Section 180-5. Application for rental operating license and agreement to comply is hereby amended 
by removing text indicated in strikethrough and incorporating new text in red and underlined as follows: 
 
C. It shall be unlawful for any person to operate any rental dwelling without obtaining a rental license from the 

Licensing Division of the Department of Planning and Inspections City in order to determine compliance. 
The license shall expire annually on December 31. The fee for the annual license shall be $50 for each unit. 
set by City Council as part of the City Fee Schedule.  

 
Section 2.  Section 180-6. Contents of applications is hereby amended by removing text indicated in 
strikethrough and incorporating new text in bold and red as follows: 
 
D. Landlord's name, mailing address, and telephone number, email address, website and leasing agent contact 

information, if different from the landlord. 
 
Section 3.  180-7. Regulations for issuance of licenses is hereby amended by removing text indicated in 
strikethrough and incorporating new text in red and underlined as follows: 
 
C. Timing for reapplication. 

(1) Application to renew a rental operating license shall be made at least 60 days prior to the expiration date 
of the current license.  

(2) When reapplication is made fewer than 30 days before the expiration date, the pendency of the 
application will not prevent the expiration of the license.  

Transfer of license. If a rental property is purchased or sold during the annual licensing period, the license may 
be transferred from owner to owner upon payment of $50 for administrative expenses.  Purchaser must make 
application as outlined in §180-6. 

 
D. Every rental unit owned shall have a "caretaker" designated by the owner. 



(1) The caretaker may be the property owner if residing within a ten-mile radius of Milford, Delaware.  
(2) The caretaker shall be an adult person(s) 18 years or older, specifically identified in writing by the owner 

on the rental license application (stating name, address and telephone numbers) and reside in such 
proximity to the City as to allow him or her to meet with the Code Enforcement Official at the rental 
unit within 48 hours of receipt of notice from the Code Enforcement Official. The caretaker may also be 
a management company (corporation, LLC and/or partnership); however, the management company 
must assign a contact person.  

 
Section 4.  180-8. Inspections is hereby amended by removing text indicated in strikethrough and incorporating 
new text in red and underlined as follows: 
 
A. The Code Enforcement Official reserves the right to inspect property at any time to ensure compliance with 

all property maintenance (Chapter 174), Building Construction (Chapter 88), Zzoning (Chapter 230) and other 
City codes.  

B. No rental unit shall be occupied after a vacancy by any person other than the owner or persons related directly 
to the owner unless a rental inspection has been requested by the Landlord.  The City reserves the right to 
inspect the property to insure the dwelling unit is in substantial compliance with codes of the City.   

BC. When such inspections are deemed necessary, the Code Enforcement Official will provide at least 48 hours' 
notice to the owner or caretaker. Exceptions to this rule will apply when health or safety conditions exist that 
require immediate inspection.  

CD. A rental unit shall be deemed to be not in substantial compliance if: 
(1) There are one or more violations that pose a serious and substantial threat to the health, safety or welfare 

of the occupants.  
(2) There are an extensive number of minor violations that, cumulatively, pose a significant threat to the 

health, safety, and welfare of the occupants.  
DE. When the Code Enforcement Official schedules an inspection, it is the responsibility of the property owner to 

make sure the structure/property is ready by the time the inspector arrives on site.  
(1) If an inspection needs to be cancelled or rescheduled, the Code Enforcement Official must be notified by 8:30 

a.m. the day of the inspection 4:00 p.m. the day before the inspection. 
(2) If an inspector arrives on site and the structure/property is not ready and the inspection was not cancelled or 

rescheduled, a fee of $100 $50 must be paid at City Hall before the inspection can be rescheduled. This fee 
may be waived if the property is not ready for inspection due to circumstances beyond the control of the 
landlord/caretaker.  

EF. When conditions of a property are such that cause more than one follow-up inspection, for the purpose of 
ensuring compliance, a fee of $50 per inspection will be imposed.  
 

Section 5.  180-9. Violations and penalties; enforcement is hereby amended by removing text indicated in 
strikethrough as follows: 

 
A. Penalty for violation. 

(1) Any property owner who shall violate any provisions of this chapter or who fails to comply with any 
notice or order issued by a Code Enforcement Official pursuant to the provisions of this chapter shall be 
guilty of violating the provisions of this chapter and, upon conviction thereof, shall be fined not less than 
$500 nor more than $1,000. The minimum fine is not subject to suspension or reduction.  

(2) Except where an appeal is taken, each day of a separate and continuing violation shall be deemed a 
separate offense.  

B. Should the aforesaid penalties not be paid within 30 days of being assessed, and after notice of said failure is 
served, then the property covered by this chapter will be assessed for the unpaid penalties, which shall be 
collected in the same manner and at the same time as City taxes.  

C. If any of the cited violations are not remedied, the Code Enforcement Official shall revoke the residential 
rental operating license.  
 



Section 6.  Dates. 
City Council Introduction:  September 25, 2017 
City Council Public Hearing: October 9, 2017 
Adoption: October 9, 2017 
Effective:  October 19, 2017 
This ordinance shall take effect and be in force ten days after its adoption.   
 
A complete copy of the Code of the City of Milford is available by request through the City Clerk’s office or by 
accessing the city website at www.cityofmilford.com. 
 
Advertised: Beacon, 09/20/17 
 
 
 

http://www.cityofmilford.com/


 
 

 

Ordinance 2017-21 
Chapter 57 – Planning Commission 

 
NOTICE is hereby given that the following ordinance is presently under review by the City Council of 
the City of Milford: 
 
WHEREAS, Chapter 57 of the City of Milford Code requires the City Planning Commission to consist of 
nine members; and 
 
WHEREAS, it has been difficult to find nine qualified members to have a full complement; and 
 
WHEREAS, Title 22, Section 701 of the Delaware Code states that Municipal Planning Commissions 
shall consist of not less than five, nor more than nine members; and 
 
WHEREAS, reducing the required number to align with Title 22, Section 701 would allow the Planning 
Commission to convene by having a smaller majority present versus the five currently needed to conduct 
often time-sensitive or emergent circumstances; and  
 
WHEREAS, An Act to Amend the City of Milford Charter was signed into law by Governor John Carney 
on August 30, 3017 and reflects the reduction of members as so stated. 
 
NOW, THEREFORE, the City of Milford hereby ordains:  

Section 1.  Chapter 57, Section 57-2 is being amended as indicated below (new language in underlined 
italics and omitted language by strikeout text),  

 Chapter 57 - PLANNING COMMISSION  

 § 57-1. - Establishment.  

There is hereby established, pursuant to 22 Del. C. § 701 et seq., the Milford Planning Commission.  

§ 57-2. - Membership; terms of office  

The Commission shall consist of [nine members to be appointed by the Council] no less than 5 and no more 
than 9 members as recommended by the Mayor and appointed by the Council.  The term of each member 
so appointed and confirmed shall be for three years, except that of the members first appointed, three shall 
be appointed to a term of three years, three shall be appointed to a term of two years and three shall be 
appointed to a term of one year.  

§ 57-3. - Removal; vacancies.  

Any member of the Planning Commission may be removed for cause, after a public hearing, by the Mayor 
with the approval of the City Council. A vacancy occurring otherwise than by expiration of term shall be 
filled for the unexpired term in the same manner as an original appointment.  

§ 57-4. - Ex officio members.  



 
 

 

The Mayor and City Manager shall be ex officio members of the Planning Commission and may exercise 
all of the powers of the regular members; provided, however, that an ex officio member may not hold an 
office on the Commission and shall have no right to vote on matters coming before the Commission.  

§ 57-5. - Salaries and compensation.  

All members of the Commission shall serve without compensation but may be reimbursed for actual 
expenses incurred in connection with their official duties.  

§ 57-6. - Officers; staff; custodian of records.  

The Commission shall elect annually a Chairman and Secretary from among its own number and may 
employ experts, clerical help and other assistants. The Commission may appoint a custodian of its 
Comprehensive Plan and records, who may be the City Manager or other employee of the Council.  

§ 57-7. - Rules of procedure; meetings; records.  

The Commission shall adopt its own rules of procedure and determine the times of its meetings and methods 
of notice thereof. All meetings of the Commission at which any official action is taken shall be open to the 
public, and all records of the Commission shall be public records.  

§ 57-8. - Powers and duties; reports.  

The Milford Planning Commission shall have all the powers and authority vested in municipal planning 
commissions under the provisions of Title 22, Delaware Code, Chapter 7, subject to the same conditions 
and limitations set forth therein at the effective date of this chapter. The Planning Commission shall report 
at each monthly meeting of the Council and shall present copies of its minutes of the preceding month.  

Section 2.  Dates. 
Council Introduction:  09-25-2017 
Council Adoption:  10-09-2017 
 



PUBLIC NOTICE 
ORDINANCE 2017-22 

 
CODE OF THE CITY OF MILFORD 
PART II-GENERAL LEGISLATION 

CHAPTER 178 
REALTY TRANSFER TAX 

 
NOTICE is hereby given that the following ordinance is presently under review by the City Council of the City 
of Milford: 
 
WHEREAS, Chapter 178, Section 178-2D. of the Code of the City of Milford currently excepts from the City 
Realty Transfer Tax transactions where all grantees qualify as first-time home buyers under Section 178-1H.; 
and 
 
WHEREAS, Section 178-2A. provides that the City transfer tax shall be split equally between the grantor and 
grantee unless otherwise agreed to by the parties; and 
 
WHEREAS, the City of Milford desires to amend Chapter 178, Section 178-2D. to limit the first-time home 
buyer exception solely to the grantee’s portion of the City realty transfer tax as defined in Section 178-2A, 
(typically one-half (1/2) of the total City transfer tax); and 
 
WHEREAS, grantors shall still be subject to and required to pay grantor’s portion of the City realty transfer tax 
as defined in Section 178-2A, (typically one-half (1/2) of the total City transfer tax); and 
 
WHEREAS, for purposes of the first-time home buyer exception, grantor and grantee shall be prohibited from 
contractually modifying the apportionment of the transfer tax, as stated in Section 178-2A to decrease the 
grantor’s portion of the transfer tax; 
 
NOW, THEREFORE, THE CITY OF MILFORD HEREBY ORDAINS: 
 
Section 1. The Code of City of Milford, Chapter 178, Section 178-2, entitled “Rate of tax; when payable; 
exception”, is hereby amended by deleting the language indicated in strikeout text and inserting the underlined 
language in its place as follows: 
 
“D. [There shall be no tax imposed on those] On transfers where all grantees qualify as first-time home buyers, 
no transfer tax shall be imposed on the grantee’s portion of any transfer tax as defined in §178-2A. hereof. For 
purposes of this article, "first-time home buyer" shall have that meaning given in §178-1H. The first-time home 
buyer exception shall apply only to the grantee’s portion of the transfer tax as defined in §178-2A. hereof and 
shall not relieve the grantor from payment of grantor’s portion of the transfer tax as defined in §178-2A. hereof. 
For purposes of the first-time home buyer exception, grantor and grantee shall be prohibited from contractually 
modifying the apportionment of the transfer tax as set forth in §178-2A. to decrease the grantor’s portion of the 
transfer tax. This provision shall apply to all contracts entered into as of October 19, 2017. 
 
Section 2.  Dates.   
City Council Introduction:  September 25, 2017 
City Council Public Hearing: October 9, 2017 
Adoption: October 9, 2017 
Effective:  October 19, 2017 
This ordinance shall take effect and be in force ten days after its adoption.   
 



A complete copy of the Code of the City of Milford is available by request through the City Clerk’s office or by 
accessing the city website at www.cityofmilford.com. 
 
Advertised: Beacon, 09/28/17 
 
 

http://www.cityofmilford.com/


 

RIVER TOWN • ART TOWN • HOME TOWN 

 
 

 
To:     Eric Norenberg, City Manager 
From:     Mark A. Whitfield, Public Works Director 
Subject:  Street Sweeper Purchase 
Date:     September 20, 2017 
 
The Public Works Department requests City Council consider a recommendation to replace 
the street sweeper used by the Street and Utility Division.    The street sweeper is used for the 
sweeping of streets and cleaning of storm sewer catch basins.    
 
Routine street sweeping is critical to maintaining a high level of service to residents by keeping 
streets clean.  Routine catch basin cleaning helps reduce storm sewer backups and on-street 
flooding.   Street sweeping removes sand, grit, de-icing materials, litter, and other debris from 
the City streets.  Catch basin cleaning removes sand, soil, grit, leaves, litter and other debris 
from storm sewer inlets. 
 
The replacement unit will also come with a “WeedSeeker” spray unit to routinely spray weeds 
within the curbs along city streets.   Weeds within the curbs along City streets are not only 
unsightly, but also cause pre-mature pavement failure along the edges, which allows water 
intrusion to the under surface of the street.   The WeedSeeker unit is designed to spray only 
when it detects weeds, and thereby reduces the amount of herbicide needed to control weeds.   
The unit will also significantly reduce the number of labor hours needed for curb weed control, 
since the work will be done simultaneously with street sweeping, and not as two separate 
operations.  
 
The present 2006 unit has over 5360 hours of use and has become unreliable due to constant 
breakdowns.   Council authorized $145,000 be set aside in the Streets Capital Budget for the 
past two years to cover the replacement cost of the unit.   Presently, $290,000 is available for 
the purchase. 
 
The Street and Utility Division staff has evaluated several different units for the possible 
replacement.   After viewing demonstrations as well as checking various references, staff 
recommends a Johnston unit be purchased from Johnston North America of Mooresville, NC 
for $289,711.70.   The purchase can be made through the HGACBuy Purchasing Agreement 
(Contract #SW04-16) through the Delaware State Contract.  
 
Specifications for the sweeper unit are attached. 
 
Staff requests City Council consider the replacement of street sweeper, and recommends 
authorizing the purchase of the unit through HGACBuy to City Council. 
 

PUBLIC WORKS DEPARTMENT                                     PHONE 302.422.1110 

180 Vickers Drive FAX 302.422.1117 

Milford, DE 19963 www.cityofmilford.com 

































 

RIVER TOWN • ART TOWN • HOME TOWN 

 
 

 
To:     Eric Norenberg, City Manager 
From:     Mark A. Whitfield, Public Works Director 
Subject: Trailer Mounted Sewer Cleaner 
Date:     September 20, 2017 
 
 
The Public Works Department requests City Council consider a recommendation to purchase 
a trailer mounted sewer cleaner for the Water/Sewer Division.    The sewer cleaner is used for 
the maintenance of sanitary sewer lines and manholes, as well as storm sewer lines and inlets.    
 
Routine jetting of sewer lines is critical to maintaining a high level of service to residents and 
helps reduce sewer main back-ups.   The jetting removes grease, roots, and other debris from 
the sewer mains.    The trailer mounted unit is needed to service lines within rights-of-way (off 
City streets) where access cannot be made with the truck mounted unit.    The trailer mounted 
unit will also serve as a back-up to the truck mounted unit, when the unit is down for 
maintenance or repairs, and to address multiple sewer back-ups within the city’s sewer 
system.   The unit will also be used to clean storm sewer lines.    Presently, the City does not 
have a trailer mounted unit.   The old truck mounted unit has been used in the past as a 
backup, however it does not allow access to rights-of-way, and repair parts are no longer 
available to maintain the unit. 
 
The Water/Sewer Division staff has evaluated several different units for the possible 
replacement.   After viewing demonstrations as well as checking various references, staff 
recommends a Vactor unit be purchased from Maryland Industrial Trucks of Linthicum, 
Maryland for $59,427.00.   The purchase can be made through the NJPA Purchasing 
Agreement (Contract #022014-FSC) through the Delaware State Contract. 
 
Specifications for the unit are attached. 
 
Staff requests City Council consider the purchase of the trailer mounted sewer cleaner, and 
recommends authorizing the purchase of the unit through the NJPA National Contract to City 
Council. 
 

PUBLIC WORKS DEPARTMENT                                          PHONE 302.422.1110 

180 Vickers Drive FAX 302.422.1117 

Milford, DE 19963 www.cityofmilford.com 





































 

 

RIVER TOWN • ART TOWN • HOME TOWN 

 
 

September 21, 2017 

 

TO:   Mayor and City Council 

FROM:  Eric Norenberg 

SUBJECT:  Supplemental Appropriation for Phase II Analysis of Growmark Site 

 

As you are aware, we are in the midst of the due diligence phase as part of the acquisition of the 
property on at the northeast corner of NE Fourth and NE Front Streets.  The Phase I analysis was 
completed and additional investigatory tasks were recommended. 

Earlier this week, staff met to review the recommended tasks and to arrive at a scope of work for the 
Phase II analysis.  These include subsurface evaluation, soil sampling, chemical laboratory testing and 
evaluation with ground-penetrating radar.   

The revised scope of work is projected to cost no more than $45,000.  Accordingly, it is recommended 
that the City Council authorize a supplemental appropriation of $48,000 be made from the General 
Fund Reserves for the purpose of the Phase I and Phase II analysis.   

OFFICE OF THE CITY MANAGER ERIC NORENBERG, ICMA-CM 

201 South Walnut Street City Hall 302.422.1111 

Milford, DE 19963 Direct 302.424.8394 

www.cityofmilford.com ENorenberg@milford-de.gov 
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