
 
 
 
 
 
 

 
CITY COUNCIL AGENDA 

Monday, August 23, 2021 
Joseph Ronnie Rogers Council Chambers 

Milford City Hall, 201 South Walnut Street, Milford, Delaware 
 

Per the Declaration of a Public Health Emergency issued by Governor Carney on July 13, 2021 and the virtual meeting 
provisions as provided in Senate Bill 94, Milford City Council and Committees will be held in a hybrid format, unless 
otherwise indicated on the agenda.  Public Comments are encouraged on the items as noted on the agenda.  Virtual 
attendees may alert the City Clerk that they wish to speak at the appropriate time by submitting their name, address, and 
agenda item on which they would like to comment via the Zoom Q&A function or by using the Raise Your Hand function 
during the meeting. All written public comments received prior to the meeting will be read into the record.   
 

This meeting is also available for viewing by the public by accessing the following link: 
https://zoom.us/j/94877121629 

 
Members of the public may also dial in by phone using the following number: 

Call 301 715 8592    Webinar ID: 948 7712 1629 
 

6:30 P.M. 
WORKSHOP SESSION 

WIIN Presentation 
 

7:00 P.M. 
COUNCIL MEETING 

 
Call to Order - Mayor Archie Campbell    
 
Invocation 
 
Pledge of Allegiance 
 
Recognition 
 
Public Hearings ℗ 
 

Ordinance 2021-16  
CCM-Koelig LLC on behalf of Wickersham Residential Development   
Revised Preliminary Major Subdivision 
Comprehensive Plan Designation: Moderate Density Residential  
Zoning District: R-3 (Garden Apartment and Townhouse)  
Present Use: Vacant Proposed Use: Townhouse Subdivision 
Area and Location: 39.015 +/- acres of land located along the north side of Johnson Road adjacent to State Route 1 
Tax Map:3-30-16.00-005.00, 3-30-16.00-269.00 through 475.00 

https://zoom.us/j/94877121629
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Ordinance 2021-17  
Maryland Square LLC on behalf of Wash It LLC  
Conditional Use  
Comprehensive Plan Designation: Commercial 
Zoning District: C-3 (Highway Commercial District) 
Present Use:  Self Storage 
Proposed Use: Laundromat & Self Storage 
Area & Location:  1.105 +/- acres of land located along the south side of Milford-Harrington  
                              Highway approximately 230 feet west of the Route 113 intersection 
Address: 25 Milford-Harrington Highway 
Tax Parcel: MD-16-183.09-01-48.00 
 
Ordinance 2021-18   
39 North Walnut LLC 
Conditional Use   
Comprehensive Plan Designation: Commercial 
Zoning District: C-2 (Central Business District) 
Present Use:  Mixed Use – (6) Commercial Tenant Spaces and (1) Apartment  
Proposed Use: Mixed Use – (7) Commercial Tenant Spaces and (5) Apartments 
Area & Location:  0.26 +/- acres of land located at the southeast intersection of North  

         Walnut Street and Northeast Front Street  
Address:  39 North Walnut Street 
Tax Parcel: MD-16-183.10-04-44.00  

 
Communication & Correspondence 
 
Unfinished Business 
 
New Business 
 Carlisle Fire Company/Authorization to Use Enhancement Funds² 
 Funding & MOU Authorization/Bridge 2-503 Replacement/Southwest Front Street 

Authorization/KCI Technologies/SE Neighborhood Sewer Infrastructure Analysis 
 Authorization Addendum Agreement/Milford School District/School Resource Officer³   
 ARPA Community Support Initiative³ 
 
Executive Session 
 Motion to Recess into Executive Session 

Pursuant to 29 Del. C. §10004(b)(2) Preliminary discussions on site acquisitions for any publicly funded 
capital improvements, or sales or leases of real property; 

 
 Return to Open Session 
 
Potential Vote:   
 Land Purchases  

 
Adjournment 

All items on the Council Meeting Agenda are subject to a potential vote. 
 

SUPPORTING DOCUMENTS MUST BE SUBMITTED TO THE CITY CLERK IN ELECTRONIC FORMAT  
NO LATER THAN ONE WEEK PRIOR TO MEETING; NO PAPER DOCUMENTS WILL BE ACCEPTED OR DISTRIBUTED  

AFTER PACKET HAS BEEN POSTED ON THE CITY OF MILFORD WEBSITE. 
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℗ Public Comment, up to three minutes per person, will be accepted. 
 
070921  
¹081621 Late Agenda Addition/Sprint Spectrum Agreement/Time Sensitive (Budget) Issue (Item Removed 08.19.21; Added to 09.27.21 Agenda) 
²081721 Late Agenda Addition/Request via Carlisle Fire Company via Email 
³081921 Late Agenda Addition/Received from City Manager/Time Sensitive/Start of School Year 
³081921 Late Agenda Addition/Request by Finance Director  
 082321 Location Descriptions added to Ord 2021-17 & Ord 2021-18 



Project WIIN
Danielle Swallow, Delaware Sea Grant & WIIN

August 23, 2021 Photo Credit: Tony Pratt



Our Focus  One of the largest 
remaining tracts of natural 
resources in DE

 Home to an international 
flyway for migrating birds 
and world-renowned 
horseshoe crab spawning 

 What value do these 
resources represent to the 
community?

 How do we improve 
access, recreation, and 
economic opportunities 
while preserving the overall 
resilience of the area? 

map courtesy of The Pew Charitable Trusts



WIIN Coalition Members

I.G. Burton

David Burton



• Economic Valuation Studies

• Vulnerability Assessment

• Nature-Based Investment Strategy

Project Components:

$220,000 Grant from the 

NFWF National Coastal 

Resilience Fund



Phase 1 Economic Study

• Funded by The Pew Charitable Trusts 

in partnership with WIIN

• Authored by University of Maryland’s 

Environmental Finance Center

• Which resources and natural assets 

are important to the way of life?

• The area’s natural resources are 

valued at several million dollars per 

year for leisure and recreation alone
https://www.derascl.org/wiin

https://www.derascl.org/wiin






Photo Credit: Tony Pratt



• Engage outdoor community 

(state parks, federal wildlife 

refuge, local community 

recreation groups and 

businesses)

• Collect existing data on 

infrastructure and assets 

(costs and planning).

• Estimate benefits and costs 

of different ecotourism 

options and investments

• Integrate findings with 

vulnerability assessment and 

investment strategy

Phase 2 

Economic Study



Vulnerability Assessment

 Examine natural resources and community 

assets in the context of changing climate and 

land use patterns

 Seek community feedback 

 Prioritize resources and assets most at risk and 

that are important to the long-term resilience 

of the community



Nature-Based Investment Strategy

 Based on community input and results of the 

economic valuation studies and vulnerability 

assessment

 Identifies investments that produce a “return on 

environment” by supporting win-win strategies that 

balance economic opportunity with sustainability 

and resilience. For example:

 Eco-tourism and edu-tourism projects

 Restoration and preservation of natural resources

 Environmentally-friendly industries such as aquaculture

 Establishes a brand and initial marketing strategy 

for the region



For More Information
 Check out https://www.derascl.org/wiin for updates 

and media coverage  

 Contact Danielle Swallow (email: dswallow@udel.edu, 

302-645-4258)

Credit: Tony Pratt

https://www.derascl.org/wiin
mailto:dswallow@udel.edu


 



 

 

The Pledge of Allegiance 
 

I pledge allegiance to the flag  
of the United States of America,  

and to the republic for which it stands,  
one nation under God,  

indivisible, with liberty and justice for all. 
 

 

 

 



CITY OF MILFORD 
NOTICE OF PUBLIC HEARINGS 

Planning Commission Hearing:  Tuesday, August 17, 2021 @ 7:00 PM 
City Council Hearing: Monday, August 23, 2021 @ 7:00 P.M. 

 
NOTICE IS HEREBY GIVEN that the Planning Commission and City Council  

will hold Public Hearings in the Joseph Ronnie Rogers Council Chambers at Milford City Hall,  
201 South Walnut Street, Milford, Delaware, to allow interested parties to participate in the discussion 

and consideration of the following zoning matter: 
 

ORDINANCE 2021-16 
CCM-Koelig, LLC, on behalf of Wickersham, for the Revised Preliminary Major Subdivision of 39.015 
+/- acres resulting in a 203-unit Townhouse Subdivision in an R3 Zoning District. The property is 
located along the north side of Johnson Road adjacent to State Route 1.  Present Use: Vacant; Proposed 
Use: Townhouse Subdivision to be known as Wickersham Residential Development. Tax Map:  3-30-
16.00-005.00, 3-30-16.00-269.00 through 475.00 

 
WHEREAS, the owner of the property, described herein, have petitioned the City of Milford for a 
revision to the previously approval Major Subdivision plan; and  
 
WHEREAS, City Council granted Preliminary Major Subdivision approval in 2008 and Final Major 
Subdivision approval in 2013 for a 205-unit Townhouse Subdivision; and   
 
WHEREAS, the applicant is seeking a revision to the previously recorded Major Subdivision plan that  
eliminates the rear alleys and slightly reconfigures the proposed streets resulting in a reduction of two 
units and a 203-unit Townhouse Subdivision; and   
 
WHEREAS, the City of Milford Planning Commission considered the revised plan at a Public Hearing 
on August 17, 2021; and  
 
WHEREAS, Milford City Council held a second hearing on August 23, 2021 at which time approval 
was granted.   
 
NOW, THEREFORE, the City of Milford hereby ordains as follows: 
 
Section l. Upon adoption of this ordinance, CCM-Koelig, LLC, on behalf of Wickersham, is granting a 
Revised Preliminary Major Subdivision of 39.015 acres, resulting in a 203-unit Townhouse Subdivision.    
 
Section 2.  Dates. 
City Council Introduction:  August 9, 2021  
Planning Commission Review & Public Hearing: August 17, 2021 
City Council Public Hearing: August 23, 2021 
Effective Date:  September 2, 2021 
 
For additional information, please contact Rob Pierce in the Planning & Economic Development 
Department either by e-mail at RPierce@milford-de.gov or by calling 302.424.8396. 
 
Advertised: Milford Beacon 07/28/21 
 

mailto:RPierce@milford-de.gov


DATA SHEET FOR WICKERSHAM 

Development Advisory Committee:  January 20, 2021 

Planning Commission Meeting:  August 17, 2021 

Application Number / Name : 20-060 / Wickersham

Applicant : CCM-Koelig, LLC

4600 New Linden Hill Road, Suite 102

Wilmington, DE  19808

Owner : Same 

Application Type : Revised Preliminary Major Subdivision 

Comprehensive Plan Designation : Moderate Density Residential 

Zoning District :  R-3 (Garden Apartment and Townhouse)

Present Use : Vacant 

Proposed Use : Townhouse Subdivision 

Area and Location : 40.62 +/- acres of land located along the north side  

of Johnson Road adjacent to SR1, known as the 

propsed Wickersham residential development. 

Property Identification Numbers : 3-30-16.00-005.00, 3-30-16.00-269.00 through

475.00

ENC: Staff Analysis Report 

Exhibit A - Location & Zoning Map 

Preliminary Major Subdivision Plans 

PUBLIC WORKS FACILITY PLANNING DEPARTMENT 

180 Vickers Drive Planning, Economic Development, 

Milford, DE 19963 Enforcement, and Inspections Office 

www.cityofmilford.com O 302.424.8396 | F 302.424.3559 

RIVER TOWN • ART TOWN • HOME TOWN 
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STAFF ANALYSIS REPORT 

July 26, 2021 

 

Application Number / Name  : 19-020 / Wickersham 

 

Application Type  : Revised Preliminary Major Subdivision  

     

Comprehensive Plan Designation  : Moderate Density Residential 

 

Zoning District     :   R-3 (Garden Apartment and Townhouse) 

 

Present Use  : Vacant 

 

Proposed Use  : Townhouse Subdivision 

 

Property Identification Numbers : 3-30-16.00-005.00, 3-30-16.00-269.00 through  

475.00 

 

Area and Location : 39.015 +/- acres of land located along the north side  

of Johnson Road adjacent to SR1, known as the 

proposed Wickersham residential development. 

 

 

I. BACKGROUND INFORMATION: 

 

• The subject property was annexed into the City of Milford in 2006.  City Council granted 

Preliminary Major Subdivision approval in 2008 and Final Major Subdivision approval in 2013 for 

the construction of a 205-unit townhouse subdivision.  The plans were recorded with Sussex County 

Recorder of Deeds but construction has not commenced to date. 

 

• The applicant is seeking Preliminary Major Subdivision approval to revise the previously recorded 

subdivision.  The revisions include the elimination of the rear alleys and slight reconfiguration of the 

proposed streets and would result in a 203-unit townhouse subdivision.   

 

II. STAFF ANALYSIS: 

 

Based on the information presented, the City of Milford Code and the Comprehensive Plan, staff 

submits the following regarding the request for a revised Preliminary Major Subdivision approval: 

 

• The applicant is seeking a waiver from Chapter 200-8(B)(1) which states “sidewalks shall be 

required in all subdivision on both sides of the street.”  The applicant is seeking permission to 

eliminate the requirement for sidewalk along the east side of Wickersham Lane.  A 10-foot-wide 

PUBLIC WORKS FACILITY PLANNING DEPARTMENT 

180 Vickers Drive Planning, Economic Development, 

Milford, DE 19963 Enforcement, and Inspections Office 

www.cityofmilford.com O 302.424.8396 | F 302.424.3559 
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shared use path is being provided along the west side of Wickersham Lane from Johnson Road to the 

water tower property. 

• The applicant is seeking a waiver from Chapter 200-8(H)(1)(f) which states “shade trees 150 feet on

center each side of the road shall be located so as not to interfere with utilities or sidewalks and shall

be of the types recommended by the City Arborist.”  On Wickersham Lane between Johnson Road

and Riley Road, the street trees can be provided every 150 feet as required by the code.  For the rest

of Wickersham, the applicant is seeking permission to provide trees at a maximum separation of 180

feet or 10 feet past the first and last driveway of each townhouse block (blocks are 160 feet).  Areas

adjacent to open space will be able to meet the 150-foot separation.

• Other than the two above referenced waiver requests, the application is consistent with Chapter 230

Zoning and Chapter 200 Subdivision of Land.

• The preliminary major subdivision plans have been reviewed for general compliance with the City’s

Construction Standards and Specifications.  See enclosed City Engineer review letter.

• The following comments must be addressed prior to final major subdivision approval;

o Final Major Subdivision Plan approval will require approvals or no objection letters from

DelDOT, State Fire Marshal’s Office and Sussex Conservation District;

o Applicant must address remaining Preliminary Major Subdivision review comments (copy of

which is included in the packet);

o Applicant must obtain final approval of engineering plans from the City Engineer; and

o Address additional department and agency comments outlined in Section III.

III. AGENCY & DEPARTMENT COMMENTS:

• Office of State Planning Coordination

No comments provided.

• DelDOT

See attached comments.

• Delaware Health and Social Services – Division of Public Health

No comments provided.

• Department of Natural Resources and Environmental Control (DNREC), Division of Water,

Surface Water Discharges Section (SWDS)

No comments provided.

• Sussex Conservation District

No comments provided.

• Delaware State Fire Marshal’s Office

See attached comments.

• Carlisle Fire Company

No comments provided.
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• City Engineer 

Contact: Jason McClafferty, P.E. – KCI Technologies 

See attached comments dated July 6, 2021. 

 

• City of Milford Public Works Department 

No comments provided. 

 

• City of Milford Parks and Recreation Department 

No comments provided. 

 

• City of Milford Police Department 

No comments provided. 

 

• Milford School District 

No comments provided. 
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INSTALLATION OF UTILITY CONSTRUCTION PROJECTS AND SUBDIVISION PAVEMENT DESIGN.
THE OWNER AND THEIR ENGINEER AND/OR SURVEYOR ASSUME ALL RESPONSIBILITY FOR THE

DESIGN AS CONTEMPLATED HEREIN AND ACCURACY OF ALL INFORMATION SHOWN HEREON.

DATECITY ENGINEER

MARK WHITFIELD DATECITY MANAGER

PLANS HAVE BEEN REVIEWED AND ARE FOUND TO BE IN
GENERAL CONFORMANCE WITH THE MOST RECENTLY

ADOPTED AND/OR CERTIFIED VERSIONS OF THE CITY OF
MILFORD'S CODE OF ORDINANCES AND COMPREHENSIVE

LAND USE PLAN.  THE OWNER AND THEIR ENGINEER
AND/OR SURVEYOR ASSUME ALL RESPONSIBILITY FOR

THE DESIGN AS CONTEMPLATED HEREIN AND ACCURACY
OF ALL INFORMATION SHOWN HEREON.
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DEPARTMENT OF TRANSPORTATION 

 COMMENTS FOR 

 D.A.C. MEETING 

 OF January 2021 

 

20-060 Wickersham 

Tax Map # 3-30-16.00-005.00 & 269 through 475 

SCR 207 (Johnson Road) 

Sussex County 

 

CCM-KOELIG 

 

 

1. Please refer to the “Development Coordination Manual” manual for the design of the 

subdivision streets and/or entrance. The website for the manual is the following;  

 

http://www.deldot.gov/Business/subdivisions/index.shtml?dc=changes 

 

2. For all projects, any sub-station and/or wastewater facilities will be required to have 

access from the internal subdivision street with no direct access to the State maintained 

highway. 

 

3. For all projects, a 20-foot wide buffer will be required from the edge of the stormwater 

management pond to the ultimate right-of-way of the County road. The ultimate right-of-

way is based on the functional classification of the road. 

 

4. Referring to the “Development Coordination Manual”, Chapter 3 – Record Plan Design, 

Section 3.2.5.1.2: Frontage Easements, a 15-foot wide permanent easement will need to 

be established across the property frontage. The location of the easement shall be outside 

the limits of the ultimate right-of-way for this road. The following note is required, “A 

15-foot wide permanent easement is hereby established for the State of Delaware, as 

per this plat.” 

 

5. Referring to the “Development Coordination Manual”, Chapter 3 – Record Plan Design, 

Section 3.2.5: Dedication of Right-Of-Way and Easements, Figure 3.2.5-a Minimum 

Standards for Total Roadway Right-Of-Way, the project shall be subject to dedicate 

right-of-way in accordance to the minimum standards. 

 

6. Referring to the “Development Coordination Manuals”, Chapter 3 – Record Plan Design, 

Section 3.2.4.1: Subdivision Street Right-Of-Way Monuments, right-of-way monuments 

are recommended to be furnished and placed along the private subdivision street. 

 

7. Referring to the “Development Coordination Manual”, Chapter 3 – Record Plan Design, 

Section 3.2.4.2; Frontage Road Right-of-Way Monumentation, concerning the right-of-

way markers being placed to provide a permanent reference for re-establishing the right-

of-way and property corners along frontage roads. Due to the right-of-way dedication, 

http://www.deldot.gov/Business/subdivisions/index.shtml?dc=changes


show and note the property corners markers that will need to be installed. 

 

 

8. Referring to the “Development Coordination Manual”, Chapter 3 – Record Plan Design, 

Section 3.5.5: Transit Facilities, transit facilities requirements shall be followed as 

required by DTC or DelDOT. 

 

9. Referring to the “Development Coordination Manual”, under Chapter 3; Record Plan 

Design, Section 3.2.5.1.1 – Easements, if this development is proposing a neighborhood 

sign/structure, then a permanent easement shall be established at the entrance. The 

easement shall be located outside of any existing and/or proposed right-of-way. It will 

also need to be verified that the sign/structure does not pose a sight distance and/or safety 

hazard. 

 

10. Metes and bounds and total areas need to be shown for any drainage easements. A 

minimum 20-foot wide drainage easement must be provided for storm drainage systems, 

open or closed, that fall outside the existing right-of-way or the drainage/utility 

easement. These easements shall be shown and noted on record plan.  

 

11. Referring to the “Development Coordination Manual”, Chapter 3 – Record Plan Design, 

Section 3.5: Connectivity, connectivity requirements shall be followed for all 

development projects having access to state roads or proposing DelDOT maintained 

public road for subdivisions. Private or municipal streets should follow the local land use 

agency’s requirements for connectivity. 

 

12. Referring to the “Development Coordination Manual”, Chapter 3 – Record Plan Design, 

Section 3.4.2.1: Record Plan Content, the traffic generation diagram is required. See 

Figure 3-4-2-a: Traffic Generation Diagram for what is required. 

 

13. Referring to the “Development Coordination Manual”, Chapter 3 – Record Plan Design, 

Section 3.4.2: Record Plan Submittal Requirements, adjacent existing features are 

required to be shown in accordance with Figure 3.4.2-b. 

 

14. It will need to be noted on the Record Plan the type of off-site improvements and when 

the off-site improvements are warranted for this project. 

 

15. Referring to the “Development Coordination Manual”, Chapter 2 – Traffic Analysis and 

Improvements, it will need to be determined if a Traffic Impact Study (T.I.S.), Area-

Wide Study Fee or a Traffic Operational Analysis (T.O.A.) will be required.  A TIS 

Review is currently under way by DelDOT as of 12-31-2020 

 

16. As per the Delaware State Strategies for Policy and Spending Map, this project is located 

within Investment Level I or II. Referring to the Departments Shared-Use Path/Sidewalk 

Policy a project an all Level I and Level II areas are required to install a path/sidewalk 

along the property frontage. If a physical impossibility exists, then a fee in lieu of 

construction shall be paid. 



 

 

Projects in all Level area that generate 2,000-trips or greater are required to 

install a path/sidewalk along the property frontage. 

 

 

17. Referring to the “Development Coordination Manual” under Chapter 5; Design 

Elements, Section 5.2.5 – Subdivision and Commercial Entrance Design Guidelines – 

Intersection Corner Radii, a separate turning template plan shall be provided to verify 

vehicles can safely enter/exit the entrance. The entrance shall be designed for the largest 

vehicle using the entrance. 

 

18. Please check to determine if any utilities will need to be relocated as part of this project. 

 

19. Standard General Notes have been updated and posted to the DelDOT Website. Please 

begin using the new versions. The notes can be found at the following website under the 

Guidance tab; 

http://www.deldot.gov/Business/subdivisions/index.shtml 

 

20. All PLUS/DAC comments shall be addressed prior to submitting the plans for review. 

 

21. Referring to the “Development Coordination Manual”, Chapter 6 – Construction 

Administration, Section 6.4.3: Commercial Entrances – Inspection and Acceptance, 

Figure 6.4.3-a: Construction Inspection Responsibilities, determine if the project is a 

Level 1 or Level 2 project and if an inspection agreement will be required. 

 

22. The Auxiliary Lane Spreadsheet has been posted to the DelDOT website. Use this 

spreadsheet to determine if auxiliary lanes are warranted. The Auxiliary Lane 

Spreadsheet can be found at the following website under the Forms tab; 

 http://www.deldot.gov/Business/subdivisions/index.shtml 

 

23. Referring to the “Development Coordination Manual” under Chapter 5; Design 

Elements, Section 5.4 – Sight Distance, a sight distance triangle is required.  A 

spreadsheet has been developed to assist with this task and can be found on the following 

website under the Forms tab; 

 

http://www.deldot.gov/Business/subdivisions/index.shtml 

 

24. Please refer to the “Development Coordination Manual” Chapter 3;  Record Plan Design, 

Section 3.4.1 Commercial or Major Residential Subdivisions – Record Plan Application 

Process, concerning if a pre-submittal meeting is required. 

 

25. Effective August 1, 2015, all new and resubmittals shall be uploaded via the PDCA with 

any fees paid online via credit card or electronic check (ACH). The design firm making 

the submittal must create the project in the PDCA and upload all the required items to 

allow DelDOT to start the review process. Our website offers more detailed information, 

http://www.deldot.gov/Business/subdivisions/index.shtml
http://www.deldot.gov/Business/subdivisions/index.shtml
http://www.deldot.gov/Business/subdivisions/index.shtml


including links to guidance about creating PDCA submittals.  This information can be 

found at the following website under the PDCA section; 

http://www.deldot.gov/Business/subdivisions/index.shtml 

26. Referring to the “Development Coordination Manual”, Chapter 3 – Record Plan Design,

Section 3.4.2: Record Plan Submittal Requirements, an Initial Stage review fee shall be

assessed to this project.

27. Referring to the “Development Coordination Manual”, Chapter 3 – Record Plan Design,

Section 3.4: Commercial or Major Residential Subdivisions, a record plan shall be

prepared prior to issuing “Letter of No Objection”. The Record plan submittal shall

include the items listed on the Critical Items for Acceptance:  Record Plan document that

can be found at the following website under the Guidance tab;

https://www.deldot.gov/Business/subdivisions/index.shtml

28. Referring to the “Development Coordination Manual”, Chapter 4 – Construction Plans,

Section 4.3: Subdivision Construction Plan Submittal Requirements, the Construction

Stage review fee shall be assessed to this project.

29. Referring to the “Development Coordination Manual”, Chapter 4 – Construction Plans, a

subdivision/entrance plan shall be prepared prior to issuing subdivision/entrance

approval.  The Entrance/Construction/Subdivision plan submittal shall include the items

listed on the Critical Items for Acceptance:  Entrance/Construction/Subdivision Set Plans

document that can be found at the following website under the Guidance tab;

https://www.deldot.gov/Business/subdivisions/index.shtml

http://www.deldot.gov/Business/subdivisions/index.shtml
https://www.deldot.gov/Business/subdivisions/index.shtml
https://www.deldot.gov/Business/subdivisions/index.shtml
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 DATE OF REVIEW:   January 8, 2021        

                     

 

 REVIEWING AGENCY: Delaware State Fire Marshal’s Office, Sussex Office 

   

 INDIVIDUAL REVIEWERS: Duane T. Fox, CFPS, CFPE, CFI, Asst. Chief Technical Services 

 Dennett E. Pridgeon, CFPS, CFPE, CFI, Sr. Fire Protection Specialist 

 Jefferson L. Cerri, CFI, Sr. Fire Protection Specialist 

 Desiree B. McCall, CFI, Sr. Fire Protection Specialist 

 

 AGENCY PHONE NUMBERS:  302-856-5298, Fax:  302-856-5800 

 

 RE: WICKERSHAM (20-060) 

 

 
 The reasons and conditions applied to this project and their sources are itemized below: 

******************************************************************************************************* 

 

At the time of formal submittal, the applicant shall provide; completed application, fee, and three sets of plans 

depicting the following in accordance with the Delaware State Fire Prevention Regulation (DSFPR): 

 

a. Fire Protection Water Requirements:  

➢ Water distribution system capable of delivering at least 1000 gpm for 1-hour duration, at 20-psi 

residual pressure is required.  Fire hydrants with 800 feet spacing on centers.  (Townhouses) 

➢ Where a water distribution system is proposed for the site, the infrastructure for fire protection 

water shall be provided, including the size of water mains for fire hydrants and sprinkler 

systems. 

 

b. Fire Protection Features: 

➢ For townhouse buildings, provide a section / detail and the UL design number of the 2-hour fire 

rated separation wall on the Site plan. 

 

c. Accessibility 

➢ All premises, which the fire department may be called upon to protect in case of fire, and which 

are not readily accessible from public roads, shall be provided with suitable gates and access 

roads, and fire lanes so that all buildings on the premises are accessible to fire apparatus.  This 

means that the access road to the subdivision from Johnson Road must be constructed so fire 

department apparatus may negotiate it. 



➢ Fire department access shall be provided in such a manner so that fire apparatus will be able to 

locate within 100 ft. of the front door. 

➢ Any dead end road more than 300 feet in length shall be provided with a turn-around or cul-de-

sac arranged such that fire apparatus will be able to turn around by making not more than one 

backing maneuver. The minimum paved radius of the cul-de-sac shall be 38 feet. The dimensions 

of the cul-de-sac or turn-around shall be shown on the final plans. Also, please be advised that 

parking is prohibited in the cul-de-sac or turn around. 

➢ The use of speed bumps or other methods of traffic speed reduction must be in accordance with 

Department of Transportation requirements. 

➢ The local Fire Chief, prior to any submission to our Agency, shall approve in writing the use of 

gates that limit fire department access into and out of the development or property. 

 

d. Gas Piping and System Information: 

➢ Provide type of fuel proposed, and show locations of bulk containers on plan. 

 

e. Required Notes: 

➢ Provide a note on the final plans submitted for review to read “All fire lanes, fire hydrants, and 

fire department connections shall be marked in accordance with the Delaware State Fire 

Prevention Regulations” 

➢ Proposed Use 

➢ Alpha or Numerical Labels for each building/unit for sites with multiple buildings/units 

➢ Square footage of each structure (Total of all Floors) 

➢ National Fire Protection Association (NFPA) Construction Type 

➢ Maximum Height of Buildings (including number of stories) 

➢ Townhouse 2-hr separation wall details shall be shown on site plans 

➢ Note indicating if building is to be sprinklered 

➢ Name of Water Provider 

➢ Letter from Water Provider approving the system layout 

➢ Provide Road Names, even for County Roads 

 

Preliminary meetings with fire protection specialists are encouraged prior to formal submittal.  Please call for 

appointment.  Applications and brochures can be downloaded from our website:  

www.statefiremarshal.delaware.gov, technical services link, plan review, applications or brochures. 

 

 

 

THIS DOCUMENT IS INFORMATIONAL ONLY, AND DOES NOT CONSTITUTE ANY 

TYPE OF APPROVAL FROM THE DELAWARE STATE FIRE MARSHAL’S OFFICE 

http://www.statefiremarshal.delaware.gov/
http://www.statefiremarshal.delaware.gov/


 

 

July 6, 2021 

 

City of Milford  

201 South Walnut Street 

Milford, Delaware 19963  

 
Attention: Rob Pierce 

Subject: Wickersham – Preliminary Plans 

KCI Job No. 131803632 – Task 27 

 

Dear Mr. Pierce, 

As requested, KCI Technologies performed a review of the Preliminary Plans for Wickersham. 

This review was performed on the basis of the City of Milford’s Standard Specifications, Codes 

and general engineering best practices. The plan was submitted by DBF and is dated November 

2020, last revised June 18, 2021. 

We find the plans generally acceptable, subject to the comments below. This letter 

serves as a recommendation for Preliminary Plan approval, contingent upon the 

approval of the waivers discussed in comments 2b and 9. If the waivers are not granted, 

the plans shall be resubmitted as preliminary. 

1. Address the following to the Cover Sheet: 

a. Add all City of Milford General Notes to the plan. Addressed with Comment – 

Revise General Note 2 to be “A topographic survey was performed by 

_________________ of ________________, Delaware on ______________. 

Elevations are based on control monument _____________, with an elevation 

of ___________ NAVD88. 

b. Complete City of Milford General Note 3 and locate the project benchmark on the 

plan. Comment Remains. 

c. Address the following in regards to the Data Column: 

i. The water and sewer providers are listed but the gas and electric providers 

are missing from the site data. Revise the plan accordingly to list the 

electric and gas providers. Addressed with Comment – Once it has been 

determined if Chesapeake can serve the subdivision, revise the plan 

accordingly to list the gas provider. 



Wickersham Plan Review 
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2. Address the following to the Record Plan: 

a. A more extensive landscape buffer/sound barrier (i.e. berm) should be provided 

along Route 1. In addition, please review Chapter 3, Section 3.6 “Noise 

Mitigation” of DelDOT’s Development Coordination Manual and coordinate with 

DelDOT if any noise mitigation improvements or studies will be required by 

DelDOT. Addressed with Comment – Per response letter from DBF, a Noise 

Analysis will be prepared to comply with DelDOT’s Development 

Coordination Manual. Additional comments will be made when final plans 

are submitted. 

b. Currently, Wicklow Lane is listed in the 60’ R.O.W. typical street section detail 

but this road is not shown on the plan. In addition, provide 5’ sidewalk on the 

north side of the boulevard of Wickersham Lane; sidewalk is required on both 

sides of all roads. Addressed with Comment – Wicklow Lane has been 

removed from the street section detail. A waiver will be requested for the 

requirement of sidewalk on both sides of Wickersham Lane per response 

letter from DBF. 

c. It appears that the lot widths for lots 28, 84, 159, and 203 are incorrectly labeled 

on the plan. This may be because the curve lines start on the front property lines. 

If this is the case then add some type of symbol to show where the curve lines 

start/stop (a simple bold dot would be sufficient). Verify the lot widths and revise 

the record plan accordingly so that all lot widths are correctly dimensioned. 

Comment Remains – Add the concrete/iron pins to the plan. 

d. There are storm drain pipes within the subdivision that are not within the City’s 

Right-of-Way. Revise the plan accordingly so that these storm drain pipes have at 

least a 20’ wide easement. Comment Noted – Easements will be shown when 

construction plans are submitted. 

3. A tee turnaround shall be provided at the end of Riley Road. Addressed. 

4. CAD files will need to be submitted to the City Electric Division when Final 

Construction Plans are submitted so that the electric design can be updated. Comment 

Noted. 

5. Provide the proposed location of the subdivision sign and verify that it meets the sign 

requirements as listed in the City’s Zoning Code. A signage plan can be submitted as a 

part of the next submission for consideration to avoid any future variances/meetings that 

may be required. Comment Remains – The sign is shown on the Utility Plan but not 

the Site Plan. Revise the Site Plan to include the location of the sign.  

6. Provide preliminary entrance plans for Johnson Road. Comment Remains. 

7. Show the landscape berm that will be provided along Route 1 on sheets PL-05 and PL-

06. Addressed with Comment – See comment #2a of this letter. 
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8. Add all proposed site improvements to the plan. This includes but is not limited to 

sidewalks, curb ramps, crosswalks, stop signs/bars. Comment Remains -- Similar to 

comment #5 of this letter, add the stop signs/bars to the Site Plan; they are currently 

located on the Utility Plan. 

9. Verify if garages will be provided for the proposed townhouse units. If a grass strip will 

not be provided in between driveways, look into placing the water meters closer to the 

dwelling units that is in the grass since water meters cannot be located in traffic bearing 

locations. In addition, it appears that the street tree separation requirement of 150’ cannot 

be met due to the proposed driveway layout. Any waiver requests from Chapter 200 shall 

be made in writing as a part of the Preliminary Major Subdivision Application. Any 

requirement not specifically waived by City Council must be complied with, even if it 

conflicts with what is shown on the Preliminary Plans. Addressed with Comment – If 

the street tree waiver is granted, add a note on the plan which states the waiver 

request and the date the waiver was approved. 

10. Gang meters shall not be used at the ends of each row of townhomes and the individual 

services and water meters shall be provided in the grass strips in front of the homes for 

each lot (The water services shall not cross other private property). Reminder that the 

water and sanitary sewer services shall maintain a 10’ horizontal separation. Addressed 

with Comment – Revise the cleanout locations so that they are located in the 

sidewalk instead of the driveways. 

11. Label the easements/right-of-way dedications along Johnson Road on sheet PL-07. 

Addressed with Comment – Revise the word “plot” to be “plat” in the labels along 

Johnson Road. 

12. The utility alignments in some locations can be revised to provide better horizontal 

separation between utilities. Revise the plan so that the sanitary sewer and water mains 

have at least 5’ of horizontal separation from each other and catch basins (while still 

maintaining 10’ of horizontal separation between the water and sanitary sewer mains). 

Comment Remains – There are multiple locations (west of lot 160 and east of lot 86) 

where the water main is on top of storm drain pipes. Revise the plan accordingly to 

provide adequate horizontal separation between utilities since there is plenty of 

room to do so. 

13. Revise the location of the fire hydrant northwest of lot 83 to be at least 10’ away from the 

catch basin. Comment Remains – This fire hydrant was removed entirely. Add an 

additional fire hydrant along Wickersham Lane to provide adequate fire protection 

to all homes. 
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If you have any questions or comments regarding this letter, please do not hesitate to contact us 

any time. 

 

Sincerely, 

 

 

 

  

 

Eric T. Gibson,       Jason McClafferty, P.E. 

Engineer in Training       Project Manager 



§ 200-8. - General requirements and design standards.  

The following shall be deemed to be minimum requirements and may be varied or waived by the 
Commission only under circumstances set forth in § 200-6:  

A.  Streets.  

(1)  The layout, character, extent, width, grade and location of proposed streets shall be established 
with due regard to:  

(a)  Public convenience and safety.  

(b)  Proposed uses of the land to be served by said streets.  

(c)  Proper relation and connection with and continuation and projection of streets in the 
adjacent areas, whether these streets are existing or proposed in another subdivision in a 
neighborhood plan, in the development plan or in the Official Map, as approved or adopted 
by the Commission.  

(d)  Topography and other land features.  

(2)  The layout of proposed streets shall furthermore be arranged in a manner acceptable to the 
Commission and City Council.  

(3)  Minor streets shall be laid out so as to discourage their use by through traffic.  

(4)  Where a subdivision abuts or contains an existing or proposed arterial street, limited-access 
highway or railroad, the City Council may require marginal access or service streets, reverse 
frontage with screen planting contained in a nonaccess reservation along the rear property line 
and deep lots with rear service alleys or other treatment, such as parks, which may be necessary 
for the protection of residential properties and for separation of through and local traffic, with due 
regard for the requirements of future approach grades and grade separations.  

(5)  Where a tract of land is subdivided into lots substantially larger than the minimum size required 
in the zoning district in which a subdivision is located, the Commission may require that streets 
and lots be laid out so as to permit future resubdivision in accordance with the requirements of 
this chapter.  

(6)  Reserve strips controlling access to streets shall be prohibited except where the control and 
disposal of land comprising such strips has been placed in the governing body under conditions 
approved by the City Council such as provided in Subsection A(4) above.  

(7)  Certain proposed streets may be required to be extended to the boundary line of the subdivision 
to provide access to tracts which may be subdivided in the future. Wherever necessary, when a 
street is carried to the boundary line of the subdivision, the City Council may require a temporary 
turnaround improved to the satisfaction of the City Engineer and of the size specified in 
Subsection A(16) below at the stub end.  

(8)  The creation of dead-end or loop streets and superblocks will be encouraged wherever the City 
Council finds that such layout will not interfere with traffic convenience and safety. The City 
Council shall determine the number of connections of streets in the proposed subdivision with 
existing streets. At least two such connections shall be provided, except where a proposed 
subdivision only contains one dead-end street.  

(9)  Street jogs shall be prohibited. Street intersections, where center lines do not meet, shall have 
center-line offsets of 150 feet or more.  

(10)  A tangent at least 100 feet long shall be introduced between reverse curves on arterial and 
collector streets and may be required on all other streets.  

(11)  Street right-of-way lines deflecting from each other at any point shall be connected with a curve, 
the radius of which for the inner right-of-way lines shall not be less than 750 feet on arterial streets, 



300 feet on collector streets and 100 feet on minor streets. The outer right-of-way line shall be 
parallel to said inner right-of-way line.  

(12)  Streets shall be laid out so as to intersect as nearly as possible at right angles. The inner right-
of-way line of a street intersecting another street at an angle of less than 90° shall be tangent to 
and follow a curve with a minimum radius of 150 feet centered on the nearest right-of-way line of 
the intersecting street. The outer right-of-way line shall be parallel to said inner right-of-way line.  

(13)  Street right-of-way lines at intersections shall be connected with a curve, the radius of which 
shall be 25 feet.  

(14)  Right-of-way widths.  

(a)  Street right-of-way widths shall be as shown on the Official Map or development plan, and, 
if not shown thereon, said widths for the various street types between face of curb or edge 
of road shall not be less than as follows:  

Street Type  

(feet)  

Right-of-Way Roadway  

(feet)  

Arterial  80 to 110  
As required by  

DelDOT  

Collector  60  28  

Minor, for townhouses and apartments  60  30  

Minor, for other residences  50  25  

Dead-end  50  22  

Marginal access  30  16  

*Alley  20  12  

  

Note:  
* If utilities are present in an alley, the City reserves the right to modify the minimum right-
of-way and roadway widths.  

(b)  Subdivisions utilizing open swale drainage shall have a ten-foot drainage easement along 
the front of each property to accommodate the back slope of the drainage swales.  

(15)  Half streets shall be prohibited except where essential to the reasonable development of a 
subdivision in conformity with the requirements of this chapter and where the Commission finds 
that it shall be practicable to require the dedication of the other half when the abutting property is 
subdivided. Wherever an approved half street shall be adjacent to a subdivision, the other half of 
the street shall be platted within said subdivision.  



(16)  Dead-end streets, designed to be so permanently, shall not be longer than 400 feet and shall 
be provided at the closed end with a turnaround having an outside roadway diameter of 76 feet 
and a street right-of-way diameter of 100 feet.  

(17)  Street names.  

(a)  Street names shall be selected so as not to duplicate or be confused with the names of 
existing streets. Street names shall be subject to the approval of the Commission. It is 
recommended that all new streets shall be named in the following manner:  

General direction  Long  
Short  

(under 1,000 feet)  

North and south  Streets  Places  

East and west  Avenues  Courts  

Diagonal  Roads  Ways  

Curving  Drives  Lanes or Circles  

  

(b)  Arterial streets shall be named "boulevards."  

(18)  Street grades shall not exceed 5%.  

(19)  Street grades shall be not less than 0.5% wherever feasible.  

(20)  Changes in street grades shall be connected by vertical curves of suitable length.  

(21)  The width of streets adjacent to areas designed, proposed or zoned for nonresidential use shall 
be increased by such amount as may be deemed necessary by the Commission to assure the 
free flow of through traffic without interference by parked or parking cars and to provide adequate 
and safe parking space.  

(22)  All required roads shall be constructed in accordance with the standard specifications as issued 
by the City Engineer.  

B.  Sidewalks and curbs.  

(1)  Sidewalks shall be required in all subdivisions on both sides of the street. Sidewalks shall have 
the following widths:  

(a)  In residential subdivisions: four feet unless otherwise specified.  

(b)  In commercial and industrial subdivisions: from the curb to property lines unless otherwise 
specified.  

(2)  Curbs or drainage swales conveying stormwater shall be required in all subdivisions.  

(3)  All required sidewalks shall be constructed in accordance with standard specifications as issued 
by the City Engineer.  

C.  Easements. Where a subdivision is traversed by a watercourse, drainageway, channel, pipe or stream, 
there shall be provided a stormwater easement or drainage right-of-way of such width as will be 



adequate for the purpose, in accordance with requirements specified by the City Engineer. Parallel 
streets or parkways may be required in relation thereto.  

D.  Blocks.  

(1)  The lengths, widths and shapes of blocks shall be determined with due regard to:  

(a)  The provision of building sites suitable to the needs of the type of use contemplated.  

(b)  Zoning requirements as to lot sizes and dimensions.  

(c)  The control, safety and convenience of pedestrian and vehicular traffic.  

(d)  The characteristics of topography.  

(2)  Block length shall not exceed 1,200 feet.  

(3)  Block widths shall be not less than 275 feet nor more than 450 feet and shall be planned to 
provide two rows of lots.  

(4)  Pedestrian walkways other than in streets may be required where deemed essential to provide 
for circulation or access to schools, playgrounds, shopping centers, transportation and other 
community facilities. Said walkways shall be not less than four feet wide.  

(5)  Alleys shall be provided if required by the City Engineer.  

E.  Lots.  

(1)  Lot width, depth, shape and orientation and the building setback lines shall be appropriate for 
the location of the subdivision, for the type of development and for the use contemplated.  

(2)  Lot sizes shall conform to the requirements of Chapter 230, Zoning.  

(3)  Depth and width of properties reserved or laid out for commercial and industrial purposes shall 
be adequate to comply with the off-street parking and loading requirements contained in Chapter 
230, Zoning.  

(4)  Corner lots shall have sufficient width to provide an adequate building site within all the yard 
requirements. Corner lots shall have two front yard setbacks fronting each street, one side yard 
setback, and one rear yard setback.  

(5)  All lots in a subdivision shall have frontage on a public street.  

(6)  Double-frontage lots shall be avoided. Reverse-frontage lots shall be provided where necessary 
for protection of residential properties from through traffic and adverse nonresidential uses, for 
separation of through and local traffic and to overcome difficulties of topography or other specific 
conditions. Screen planting and a fence or wall shall be provided along the rear property line 
within an easement 10 feet or more in width, across which there shall be no right of access.  

(7)  Side lot lines shall be at right angles or radial to street lines.  

(8)  No lots shall be platted on land subject to flooding for residential or any other use where danger 
to life or property or an aggravation of flood hazard may result. Such land should be set aside for 
uses which would not be endangered by periodic or occasional inundations.  

(9)  No lots shall be platted within 25 feet of land under the jurisdiction of the U.S. Army Corps of 
Engineers.  

F.  Parks, playgrounds, open spaces, school sites and natural features.  

(1)  Parks and playgrounds. Where a proposed park or playground is located in whole or in part in a 
subdivision, the Commission may require the dedication or reservation of such area within the 
subdivision, in those cases in which the Commission deems such requirements to be reasonable.  

(2)  Open spaces. Where deemed essential by the Commission and City Planner, upon consideration 
of the particular type of development proposed in the subdivision, and especially in large-scale 
developments, the Commission or City Planner may require the dedication or reservation of sites 



of a character, extent and location suitable to the needs created by such development for 
playgrounds or parks. The Commission shall not require that more than 10% of the gross area of 
the open space of the subdivision to be so dedicated or reserved unless otherwise specified by 
the Zoning Code. 2 [] In case of a conflict, the requirement of the Zoning Code prevails. The 
Commission shall give due credit for the provision of open spaces reserved for the common use 
of all property owners within the proposed subdivision by covenants in the deeds. Generally, the 
minimum area of contiguous open space acceptable for dedication for public use shall be at least 
three acres and preferably five acres. Open spaces with a lesser area may be approved by the 
Commission whenever it deems that the difference between the area offered and three acres 
may be made up in connection with the future subdivision of adjacent land or added to an existing 
recreation area.  

(3)  School sites or sites for other public uses. The Commission may also require a subdivider to set 
aside such area as it may deem to be required for a school or other public use. Upon failure of 
the proper authorities to purchase such site within one year after the date of the approval of the 
plat, the subdivider, upon application to the Commission and approval of such application, shall 
be relieved of the responsibility of reserving such land for public purposes.  

(4)  Preservation of natural features. The Commission may require the preservation of all natural 
features which add value to residential developments and to the community, such as large trees 
or groves, watercourses and historic spots and similar irreplaceable assets. In no case shall a 
tree over 12 inches in diameter measured three feet from the base be removed without prior 
approval by the City Arborist.  

G.  General grading. No final slope on the property shall exceed the normal angle of repose of the soil of 
said slope as determined by the City Engineer, except where said slope consists of a natural rock 
formation or is supported by a retaining wall or equivalent of a design acceptable to the City Engineer.  

H.  Improvements.  

(1)  In major subdivisions the following improvements are required:  

(a)  Paved streets.  

(b)  Street signs.  

(c)  Curbs and gutters, or roadside swales. Curbs shall be required as per standard 
specifications to stabilize intersections, entrances, and parking areas, and where they are 
necessary for the conveyance of stormwater and protecting road surfaces and driveway 
surfaces from vehicular traffic.  

(d)  Sidewalks.  

(e)  Streetlighting.  

(f)  Shade trees. Shade trees 150 feet on center each side of the road shall be located so as 
not to interfere with utilities or sidewalks and shall be of the types recommended by the City 
Arborist.  

(g)  Topsoil protection. No topsoil shall be removed from the site or used as spoil. Topsoil moved 
during the course of construction shall be redistributed so as to provide at least six inches of 
cover to all areas of the subdivision and shall be stabilized by seeding or planting.  

(h)  Monuments. Monuments shall be of the type, size and shape required by the City Engineer.  

(i)  Water mains, culverts, storm sewers and sanitary sewers.  

[1]  All water installations shall be looped; all sewer and storm sewer systems shall be 
extended at minimum slope, maximum depth, and connected with an approved method 
and shall be adequate to handle all present and probable future development.  

[2]  All of the above-listed improvements shall be subject to inspection and approval by the 
City Engineer, who shall be notified by the subdivider at least 24 hours prior to the start 



of construction. No underground installation shall be covered until inspected and 
approved.  

[3]  Utility easements shall be required to be granted and recorded by the subdivider to 
allow extension of utilities to neighboring properties.  

(j)  Swales. Conveyance of stormwater is permitted by open drainage systems where 
appropriate for environmental and engineering integrity and design. Such systems shall be 
separated from the edge of road to the top of bank by a minimum five-foot shoulder. The 
depth of such systems shall not exceed two feet below crown of road. The side slope shall 
be a maximum of 4:1. The bottom of the system shall have a minimum width of two feet. The 
system slope shall be such that the maximum velocity does not exceed two feet per second. 
The system has to be designed in such a way as to incorporate driveway and crossroad 
drainage pipes; such systems shall be restored with topsoil and sod. Temporary check dams 
shall be placed in intervals not to exceed 300 feet.  

(k)  Headwalls. Storm drainage pipes which are part of an open swale drainage system shall be 
terminated with a headwall in accordance with standard specifications.  

(2)  The developer shall complete all utilities and street improvements not specifically waived by the 
Commission in accordance with standard specifications as issued by the City Engineer and with 
any additional requirements specified by the Commission. Construction drawings shall be 
submitted in a form satisfactory to the City Engineer.  

(3)  When the Commission or the City Engineer, due to planning considerations extraneous to the 
subdivision, requires a standard of improvements higher than that which is sufficient to serve the 
subdivision, the amount of the bond to be posted shall be deemed to be satisfactory if it 
adequately covers the cost of improvements which would be normally required.  

(4)  The developer shall pay the review and inspection fees as set forth in Chapter 230, Zoning, § 
230-57, Planning, Zoning and Engineering Fees. The cost for each segment or phase of the 
development shall be paid prior to commencement of utility construction.  

 

 

 

 

 

 

 

 

 

 

 

 



§ 230-11. - R-3 Garden Apartment and Townhouse District.  

In an R-3 District no building or premises shall be used and no building shall be erected or altered which 
is arranged, intended or designed to be used except for one or more of the following uses and complying 
with the requirements so indicated.  

A.  Purpose. The purpose of the R-3 District is to provide for the orderly development of existing and 
proposed medium- to high-density residential areas where adequate public facilities exist. The district 
will permit development of garden-type apartments as well as townhouses that will yield high densities 
in selected areas, multifamily dwellings and a variety of housing types.  

B.  Permitted uses. Permitted uses for the R-3 District shall be as follows:  

(1)  All uses permitted in an R-2 District and subject to its area regulations, unless otherwise indicated 
in this section as provided below:  

(a)  Single-family and two-family dwellings shall be subject to the following area regulations:  

[1]  Minimum lot area shall be 7,500 square feet.  

[2]  Maximum building coverage shall be 45%.  

[3]  Minimum lot width shall be 60 feet.  

[4]  Height of buildings shall not exceed three stories or 35 feet.  

[5]  Minimum building setback line shall be 30 feet.  

[6]  Side yards shall be provided as follows: each lot shall have at least two side yards eight 
feet in width, except semidetached structures, which shall have at least one side yard 
per lot eight feet in width.  

[7]  Minimum rear yard setback shall be 15 feet. For corner lots the rear yard setback may 
be reduced 20% in depth to allow for skewing of a residential dwelling on the lot.  

[8]  Decks, subject to the following requirements:  

[a]  The deck cannot be located in the front yard.  

[b]  A minimum distance of 10 feet must be maintained from the deck to the rear 
property line.  

(2)  Garden or low-rise apartments, subject to site plan review and the following requirements:  

(a)  The number of dwelling units per acre shall not exceed 16.  

(b)  Building coverage shall be a maximum of 20% for any lot developed for garden apartments.  

(c)  The maximum number of dwelling units per building shall be 12.  

(d)  Distance between buildings or groups of buildings shall be as follows: each building or group 
of buildings shall be at least 25 feet from any other building or group of buildings.  

(e)  Minimum lot width on any public street shall be at least 50 feet.  

(f)  Minimum lot size shall be one acre for garden apartment properties or complexes, with a 
minimum of 2,500 square feet of lot area for each dwelling unit.  

(g)  A minimum of 400 square feet per unit shall be designated as open space subject to the 
following recreational use requirements in Subsection B(2)(h) herein.  

(h)  Recreational use requirement. 50% of the required open space shall be set aside for 
recreational uses. This requirement only applies to subdivisions or developments with 15 or 
more lots or units.  

(3)  Townhouses or row dwellings, subject to site plan review and the following requirements:  



(a) The number of dwelling units per group shall not exceed eight nor be fewer than three.

(b) The number of dwelling units per acre shall not exceed 12.

(c) Maximum building coverage shall be 60%.

(d) No group of townhouses shall be closer than 60 feet as to facing walls and 30 feet as to end
walls from any other group of such dwellings nor closer than 60 feet from any boundary line
of a designated townhouse area of which the group is a part.

(e) There shall be within any contiguous group of townhouses at least three different
architectural plans having substantially different designs and building materials. In addition,
no more than three continuous townhouses shall have the same front setback, and the
variations in front setback shall be at least four feet.

(f) The minimum width of any side yard abutting a street, driveway or parking area within the
townhouse area shall not be less than 30 feet.

(g) Height of buildings shall not exceed three stories or 35 feet.

(h) Alleys in the rear of townhouse groups are required for access to units by owners and to
facilitate City services, trash collection, meter reading and parking.

(i) Minimum lot size shall be one acre for townhouse projects or complexes, with a minimum of
2,000 square feet of lot area for each dwelling unit.

(j) A minimum of 400 square feet per unit shall be designated as open space subject to the
recreational use requirements in Subsection B(3)(k) herein.

(k) Recreational use requirement. 50% of the required open space shall be set aside for
recreational uses. This requirement only applies to subdivisions or developments with 15 or
more lots or units. [2]

C. Conditional uses subject to special regulations. All uses specified as conditional uses in the R-1 and
R-2 Districts and subject to its area regulations, and the following uses may be permitted with the
approval of a conditional use permit by the Milford City Council in accordance with the provisions of
Article IX of this chapter:

(1) Rooming or boarding houses.

(2) Business offices for administrative purposes only.

(3) Professional offices (nonresident).

(4) Medical clinics.

(5) Sanatoriums or nursing homes.

(6) Mobile home parks, subject to conformance with the following requirements and subject to site
plan review:

(a) The total area to be developed as a mobile home park shall be at least 20 acres.

(b) The maximum density shall not exceed eight units per acre.

(c) Mobile home parks with more than 25 units shall provide at least 5,000 square feet or 400
square feet per lot of open space. At least 10% of the open space shall be developed as a
recreational area.

(d) Landscape screening shall be required along all property lines. The screening shall be
accomplished with an evergreen hedge, shrubs or trees. The screen shall be located not
less than five feet from the property line.

(e) Common sidewalks four feet in width shall be required where pedestrian traffic is located.
Individual sidewalks 2 1/2 feet wide shall connect each mobile home unit to the common
walk.



(f)  Off-street parking shall be provided on the basis of two spaces per lot. All parking areas shall 
be located not more than 400 feet from the mobile home unit. There shall be no on-street 
parking.  

(g)  Streets shall be required from abutting public streets to individual lots. The streets shall be 
designed to minimize congestion and traffic hazards and must be built to the street and storm 
drainage specifications of Chapter 200, Subdivision of Land, of this Code. No more than two 
streets shall intersect at one point.  

(h)  Minimum requirements for mobile home lots.  

[1]  Lot area shall be 5,000 square feet per mobile home.  

[2]  Width shall be 40 feet.  

[3]  Public street setback shall be 50 feet.  

[4]  Mobile home park setback shall be 35 feet.  

[5]  Mobile home street or parking area setback shall be 30 feet.  

[6]  Distance from other mobile homes and buildings shall be 25 feet.  

[7]  One patio shall be required per unit, 10 feet by 40 feet paved.  

[8]  Landscaping shall be one tree per lot.  

[9]  Mobile homes must meet the requirements of the Federal Manufacturer Housing 
Construction and Safety Standard Act of 1974.  

[10]  The entire lot occupied by a mobile home park shall be maintained in single ownership 
throughout the entire life of the mobile home park.  

(7)  Art or specialty shops/galleries. The following items shall be reviewed for conformance during 
the site plan review hearing by the Planning Commission:  

(a)  The residence shall remain as the predominant feature of the site.  

(b)  The shop or gallery shall occupy only 40% of the residence.  

(c)  Public parking shall be available, with the determination of said parking requirements being 
made by the Planning Commission during the site plan review hearing. These determinations 
and recommendations must be done in conjunction with any state regulations concerning 
traffic control within the given site area.  

(d)  The Fire Marshal review must be applied for and recommendations made by the agency 
must be presented two weeks prior to the hearing date. All requests or recommendations 
shall be adhered to.  

(8)  Planned unit residential development.  

 

 

 

 

 

 



ARTICLE V - Landscape Screening  

§ 230-22. - District requirements.  

A.  Residential districts.  

(1)  In any R-1, R-2, R-3 and R-8 District, a landscape screen and/or fence or wall a minimum of six 
feet in height shall be planted and/or erected to separate any permitted nonresidential use from 
any existing residential use on a contiguous lot. Such landscape screen and/or fence or wall may 
extend into the lot setback, side yard and rear yard.  

(2)  In any R-3 or R-8 District, for any lot developed for garden apartments or townhouses, a 
landscape screen and/or fence or wall a minimum of six feet in height shall be planted or erected 
to separate any contiguous lot developed as a single-family detached or semidetached residential 
dwelling on any contiguous lot zoned R-1 or R-2. Such landscape screen and/or fence or wall 
may extend into the lot setback, side yard and rear yard.  

B.  Commercial districts. In any C-1, C-2 or C-3 District, a fifteen-foot buffer area shall be provided within 
which a landscape screen and/or fence or wall a minimum of six feet in height shall be planted or 
erected to separate any permitted use from any contiguous lot zoned R-1, R-2, R-3 and R-8 or any 
contiguous lot developed or approved for development for any residential use. Such landscape screen 
may extend into the lot setback, side yard or rear yard.  

C.  Institutional, Industrial and Office Building/Complex Districts: H-1, I-1, I-1, OB-1 and OC-1.  

(1)  Each use established in these districts shall set aside at least 20 feet in width immediately 
adjacent to any street upon which the lot has frontage, and extending for the full frontage of the 
lot, for purposes of providing for proper site distance and buffering from the public road. Within 
such area, the owner shall establish and maintain a planting of grass and/or horticultural ground 
cover. Other landscape materials may be incorporated, provided that there is no obstruction to 
vision, other than a tree trunk, in the area between two feet and seven feet above ground level. 
No use shall be made of this buffer area other than for a single driveway to provide access to the 
use for each 100 feet of frontage upon a public road. Such driveway shall not exceed 32 feet in 
width.  

(2)  Parking areas may be located in any hard area but shall not be closer than 15 feet to any street 
line or property line.  

D.  Limited Industrial District. At the boundary line between an I-1 District and any R-1, R-2, R-3 or R-8 
District or any lot developed or approved for development for residential use, there shall be a 50-foot 
buffer area which shall include a landscape screen and/or fence or wall a minimum of six feet in height. 
Such landscape screen may extend into the lot setback, side yard or rear yard.  

§ 230-23. - Maintenance.  

It shall be the responsibility of the property owner of record or his delegated representative(s) to properly 
maintain and care for any landscape plan planted or erected.  



CITY OF MILFORD 
NOTICE OF PUBLIC HEARING 

Planning Commission Hearing:  Tuesday, August 17, 2021@ 7:00 PM 
City Council Hearing: Monday, August 23, 2021 @ 7:00 PM 

 
NOTICE IS HEREBY GIVEN that the following Ordinance is currently under review by  

Milford Planning Commission and City Council, with action scheduled to occur on the date(s) and time(s) so indicated: 
 

ORDINANCE 2021-17 
Wash It, LLC  

1.105 +/- acres of land located along the south side of Milford-Harrington  
Highway approximately 230 feet west of the Route 113 intersection 

Address: 25 Milford-Harrington Highway 
Application Type: Conditional Use  

Comprehensive Plan Designation: Commercial 
Zoning District: C-3 (Highway Commercial District) 

Present Use:  Self Storage 
Proposed Use: Laundromat & Self Storage 

Tax Parcel: MD-16-183.09-01-48.00 
 
WHEREAS, Chapter 230-14(C)(17) states “business, commercial or industrial uses that do not adversely affect 
neighboring properties” require a conditional use subject to special requirements set forth by City Council; and 
 
WHEREAS, Chapter 230-45 states “in any and all zoning districts, multiple permitted uses or mixed use of a property 
shall be deemed a conditional use subject to special requirements”; and 
 
WHEREAS, Applicant proposes to redevelop the existing commercial property by constructing an 8,400 square foot 
laundromat; and  
 
WHEREAS, the City of Milford Planning Commission considered the application during their regular meeting on 
Tuesday, August 17, 2021, at which time interested parties publicly commented on the application; and 
 
WHEREAS, Milford City Council held a Public Hearing on Monday, August 23, 2021 which allowed for additional 
public comment after which the Conditional Use was approved through the adoption of this ordinance; and 
 
WHEREAS, the notice as required by Chapter 230, was published in the Milford Beacon on July 28, 2021, and provided 
to property owners within 200 feet of the subject parcel; and 
 
WHEREAS, this ordinance becomes effective ten days following the date of its adoption by City Council. 
 
NOW, THEREFORE, the City of Milford hereby ordains as follows: 
 
Section l. Upon adoption of this ordinance, Wash It, LLC is hereby granted a Conditional Use to allow to redevelop the 
existing commercial property by constructing an 8,400 square foot laundromat on 1.105 +/- acres at 25 Milford-Harrington 
Highway currently zoned C-3, in accordance with the application, approved plans and any conditions set forth by City 
Council.     
 
Section 2. Construction shall commence within one year of the date of issuance of the permit, otherwise the conditional 
use becomes void. 
 
Section 3.  Dates. 
City Council Introduction:  Monday, August 9, 2021  
Planning Commission Review & Public Hearing: Tuesday, August 17, 2021 
City Council Public Hearing: Monday, August 23, 2021 
 
For additional information, please contact Rob Pierce in the Planning & Economic Development Department either by e-
mail at RPierce@milford-de.gov or by calling 302.424.8396. 
 
Advertised: Milford Beacon 072821 

mailto:RPierce@milford-de.gov


 

 

DATA SHEET FOR WASH IT, LLC 

 

Development Advisory Committee: July 28, 2021 

 

Planning Commission Meeting:  August 17, 2021 

 

 

Application Number / Name  : 21-024 / Wash It, LLC 

        

Applicant  : Maryland Square, LLC 

   PO Box 16 

   Salisbury, MD  21803 

 

Owner  : Same as above 

 

Application Type  : Conditional Use & Preliminary Site Plan 

 

Present Comprehensive Plan Map Designation : Commercial 

 

Present Zoning District  : C-3 (Highway Commercial District) 

 

Present Use  : Self Storage 

 

Proposed Use  : Laundromat & Self Storage 

 

Size and Location  : 1.105 +/- acres of land located along the  

south side of Milford-Harrington Highway 

approximately 230 feet west of the Route 

113 intersection, addressed as 25 Milford-

Harrington Highway. 

 

Tax Map & Parcel : MD-16-183.09-01-48.00 

 

 

 

 

ENC: Staff Analysis Report 

Exhibit A – Location & Zoning Map 

Exhibit B – Preliminary Site Plan 

 

PUBLIC WORKS FACILITY PLANNING DEPARTMENT 

180 Vickers Drive Planning, Economic Development, 

Milford, DE 19963 Enforcement, and Inspections Office 

www.cityofmilford.com O 302.424.8396 | F 302.424.3559 
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STAFF REPORT 

July 26, 2021 

 

 

Application Number / Name  : 21-024 / Wash It, LLC 

        

Present Comprehensive Plan Designation  :   Commercial 

 

Present Zoning District  :   C-3 (Highway Commercial District) 

 

Present Use  : Self Storage 

 

Proposed Use  : Laundromat & Self Storage 

 

Tax Map & Parcel : MD-16-183.09-01-48.00 

 

Size and Location                                          : 1.105 +/- acres of land located along the  

south side of Milford-Harrington Highway 

approximately 230 feet west of the Route 

113 intersection, addressed as 25 Milford-

Harrington Highway. 

 

 

I. BACKGROUND INFORMATION: 

 

• The applicant proposes to redevelop the existing commercial property by constructing an 

8,400 square foot laundromat.  The site plan includes keeping the existing 3,900 square foot 

self-storage building located along the rear of the property. 

 

• Chapter 230-14(C)(17) states “business, commercial or industrial uses that do not adversely 

affect neighboring properties” are a conditional use subject to special requirements set forth 

by City Council. 

 

• Chapter 230-45 states “in any and all zoning districts, multiple permitted uses or mixed use 

of a property shall be deemed a conditional use subject to special requirements.” 

 

II. STAFF ANALYSIS: 

 

Based on the information presented, the City of Milford Code, and the Comprehensive Plan, staff 

submits the following regarding the request for the Conditional Use Preliminary Site Plan: 

 

• The Preliminary Site Plan meets the minimum standards to Chapter 230 Zoning and Chapter 

PUBLIC WORKS FACILITY PLANNING DEPARTMENT 

180 Vickers Drive Planning, Economic Development, 

Milford, DE 19963 Enforcement, and Inspections Office 

www.cityofmilford.com O 302.424.8396 | F 302.424.3559 



 

200 Subdivision of Land. 

  

• The plans have been reviewed for general compliance with the City’s Standard Construction 

Specifications.  The applicant acknowledged plan review comments from the City Engineer 

and agrees to address these during the Final Site Plan submission process. 

 

• Evaluation based on the criteria found under Chapter 230-48 Conditional Uses. 

 

A. The presence of adjoining similar uses. 

 

The property is bound on the south by an existing railroad easement and existing single-

family residential south of the railroad.  The property is bound on the east by an existing 

gas station and convenience store.  The property is bound to the west by a vacant lot and 

an existing automotive parts store.  The property is bound to the north by Milford-

Harrington Highway and a pharmacy across the street. 

 

B. An adjoining district in which the use is permitted. 

 

The proposed laundromat use is allowed as a permitted use in the C-1 zoning district and 

within the C-2, C-2A and C-3 zoning districts as a conditional use. 

 

C. There is a need for the use in the area proposed as established by the Comprehensive 

Plan. 

 

The Comprehensive Plan designates this area as Highway Commercial.  The proposed 

use is consistent with the land use plan for the Comprehensive Plan and the zoning code 

permits the use by conditional use approval from City Council. 

 

D. There is sufficient area to screen the conditional use from adjacent different uses. 

 

The uses to the north, east and west are of similar commercial nature and do not need 

screening.  The railroad to the south provides an existing buffer to the residential 

properties to the south. 

 

E. The use will not detract from permitted uses in the district. 

 

The proposed use should not detract from other permitted uses in the district.  The 

subject parcel is located along an established minor arterial state maintained road which 

includes other highway commercial uses. 

 

F. Sufficient safeguards, such as traffic control, parking, screening and setbacks, can be 

implemented to remove potential adverse influences on adjoining uses. 

 

The site is located along an established state maintained minor arterial (Milford-

Harrington Highway) and the applicant will be required to obtain DelDOT approval for 

the proposed entrance prior to final site plan approval.  The proposed site plan meets the 

minimum parking and setback requirements for the proposed use and screening is not 

needed between the proposed use and the adjacent properties. 

 



 

• The following comments must be addressed prior to final site plan approval: 

o Final Site Plan approval will require approvals or no objection letters from DelDOT, 

State Fire Marshal’s Office and Kent Conservation District; 

o Address Preliminary Site Plan and Conditional Use review comments (a copy of 

which is provided in the packet); 

o Applicant must obtain final approval of engineering plans from the City Engineer; 

and, 

o Additional department and agency comments outlined in Section III. 

 

III. AGENCY COMMENTS: 

 

• Office of State Planning Coordination 

No comments provided. 

 

• DelDOT Planning, Development Coordination 

No comments provided. 

 

• Delaware Health and Social Services – Division of Public Health 

No comments provided. 

 

• Department of Natural Resources and Environmental Control (DNREC), Division of 

Water, Surface Water Discharges Section (SWDS) 

No comments provided. 

 

• Kent Conservation District 

No comments provided. 

 

• Delaware State Fire Marshal’s Office 

See attached comments. 

 

• Carlisle Fire Company 

No comments provided. 

 

• City Engineer 

Contact: Jason McClafferty, P.E. – KCI Technologies 

See attached Preliminary Site Plan review comments dated July 12, 2021. 

 

• City of Milford Public Works Department 

No comments provided.  

 

• City of Milford Parks and Recreation Department 

No comments provided. 

 

• City of Milford Police Department 

No comments provided. 

 

• Milford School District 

No comments provided. 

RIVER TOWN • ART TOWN • HOME TOWN 
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City of Milford, Delaware 
Development Advisory Committee 

 

Comment Sheet 

************************************************************************************ 

   

   

    

 DATE OF REVIEW:   July 13, 2021         

                     

 

 REVIEWING AGENCY: Delaware State Fire Marshal’s Office, Sussex Office 

   

 INDIVIDUAL REVIEWERS: Duane T. Fox, CFPS, CFPE, CFI, Asst. Chief Technical Services 

 William C. Kelly, CFI, Sr. Fire Protection Specialist 

  

 

 AGENCY PHONE NUMBERS:  302-739-4394, Fax:  302-739-3696 

 

 RE: WASH IT LLC (21-024) 

 

 
 The reasons and conditions applied to this project and their sources are itemized below: 

******************************************************************************************************* 

 

At the time of formal submittal, the applicant shall provide; completed application, fee, and three sets of plans 

depicting the following in accordance with the Delaware State Fire Prevention Regulation (DSFPR): 

 

a. Fire Protection Water Requirements:  

➢ Water distribution system capable of delivering at least 1500 gpm for 2-hour duration, at 20-psi 

residual pressure is required.  Fire hydrants with 800 feet spacing on centers.  (Industrial) 

➢ Where a water distribution system is proposed for the site, the infrastructure for fire protection 

water shall be provided, including the size of water mains for fire hydrants and sprinkler 

systems. 

 

b. Fire Protection Features: 

➢ All structures over 10,000 sqft aggregate will require automatic sprinkler protection installed. 

➢ Buildings greater than 10,000 sqft, 3-stories or more, over 35 feet, or classified as High Hazard, 

are required to meet fire lane marking requirements. 

➢ Show Fire Department Connection location (Must be within 300 feet of fire hydrant), and detail 

as shown in the DSFPR. 

➢ Show Fire Lanes and Sign Detail as shown in DSFPR 

 

c. Accessibility 

➢ All premises, which the fire department may be called upon to protect in case of fire, and which 

are not readily accessible from public roads, shall be provided with suitable gates and access 

roads, and fire lanes so that all buildings on the premises are accessible to fire apparatus.  This 



means that the access road to the subdivision from Milford Harrington Highway must be 

constructed so fire department apparatus may negotiate it. 

➢ Fire department access shall be provided in such a manner so that fire apparatus will be able to 

locate within 100 ft. of the front door. 

➢ Any dead end road more than 300 feet in length shall be provided with a turn-around or cul-de-

sac arranged such that fire apparatus will be able to turn around by making not more than one 

backing maneuver. The minimum paved radius of the cul-de-sac shall be 38 feet. The dimensions 

of the cul-de-sac or turn-around shall be shown on the final plans. Also, please be advised that 

parking is prohibited in the cul-de-sac or turn around. 

➢ The use of speed bumps or other methods of traffic speed reduction must be in accordance with 

Department of Transportation requirements. 

➢ The local Fire Chief, prior to any submission to our Agency, shall approve in writing the use of 

gates that limit fire department access into and out of the development or property. 

 

d. Gas Piping and System Information: 

➢ Provide type of fuel proposed, and show locations of bulk containers on plan. 

 

e. Required Notes: 

➢ Provide a note on the final plans submitted for review to read “ All fire lanes, fire hydrants, and 

fire department connections shall be marked in accordance with the Delaware State Fire 

Prevention Regulations” 

➢ Proposed Use 

➢ Alpha or Numerical Labels for each building/unit for sites with multiple buildings/units 

➢ Square footage of each structure (Total of all Floors) 

➢ National Fire Protection Association (NFPA) Construction Type 

➢ Maximum Height of Buildings (including number of stories) 

➢ Note indicating if building is to be sprinklered 

➢ Name of Water Provider 

➢ Letter from Water Provider approving the system layout 

➢ Provide Lock Box Note (as detailed in DSFPR) if Building is to be sprinklered 

➢ Provide Road Names, even for County Roads 

 

Preliminary meetings with fire protection specialists are encouraged prior to formal submittal.  Please call for 

appointment.  Applications and brochures can be downloaded from our website:  

www.statefiremarshal.delaware.gov, technical services link, plan review, applications or brochures. 

 

 

 

THIS DOCUMENT IS INFORMATIONAL ONLY, AND DOES NOT CONSTITUTE ANY 

TYPE OF APPROVAL FROM THE DELAWARE STATE FIRE MARSHAL’S OFFICE 

http://www.statefiremarshal.delaware.gov/
http://www.statefiremarshal.delaware.gov/


 

 

July 12, 2021 

 

City of Milford  

201 South Walnut Street  

Milford, Delaware 19963  

 
Attention: Rob Pierce 

Subject: Wash It – Preliminary Site Plan 

KCI Job No. 131803632 – Task 32 

 

Dear Mr. Pierce, 

As requested, KCI Technologies performed a review of the Preliminary Site Plan for Wash It. 

This review was performed on the basis of the City of Milford’s Standard Specifications, Codes 

and general engineering best practices. The plan was submitted by DBF and is dated May, 2021, 

last revised July 2, 2021. 

We find the plans generally acceptable, subject to the following. The remaining 

comments may be addressed when Construction Plans are submitted.  

1. Currently, many of the items from the Preliminary Site Plan Checklist are missing from 

the plan. Many of the items are listed below, but all applicable items on the checklist 

shall be included on the plans. Addressed. 

2. Address the following in regards to the Cover Sheet: 

a. Revise the City Engineer approval block to be Jason McClafferty, P.E. 

Addressed. 

b. Revise the plan accordingly so that all City of Milford General Notes are 

included. Addressed. 

c. Add the height of the proposed building. Addressed. 

d. Add the height of the existing storage building. Addressed. 

e. Currently, the number of parking spaces provided is listed as 36. However, 39 

spaces are shown on the plan. Verify the number of parking spaces provided and 

revise the listed number of parking spaces. Addressed. 
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f. Currently, the estimated number of EDUs is listed as 19. Revise this note to 

provide a calculation as to how this number was determined. In addition, the 

average and peak flow shall be provided. Addressed. 

g. Currently, the owner/developer is listed as Maryland Square, LLC on the cover 

sheet. However, the owner is listed as Hammonds Partners, LLC on the site plan. 

Verify the owner/developer of the subject parcel and revise the cover sheet/plan 

accordingly to list the correct owner/developer. Addressed. 

h. Add the gas provider on the cover sheet. Based on the site plan, there appears to 

be a gas valve labeled to the southeast of the proposed building. Addressed – Gas 

will not be provided for this site. 

i. Verify the FEMA flood map number. It is incorrect per FEMA’s website. 

Addressed. 

3. Provide dimensions from the property lines to the existing mini storage building. 

Addressed. 

4. Provide dimensions from the property line to the edge of pavement. Addressed. 

5. Provide dimensions from the northern and western property lines to the potential sign 

location. The minimum distance from the front and side property lines shall be 10’ and 

25’, respectfully Addressed. 

6. Currently, there is a chain link and wooden fence label along the eastern property line. 

Revise the plan accordingly to clarify if the fences are existing or proposed. Addressed. 

7. Clarify whether or not curbing will be provided for the parking lot. Parking blocks shall 

be placed in front of all parking spaces where curb is not provided. Addressed. 

8. Revise the plan accordingly to show the entrances of the proposed building. Addressed. 

9. Currently, there is an existing water main along the western property line and an existing 

sanitary sewer main along the eastern property line. Add all existing and proposed 

easements to the plan. The easements shall be labeled as existing/proposed with their 

widths. Addressed. 

10. Clarify on the plan if there are any existing or proposed water/sewer services to the 

existing storage building. Addressed. 

11. There is an existing sanitary sewer lateral/cleanout located at the entrance of the site. 

Clarify the reasoning for not utilizing the existing sanitary sewer stub. In addition, if the 

existing sanitary sewer lateral will not be utilized, it will have to be properly abandoned. 

Addressed with Comment – Cleanouts shall be provided at each bend in the lateral. 

12. Clarify the diameter of the existing sanitary sewer main. The preliminary plan indicates 

15” while the boundary and topographic survey shows 12”. Addressed. 
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13. Clarify the diameter of the proposed sanitary sewer lateral. The minimum lateral size 

shall be 6” in diameter. Addressed with Comment – The cleanout is labeled as 6” but 

the sewer lateral is labeled as 8”. Provide more information on the construction 

plans via a cleanout detail for the transition from 8” to 6” piping for the cleanout 

(i.e. reducing wye or 8” x 6” reducer). 

14. Revise the sanitary sewer lateral to provide a cleanout at the property line and 5’ from the 

proposed building. Addressed. 

15. Revise the plan accordingly to show the existing contours on the adjacent property to the 

east of the subject site to demonstrate the existing drainage. Addressed. 

16. Provide a Preliminary Landscape Plan. Addressed. 

17. Provide existing conditions/demolition, lighting, grading, and utility plan sheets when 

final construction plans are submitted. Comment Remains. 

18. Provide approvals from the following agencies prior to final approval: 

a. Kent Conservation District. Comment Remains. 

b. Fire Marshal. Comment Remains. 

c. DelDOT. Comment Remains. 

If you have any questions or comments regarding this letter, please do not hesitate to contact us 

any time. 

 

Sincerely, 

 

 

 

  

 

Eric T. Gibson,       Jason McClafferty, P.E. 

Engineer in Training       Project Manager 



§ 230-14. - C-3 Highway Commercial District.  

In a C-3 District no building or premises shall be used and no building shall be erected or altered which is 
arranged, intended or designed to be used except for one or more of the following uses and complying 
with the requirements so indicated.  

A.  Purpose. The purpose of the C-3 District is to provide for larger-scale commercial uses that may 
require large amounts of parking space or have a high traffic impact. These uses generally require 
locations on major arterial routes and serve both local and regional customers.  

B.  Permitted uses. Permitted uses for the C-3 District shall be as follows:  

(1)  Those uses permitted in the C-2 District.  

(2)  Warehouses.  

(3)  Large retail outlets.  

(4)  Indoor storage accessory building.  

(5)  Fast-food restaurants and drive-in restaurants.  

(6)  Supermarkets.  

(7)  Truck and trailer rentals.  

(8)  Roadside produce market.  

(9)  Memorial stone shop.  

(10)  Outdoor commercial recreational facilities, not motorized vehicles.  

(11)  Swimming club.  

(12)  Indoor facility for amusement or assembly.  

(13)  Bus station.  

C.  Conditional uses subject to special requirements. The following uses are permitted subject to receiving 
a conditional use permit by the City Council as provided in Article IX of this chapter:  

(1)  Motels or hotels with a minimum lot size of three acres.  

(2)  Commercial greenhouse.  

(3)  Wholesale establishment.  

(4)  Newspaper publishing or printing establishment.  

(5)  Contractors', craftsmen's or general service shops, including welding and similar shops.  

(6)  Laboratory, testing and research.  

(7)  Car repair shops.  

(8)  Used car lots.  

(9)  Telephone central office or television cable central office.  

(10)  Service station, automobile sales agency, public garage, parking garage or lot, but not including 
storage of wrecked cars, subject to the following special requirements:  

(a)  All facilities shall be located and all services shall be conducted on the lot.  

(b)  All repair work shall be conducted within an entirely enclosed building.  

(c)  No equipment for the service of gasoline or oil shall be placed closer to any street or property 
line than 20 feet.  



(d)  No portion of such structure or its equipment shall be located within 500 feet of the premises 
of any school, hospital, church or public recreation building.  

(e)  No service station shall be located within 800 feet of another service station on the same 
side of the street within the same block.  

(f)  Any such use shall be permitted only where it is determined that it will not materially interfere 
with the main pedestrian movement in conjunction with a compact retail area.  

(11)  Shopping center, subject to site plan review and the following site requirements:  

(a)  The total shall not be less than one acre.  

(b)  The site must be served by public water, sewer and electricity.  

(c)  Stormwater drainage. The facilities shall be provided by the developer to handle the 
increase in stormwater runoff, and he shall make contributions towards the cost of off-site 
facilities of the shopping center.  

(d)  Traffic and parking.  

[1]  The internal circulation of traffic shall be separated from the external street system, and 
pedestrian and vehicular traffic shall be separated through traffic control devices and 
appropriate site design.  

[2]  Access to state highways shall be controlled by the State Department of Transportation.  

[3]  The minimum distance between accessways and a residential district shall be 50 feet.  

[4]  Spacing of accessway.  

[a]  From adjoining property: 50 feet.  

[b]  From minor intersections: 50 feet.  

[c]  From major intersections: 100 to 150 feet.  

[5]  Five and one-half parking spaces shall be provided per 1,000 feet of leasable area.  

[6]  Parking lots shall be attractively landscaped as shown on the general site plan.  

(e)  Setback.  

[1]  From street right-of-way: 15 feet.  

[2]  From nonresidential districts: 15 feet.  

[3]  From residential districts: 100 feet.  

(f)  Buffering and landscaping.  

[1]  There shall be a minimum of a ten-foot landscaped buffer along all lot lines. The 
screening shall be six feet high near residential districts.  

[2]  Ten percent of the site shall be landscaped and may include features such as 
pedestrian walking or rest areas and courtyards.  

(12)  Day-care centers, with site plan required.  

(13)  Car wash, all types (staffed, automatic, self-service, etc.).  

(14)  Convenience stores with gas pumps.  

(15)  Community residential treatment program.  

(16)  All dwellings other than single-family with a maximum density of 12 units per acre.  

(17)  Business, commercial or industrial uses that do not adversely affect neighboring properties.  

(18)  Aquarium.  



D.  Area regulations.  

(1)  Minimum lot area shall be one acre.  

(2)  Maximum lot coverage shall be 80%.  

(3)  Minimum lot width shall be as follows: for an interior lot 150 feet and for a corner lot 170 feet.  

(4)  Height of buildings shall not exceed three stories or 35 feet, with the following exception: a motel, 
hotel, or aquarium may be erected to a height of over three stories, but not over five stories, and 
not exceeding 60 feet.  

(5)  Minimum building setback shall be 30 feet.  

(6)  Side yards shall be provided as follows: each lot shall have two side yards a minimum of 20 feet 
with a minimum aggregate width of two side yards of 50 feet.  

(7)  Minimum rear yard shall be 50 feet.  

(8)  Parking shall comply with the requirements provided in Article IV of this chapter.  

(9)  Landscape screening shall comply with the requirements provided in Article V of this chapter.  

(10)  Signs shall comply with the requirements provided in Article VI of this chapter.  

§ 230-45. - Multiple permitted uses and mixed uses.  

In any and all zoning districts, multiple permitted uses or mixed use of a property shall be deemed a 
conditional use subject to special requirements.  



CITY OF MILFORD 

NOTICE OF PUBLIC HEARING 
Planning Commission Hearing:  Tuesday, August 17, 2021@ 7:00 PM 

City Council Hearing: Monday, August 23, 2021 @ 7:00 PM 

 

NOTICE IS HEREBY GIVEN that the following Ordinance is currently under review by  

Milford Planning Commission and City Council, with action scheduled to occur on the date(s) and time(s) so indicated: 

 

ORDINANCE 2021-17 

Wash It, LLC  

1.105 +/- acres of land located along the south side of Milford-Harrington  

Highway approximately 230 feet west of the Route 113 intersection 

Address: 25 Milford-Harrington Highway 

Application Type: Conditional Use  

Comprehensive Plan Designation: Commercial 

Zoning District: C-3 (Highway Commercial District) 

Present Use:  Self Storage 

Proposed Use: Laundromat & Self Storage 

Tax Parcel: MD-16-183.09-01-48.00 

 

WHEREAS, Chapter 230-14(C)(17) states “business, commercial or industrial uses that do not adversely affect 

neighboring properties” require a conditional use subject to special requirements set forth by City Council; and 

 

WHEREAS, Chapter 230-45 states “in any and all zoning districts, multiple permitted uses or mixed use of a property 

shall be deemed a conditional use subject to special requirements”; and 

 

WHEREAS, Applicant proposes to redevelop the existing commercial property by constructing an 8,400 square foot 

laundromat; and  

 

WHEREAS, the City of Milford Planning Commission considered the application during their regular meeting on 

Tuesday, August 17, 2021, at which time interested parties publicly commented on the application; and 

 

WHEREAS, Milford City Council held a Public Hearing on Monday, August 23, 2021 which allowed for additional 

public comment after which the Conditional Use was approved through the adoption of this ordinance; and 

 

WHEREAS, the notice as required by Chapter 230, was published in the Milford Beacon on July 28, 2021, and provided 

to property owners within 200 feet of the subject parcel; and 

 

WHEREAS, this ordinance becomes effective ten days following the date of its adoption by City Council. 

 

NOW, THEREFORE, the City of Milford hereby ordains as follows: 

 

Section l. Upon adoption of this ordinance, Wash It, LLC is hereby granted a Conditional Use to allow to redevelop the 

existing commercial property by constructing an 8,400 square foot laundromat on 1.105 +/- acres at 25 Milford-Harrington 

Highway currently zoned C-3, in accordance with the application, approved plans and any conditions set forth by City 

Council.     

 

Section 2. Construction shall commence within one year of the date of issuance of the permit, otherwise the conditional 

use becomes void. 

 

Section 3.  Dates. 

City Council Introduction:  Monday, August 9, 2021  

Planning Commission Review & Public Hearing: Tuesday, August 17, 2021 

City Council Public Hearing: Monday, August 23, 2021 

 

For additional information, please contact Rob Pierce in the Planning & Economic Development Department either by e-

mail at RPierce@milford-de.gov or by calling 302.424.8396. 

 

Advertised: Milford Beacon 072821 

mailto:RPierce@milford-de.gov


CITY OF MILFORD 
NOTICE OF PUBLIC HEARING 

Planning Commission Hearing:  Tuesday, August 17, 2021@ 7:00 PM 
City Council Hearing: Monday, August 23, 2021 7:00 PM 

 
NOTICE IS HEREBY GIVEN that the following Ordinance is currently under review by the City of Milford 

Planning Commission and City Council, with action scheduled to occur on the date(s) and time(s) so indicated: 
 

ORDINANCE 2021-18 
39 North Walnut, LLC  

0.26 +/- acres of land located at the southeast intersection of  
N. Walnut Street and NE Front Street  

Address:  39 North Walnut Street 
Application Type: Conditional Use  

Comprehensive Plan Designation: Commercial 
Zoning District: C-2 (Central Business District) 

Present Use:  Mixed Use – (6) Commercial Tenant Spaces and (1) Apartment 
Proposed Use: Mixed Use – (7) Commercial Tenant Spaces and (5) Apartments 

Tax Parcel: MD-16-183.10-04-44.00 
 

WHEREAS, Chapter 230-13(C)(10) states “all dwellings other than single-family with a maximum density of twelve 
(12) units per acre in conjunction with nonresidential use” may be permitted subject to receiving a conditional use 
permit by the City Council; and 
 
WHEREAS, Chapter 230-45 states “in any and all zoning districts, multiple permitted uses or mixed uses of a property 
shall be deemed a conditional use subject to special requirements”; and 
 
WHEREAS, The applicant is proposing to modify the building to include seven commercial tenant spaces on the first 
floor and five residential apartments on the second floor; and  
 
WHEREAS, the City of Milford Planning Commission considered the application during their regular meeting on 
Tuesday, August 17, 2021, at which time interested parties publicly commented on the application; and 
 
WHEREAS, Milford City Council held a Public Hearing on Monday, August 23, 2021 which allowed for additional 
public comment after which the Conditional Use was approved through the adoption of this ordinance; and 
 
WHEREAS, the notice as required by Chapter 230, was published in the Milford Beacon on July 28, 2021, and provided 
to property owners within 200 feet of the subject parcel; and 
 
WHEREAS, this ordinance becomes effective ten days following the date of its adoption by City Council. 
 
NOW, THEREFORE, the City of Milford hereby ordains as follows: 
 
Section 1.  Upon adoption of this ordinance, a conditional use permit is hereby granted to 39 North Walnut LLC to allow 
seven commercial tenant spaces and five residential apartments, and multiple permitted/mixed uses of the property. 
 
Section 2. Construction shall commence within one year of the date of issuance of the permit, otherwise the conditional 
use becomes void. 
 
Section 3.  Dates. 
City Council Introduction:  Monday, August 9, 2021  
Planning Commission Review & Public Hearing: Tuesday, August 17, 2021 
City Council Public Hearing: Monday, August 23, 2021 
 
For additional information, please contact Rob Pierce in the Planning & Economic Development Department either by e-
mail at RPierce@milford-de.gov or by calling 302.424.8396. 
 
Advertised: Milford Beacon 072821 

mailto:RPierce@milford-de.gov


 

DATA SHEET FOR 39 NORTH WALNUT, LLC 

Planning Commission Meeting: August 17, 2021 

Application Number / Name : 21-028 / 39 North Walnut, LLC

Applicant : 39 North Walnut, LLC 

39 N. Walnut Street 

Milford, DE  19963  

Owner : Same 

Application Type : Conditional Use 

Present Comprehensive Plan Map Designation : Commercial 

Present Zoning District : C-2 (Central Business District)

Present Use : Mixed Use – (6) Commercial Tenant Spaces 

and (1) Apartment 

Proposed Use : Mixed Use – (7) Commercial Tenant Spaces 

and (5) Apartments 

Size and Location : 0.26 +/- acres of land located at the  

southeast intersection of N. Walnut Street 

and NE Front Street, addressed as 39 N. 

Walnut Street. 

Tax Map & Parcel : MD-16-183.10-04-44.00

ENC: Staff Analysis Report 

Exhibit A – Location & Zoning Map 

Exhibit B – Property Survey 

PUBLIC WORKS FACILITY PLANNING DEPARTMENT 

180 Vickers Drive Planning, Economic Development, 

Milford, DE 19963 Enforcement, and Inspections Office 

www.cityofmilford.com O 302.424.8396 | F 302.424.3559 

RIVER TOWN • ART TOWN • HOME TOWN 



 

 

STAFF REPORT 

July 26, 2021 

 

 

Application Number / Name  : 21-028 / 39 North Walnut, LLC  

    

Present Comprehensive Plan Designation  :   Commercial 

 

Present Zoning District  :   C-2 (Central Business District) 

 

Present Use  : Mixed Use – (6) Commercial Tenant Spaces  

and (1) Apartment 

 

Proposed Use  : Mixed Use – (7) Commercial Tenant Spaces  

and (5) Apartments 

 

Tax Map & Parcel : MD-16-183.10-04-44.00 

 

Size and Location                                          : 0.26 +/- acres of land located at the  

southeast intersection of N. Walnut Street 

and NE Front Street, addressed as 39 N. 

Walnut Street. 

 

 

I. BACKGROUND INFORMATION: 

 

• The applicant owns an existing mixed-use building containing 6 commercial tenant spaces on 

the first floor and a single apartment on the second floor.  The applicant is proposing to 

modify the building to include 7 commercial tenant spaces on the first floor and 5 residential 

apartments on the second floor as shown on the provided exhibits. 

 

• Chapter 230-13(C)(10) states “all dwellings other than single-family with a maximum 

density of 12 units per acre in conjunction with nonresidential use” may be permitted subject 

to receiving a conditional use permit by the City Council.  

 

• Chapter 230-45 states “in any and all zoning districts, multiple permitted uses or mixed use 

of a property shall be deemed a conditional use subject to special requirements.” 

 

II. STAFF ANALYSIS: 

 

Based on the information presented, the City of Milford Code, and the Comprehensive Plan, staff 

submits the following regarding the request for the Conditional Use: 

PUBLIC WORKS FACILITY PLANNING DEPARTMENT 

180 Vickers Drive Planning, Economic Development, 

Milford, DE 19963 Enforcement, and Inspections Office 

www.cityofmilford.com O 302.424.8396 | F 302.424.3559 



 

 

• The applicant sought a variance from the Board of Adjustment for the 12 units per acre 

limitation on the residential density.  The Board reviewed a request to increase the density 

from 12 units per acre to 20 units per acre at the August 12, 2021 public hearing.  The 

conditional use application request for 4 additional apartments is dependent upon this 

variance approval. 

 

• Evaluation based on the criteria found under Chapter 230-48 Conditional Uses. 

 

A. The presence of adjoining similar uses. 

 

The Central Business District has several buildings with first floor commercial and 

residential units above.  The proposed use would be similar to several other properties 

along Walnut Street and Front Street, and is consistent with the character of the 

neighborhood.  The property to the south contains multiple commercial tenants.  The 

property is bound to the north by NE Front Street, to the east by N. Washington Street 

and to the west by N. Walnut Street. 

 

B. An adjoining district in which the use is permitted. 

 

The proposed mixed-use structure is consistent with the purpose and intent of the C-2 

Central Business District. 

 

C. There is a need for the use in the area proposed as established by the Comprehensive 

Plan. 

 

The Comprehensive Plan promotes mixed use development in the Central Business 

District.  The combination of first floor commercial and second floor residential would be 

consistent with the Comprehensive Plan, the Downtown Master Plan, and the goals of the 

Downtown Development District Plan.  The proposal would provide additional housing 

options in the downtown area. 

 

D. There is sufficient area to screen the conditional use from adjacent different uses. 

 

The property to the south contains multiple commercial tenant spaces.  No screening is 

proposed nor needed since the proposed use is consistent with the surrounding uses and 

the purpose of the central business district. 

 

E. The use will not detract from permitted uses in the district. 

 

The proposed mixed-use structure is consistent with the purpose and intent of the C-2 

Central Business District and should not detract from similar adjacent mixed use and 

commercial structures. 

 

F. Sufficient safeguards, such as traffic control, parking, screening and setbacks, can be 

implemented to remove potential adverse influences on adjoining uses. 

 



 

The subject parcel is located within the Central Business District which does not require 

off-street parking for permitted uses.  The residents, employees and customers of the 

proposed uses would utilize existing off-street public parking lots maintained by the City 

and on-street parking.  The proposed uses would be located within the existing structure 

and no additions are being proposed, therefore there would be no change in building 

setbacks from the current conditions.  No screening is proposed nor needed since the 

proposed use is consistent with other uses in the neighborhood. 

 

• If the Planning Commission and City Council elect to approve the applicant’s request, staff 

recommends the following minimum conditions of approval: 

 

o The applicant must obtain a building permit from the Planning Department and obtain 

approval from the State Fire Marshal’s Office and State Plumbing Office. 

o The applicant should consider maintaining the historic character of the building and 

work with the State of Delaware Division of Cultural Affairs and local resources to 

maintain an appearance consistent with the historic downtown area. 
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Conditional use narrative for 39 North Walnut


39 North Walnut LLC purchased the Penny Square building in December 2020. The owners 
also own and operate easySpeak spirits on Milford Harrington Highway. It took several months 
to work through the Delaware Historic Preservation Office, and deal with some environmental 
issues through DNREC. Recently work has begun on the exterior of the building, as this is the 
most important item to Downtown Milford and local residents. We were able to start work 
within 2 weeks of receiving approvals, and will continue to work diligently until the exterior of 
the building is brought back to its former glory. The plan for the property is a mixed used 
building with 5 apartments on the second story, and over 10,000 square feet of mixed 
commercial space on the main floor.


39 North Walnut LLC seeks a conditional use approval from the City of Milford, to transform the 
Penny Square building to a mixed use property. The existing site is all commercial with one 
existing apartment. We would like to convert the 3000 square foot open 2nd story space to 4 
high end apartment units. The end product of the building will be 5 apartments upstairs and 
over 10,000 square feet of mixed commercial downstairs.


This use is consistent with most other buildings on Walnut Street, and there currently is a large 
demand for housing in the area. The additional housing in Downtown Milford will help the 
growth of downtown, and these units will have higher end finishes and amenities to attract 
working professionals. 




§ 230-13. - C-2 Central Business District.  

In a C-2 District no building or premises shall be used and no building shall be erected or altered which is 
arranged, intended or designed to be used except for one or more of the following uses and complying 
with the requirements so indicated.  

A.  Purpose. The purpose of the C-2 District is to create an atmosphere that encourages the preservation 
and revitalization of the Central Business District. Specifically, the regulations are designed to 
encourage the development and opening of new businesses. This may be accomplished by providing 
an attractive and convenient shopping center or mall that is organized and developed as an integrated 
unit. The district regulations also recognize the unique circumstances that are peculiar to the downtown 
area.  

B.  Permitted uses. Permitted uses for the C-2 District shall be as follows:  

(1)  Those uses permitted in the C-1 District.  

(2)  General merchandise stores, including such uses as department stores, apparel and 
accessories, hardware, shoes, drugs and variety stores.  

(3)  Specialty retail stores, including such uses as gifts, antiques, crafts, newspapers, tobacco, 
flowers, sporting goods, books, jewelry, leather goods and stationery stores.  

(4)  Personal service establishments, including such uses as barbers, beauticians, shoe repair and 
tailors.  

(5)  Financial institutions, loan companies and banks.  

(6)  Restaurants, excluding fast-food or franchised food service operated restaurants.  

(7)  Taverns and tap rooms.  

(8)  Retail food stores, including bakeries, confectionery, candy or gourmet shops, small convenience 
grocery shops (without gas pumps) and meat, fish or produce stores.  

(9)  Professional services and administrative activities, including such uses as offices of agents, 
brokers, physicians, dentists, attorneys, architects, engineers, musicians and artists and 
governmental offices serving the public.  

(10)  Libraries, museums, art galleries and public information centers.  

(11)  Churches and other places of worship.  

(12)  Fraternal, social service, union or civic organization.  

(13)  Tourist home, boardinghouse, rooming house or lodging house.  

(14)  Studio for artists, designers, photographers, musicians, sculptors and related uses.  

(15)  Commercial parking lot, public garage or multilevel parking garage and off-street parking.  

(16)  Municipal and public services and facilities, including City Hall, water storage towers, water 
reservoirs, water pumping stations, water treatment plants, sewage pumping stations, sewers 
(storm and sanitary), street rights-of-way, utility transmission and distribution lines, public 
transportation bus or transit stops, police and fire stations and substations for electric, gas and 
telephone facilities.  

(17)  Publishing, printing and reproduction establishments.  

(18)  Repair and servicing as an accessory activity of any article for sale in the same establishment.  

(19)  Indoor storage facilities as an accessory use to any of the permitted uses in this district.  

(20)  The outdoor display of merchandise, if done in a reasonable manner and if the display is kept 
neat and orderly as determined by the Code Official. Furthermore, the outdoor display may not 
interfere with the safe and efficient flow of pedestrian traffic.  



(21)  Family day care, which shall involve a maximum of six full-time and two after-school children, 
as specified by state regulations.  

(22)  Craft distillery and microbrewery establishments, provided that:  

(a)  All permits and approvals required by the Delaware Alcoholic Beverage Commission are 
obtained and remain in full force and effect.  

(b)  All aspects of the distilling or brewing process are completely confined within a building, 
including storage of all materials and finished products.  

(c)  Such establishment offers the public, on a regular and continuing basis, various activities 
ancillary to its distilling and/or brewing process, including by way of example: tours of the 
premises, educational classes, demonstrations, tasting rooms, and retail sales areas limited 
to the sale of beer, mead, cider, or spirits brewed or distilled on the premises for consumption 
off-premises and other retail items.  

(d)  On-site consumption or tasting associated with a craft distillery or microbrewery 
establishment shall be permitted. Any area associated with on-site consumption or tasting 
shall not operate as a stand-alone bar or tavern, shall be located on the premises of the craft 
distillery or microbrewery establishment, and shall be ancillary to the primary use. "Ancillary" 
for purposes of this section means subordinate, auxiliary, smaller and less intensive than the 
primary use. On-site consumption or tasting of alcohol shall be limited to those products 
brewed or distilled on the premises, except as otherwise permitted by Delaware Law.  

(e)  All food sales shall be limited to prepackaged snack items or those food items prepared by 
a food establishment licensed by the State of Delaware. If a craft distillery or microbrewery 
intends to operate on its premises a food establishment that is otherwise a permitted use in 
this district (i.e. restaurant, café, or full-service restaurant), the City may require the property 
owner to provide the City with a letter of no objection from the Delaware Alcoholic Beverage 
Control Commissioner regarding the operation of a food establishment on the premises of a 
craft distillery or microbrewery.  

(f)  Outdoor seating and gathering areas shall be permitted subject to the following 
requirements:  

i.  Permanent and temporary outdoor seating and gathering areas shall be subject to 
building permit application and approval requirements.  

ii.  Outdoor seating and gathering areas and ancillary improvements shall include physical 
barriers from public rights-of-way and physical and visual barriers from adjoining 
properties. Physical barriers along public rights-of-way shall restrict access from the 
public rights-of-way to the outdoor seating and gathering areas and shall not exceed 
four feet in height. Barriers along adjoining property lines shall create a physical and 
visual barrier consisting of fencing six feet in height or vegetation at least six feet in 
height. The regulations herein shall be in addition to any regulations imposed by the 
State of Delaware.  

iii.  Maximum occupancy and points of ingress/egress shall be clearly marked. Occupancy 
of outdoor seating and gathering areas shall not exceed one person per 15 square feet 
of the outdoor seating and gathering areas identified in the building plans or any other 
occupancy limit established by the Office of the State Fire Marshall.  

iv.  All structures and uses related to outdoor seating and gathering areas and facilities are 
subject to the City of Milford Building Code and the City of Milford Zoning Code.  

v.  The occupancy of outdoor seating and gathering areas shall be included when 
calculating the building requirements and minimum parking standards required by the 
City of Milford and State of Delaware. Outdoor seating and gathering areas shall meet 
all requirements of the City of Milford and the State of Delaware.  



vi.  Tables, chairs, umbrellas, equipment, games, and any other items provided in 
connection with outdoor seating and gathering areas shall be maintained in good repair 
and shall be secured during non-business hours in a safe and orderly manner.  

vii.  Any licensing required by the Delaware Alcoholic Beverage Control Commissioner for 
outdoor seating and gathering areas shall be obtained.  

C.  Conditional uses subject to special requirements. The following uses are permitted subject to receiving 
a conditional use permit by the City Council as provided in Article IX of this chapter:  

(1)  Commercial indoor recreation activities, including amusement arcades, indoor theaters, social 
clubs, youth clubs or similar facilities.  

(2)  Laundromats and dry-cleaning establishments.  

(3)  Undertakers.  

(4)  Motels and hotels.  

(5)  Instructional, business or trade stores.  

(6)  Fast-food or franchised food service operated restaurants.  

(7)  Day-care centers.  

(8)  Small convenience grocery shops with gas pumps.  

(9)  Community residential treatment program.  

(10)  All dwellings other than single-family with a maximum density of 12 units per acre and in 
conjunction with nonresidential use.  

D.  Area regulations.  

(1)  Minimum lot area shall be 2,500 square feet for any permitted use, together with its accessory 
buildings, provided that parking and loading space are provided in accordance with Article VI of 
this chapter.  

(2)  Minimum lot width shall be 50 feet.  

(3)  Height of buildings shall not exceed 35 feet.  

(4)  There shall be no required setback, rear yard or side yard.  

(5)  Signs shall comply with the requirements provided in Article VI of this chapter.  
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Town of South Bethany 

Sussex County Council 

 

Sussex County Association of Towns 
 
                         37 The Circle, Georgetown, Delaware 19947                 
 

S.C.A.T. Dinner for Wednesday, September 1, 2021 
  

LOCATION:  Bear Trap Dunes 
  7 Clubhouse Drive 
  Ocean View, DE 19970 
  Dunes Room 

 

TIME:  6:00 pm – Cash Bar 
6:30 pm – Dinner 

 
 

HOST:  Town of Ocean View 
 

SPEAKER:  Michelle Freeman, President of Carl M. Freeman Companies 
 

COST:  $45.00 per person  
 

MENU:  -     Mixed Greens Salad – Mixed Greens, Roasted Beets, Sliced Red    
Onion, Feta, Toasted Almonds, Balsamic 
- Sliced Sirloin with red wine demi-glace, mushrooms and onions, 

cooked medium 
- Seared Grouper with Spinach & Sundried Tomato, Lemon Beurre 

Blanc 
- Herbed Roasted Potatoes 
- Seasonal Vegetable Medley 
- Rolls and Butter 
- Coffee, Teas, Iced Tea, Lemonade 

 
For reservations, please contact Donna Schwartz at 

(302) 539-9797 ext. 104 or by email: dschwartz@oceanviewde.gov   
no later than August 25, 2021 BY NOON 

 
Please make checks payable to Town of Ocean View 

Mail to: Town of Ocean View 
Attn: Donna Schwartz 
201 Central Avenue 

Ocean View, DE 19970 
 

Reminder: S.C.A.T. Steering Committee Breakfast 
SPEAKER: Jack Riddle, Community Bank 

Friday, September 3, 2021 at 9AM 
Location: First State Community Action Agency 

308 North Railroad Avenue, Georgetown, DE 19947 
RSVP to Kristen Dabrowski kdabrowski@georgetowndel.com  

 





                           
                        

Carlisle Fire Company Inc. 
PO Box 292 – 615 NW Front St Milford De 19963 
Phone (302)422-8001   Fax (302)422-2146   Web:  www.carlisle42.com 

 Office of the President 
 

To City Manager Mark Whitfield and all those it may concern, 
 

 The Carlisle Fire Co., Inc. is formally requesting to be placed on the agenda for the City Council 
meeting on August 23, 2021.  The reasoning for this, is the intent to request funds from the Carlisle Fire 
Co, Inc. Building Enhancement fund in the total of $100,000.00 Please reference below as outline for 
expenditures of funds acquired. 

 

                                                                                                                             Best Regards, 

                                                                                                                             Tor A. Hazzard-President 

    

     

    Industrial Fans for Engine Bay- $12,000.00 

                                                          Perimeter Fence for back lot- $40,000.00 

                                                          Banquet Hall Restroom remodel- $10,000.00 

                                                          Boomer/Break room remodel- $13,000.00 

                                                          Striping and finishing of Engine Bay floor- $15,000.00 

                                                          800 MHz radio programming(encryption)- $10,000.00 
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MEMORANDUM OF AGREEMENT  

BETWEEN THE  

CITY OF MILFORD 

AND  

DELAWARE DEPARTMENT OF TRANSPORTATION 

 

 This agreement (hereinafter, the “Agreement”), made and entered into this _____ day of 
_______, 2021, by and between the City of Milford, hereinafter the “City”, and the State of 
Delaware, Department of Transportation, hereinafter “DelDOT”. 

RECITALS 

WHEREAS, the City owns and maintains Bridge 2-504 located on Front Street at the 
crossing of Mispillion River in Milford, Delaware; and 

WHEREAS, Bridge 2-504 is in Fair condition with a severe load restriction and is in need 
of replacement; and 

WHEREAS, Bridge 2-504 is eligible for federal funding according to 23 USC 133; and 

WHEREAS, DelDOT has standard processes for designing and administering capital 
transportation projects; 

WHEREAS, it is in the best interest of the travelling public within the State of Delaware 
to maintain bridges in a state of good repair, regardless of ownership; and 

 WHEREAS, the City intends by this Agreement to give such municipal consent, approval, 
and waiver as may be required by law, pursuant to Title 17, Section §134 of the Delaware Code, as 
amended, for the construction, reconstruction, and improvements by DelDOT of the above mentioned 
Project. 

 

NOW THEREFORE, the City and DelDOT for and in consideration of the mutual 
promises and benefits agrees, covenants, and promises with each other as follows: 

1) DelDOT will administer contract T202107205 to design and construct the replacement of 
Bridge 2-504 (the “Project”) including obtaining all background information, performing 
survey, obtaining necessary permits, acquiring right-of-way, performing construction 
inspection, and administering the construction contract. 

2) The City grants DelDOT any and all such power, authority and jurisdiction over, in connection 
with or with respect to the Project, as may be necessary in the opinion of DelDOT to perform 
the improvements under contract T202107205 within the City limits as required by 17 Del 
Code §134. 

3) The City grants DelDOT access to all City-owned properties within the Project limits that are 
needed for construction access, stockpiling, and staging at no cost. DelDOT will return all 
disturbed areas to their pre-disturbed condition.  



2 of 5 

4) The City will transfer $14,000.00 to DelDOT within 30 days of execution of this agreement, 
which will cover the City’s portion equal to 20% of the estimated cost of $70,000.00 for the 
design and right-of-way phases. Upon completion of design and prior to advertising the 
construction contract, the City will transfer their portion equal to 20% of the estimated 
construction and construction related costs currently estimated at $320,000.00 for the match 
($1,600,000.00 total). Within 90 days of final acceptance of the Project, DelDOT will invoice 
the City for their portion of the outstanding balance. Likewise, if the Project costs total less 
than the original estimates, DelDOT will reimburse the City their portion of the difference 
within 90 days of final acceptance. 

5) The funds associated with this agreement will only be applied to the noted Project. The City 
may audit Project expenditures at any time throughout the Project. 

6) If the City decides at any point during design or construction to stop the Project, the City will 
be responsible for 100% of the total Project expenditures, including the agreed upon Federal 
Highway funds being provided by DelDOT. 

7) DelDOT will provide to the City contract documents and an updated estimate at milestones 
during the design phase for review and comment. Additionally, DelDOT will consult with the 
City during construction on all change orders prior to approval. The intent of these reviews is 
to provide the City with the opportunity to monitor and control costs of the Project during 
design and construction. 

8) Immediately upon final acceptance of the Project, the City will maintain ownership and 
maintenance responsibility of the Project limits. 

9) In accordance with 17 Del Code §143 as amended, DelDOT agrees to make or reimburse 
necessary and appropriate alterations and/or relocation of City owned public utilities as part of 
the contract. Any betterment to said City owned public utilities shall be made at the sole cost 
and expense of the City. Betterment is defined in this Agreement as any upgrading or 
improvement to City owned public utilities made for the benefit of and/or at election of the 
City which is not due to the alteration and/or relocation of City owned public utilities 
necessitated by the Project. 

10) The City will not enact or enforce an ordinance regulation or rule, which may affect or apply 
to all or any part of the Project and/or Project area, which the DelDOT deems, will adversely 
affect the traffic and parking control for the Project and/or Project area. The City hereby 
agrees to comply with Title 17, Section 147 and with Title 21, Chapter 41 of the Delaware 
Code, as amended, and with all requirements of law and any rules or regulations promulgated 
from time to time by DelDOT. The City agrees specifically to comply with all State laws, rules 
and/or regulations concerning traffic and parking control in, along, and/or over the streets, 
roads and/or highways within the Project area and particularly shall meet all requirements as 
found in the then existing "Delaware Manual on Uniform Traffic Control Devices for Streets 
and Highways" and any supplements and/or amendments thereto. For planned special events 
that have either a direct or indirect impact to the transportation system either through full 
roadway or lane closures or impacts to the normal traffic flow created by the crowds attracted 
to the special event through or around the Project area, the City agrees to comply with the 
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above requirements and to consult with the DelDOT ninety (90) days prior to approving the 
special event within the Project area. All temporary traffic control for special events shall 
comply with the requirements of the then existing "Delaware Manual on Uniform Traffic 
Control Devices for Streets and Highways." Responsibility for providing and erecting 
necessary permanent traffic control devices, including traffic signal devices, shall be included 
in the Project. Ownership and maintenance responsibilities and the replacement cost of all 
traffic control devices/signage after the Project is complete and accepted are the sole 
responsibility of the City. 

11) DelDOT agrees to include in the specifications for construction of the Project the requirement 
that DelDOT's contractor shall indemnify and save harmless the City, in addition to DelDOT, 
from all suits, actions, or claims pursuant to the State of Delaware, Department of 
Transportation, Standard Specifications for Road and Bridge Construction dated August 2020, 
as amended, which are hereby incorporated herein. The City agrees to indemnify and save 
harmless DelDOT consistent with the aforesaid Standard Specifications, which are expressly 
incorporated and made part hereof, or to include in its specifications for any work within the 
Project area the same requirement for indemnifying and saving harmless DelDOT. In addition, 
the City agrees to protect and save harmless DelDOT from any claims or liability arising from 
questions of title, privilege or authority to use the present, or proposed rights of way for the 
Project to the exclusion of rights of way specifically acquired by DelDOT from the owners of 
land other than the City. 

12) For all transactions by and between the parties under this Agreement, time is of the essence.  

13) This Agreement contains the entire agreement and supersedes all previous agreements and 
understandings whether written or oral. No modification may be made unless in writing and 
will not be valid and binding unless and until signed by the parties hereto. 

14) Any written notice under this agreement will be directed to: 

For the City 

ATTN: City Engineer 
City of Milford 
180 Vickers Drive 
Milford, DE 19963 

For DelDOT  

Mr. Jason Hastings, Chief of Bridges and Structures 
Division of Transportation Solutions 
P.O. Box 778 
Dover, DE 19903 

 

 

SIGNATURE PAGE FOLLOWS   
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IN WITNESS WHEREOF, the parties have hereunto set their hands and seals the day and year 
first written above. I have read, understand, and agree to all the terms of this Agreement. 
 

FOR THE CITY OF MILFORD 

 

Recommended: 

 

 

   By:    

Witness     James Puddicombe, City Engineer  

 

Approved: 

 

 

_________________________________  By: __________________________ 

Witness Arthur J. Campbell, Mayor 

 

FOR THE DEPARTMENT OF TRANSPORTATION 

 

Recommended: 

 

 

   By:    

Witness     Shanté Hastings, Chief Engineer  

 

Approved: 

 

 

_________________________________  By: __________________________ 

Witness Nicole Majeski, Secretary 

 

APPROVED AS TO FORM 
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George T. Lees III 

Deputy Attorney general 

 



PUBLIC WORKS FACILITY 

180 Vickers Drive 

Milford, DE 19963 

PHONE 302.422.1110 

FAX 302.422.1117 

www.cityofmilford.com 
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Date: August 19, 2021 

To: Mayor and City Council 

Through: Mark A. Whitfield, City Manager 

Michael Svaby, Public Works Director 

From: James Puddicombe, City Engineer 

Re: Request for Bridge Replacement Design Funding 

Pennoni performed bridge inspections on two City-owned bridges marked in the State inventory as bridges 2-503 

and 2-504 located on Maple Avenue and South West Front Street, respectively, as indicated on the attached map. 

Bridge 2-504 was noted as deficient and assigned a weight restriction of three tons. On October 6, 2020 the City 

Engineer requested the bridge be placed in the queue with DelDOT for design under the Bridge Preservation 

Program. On August 3, 2021 DelDOT informed the City that the bridge is approaching the design phase and that 

the City may enter into an agreement to acquire 80% of the funding required for DelDOT to design and construct 

the required bridge repairs. The design work is anticipated to occur between July 2022 and October 2025 with 

construction to begin in the summer of 2025. This bridge replacement was anticipated at full cost in the approved 

FY22-26 Capital Improvements Plan (CIP) for 2025 (See line 143 in attached excerpt from CIP). Entering into 

the attached agreement will allow the City to shift to DelDOT 80% of the costs and 100% of the design and 

construction work necessary to complete the required bridge repairs. The total costs for design and construction 

are anticipated to be $70,000 and $1,600,000 respectively, with the City required to pay approximately $14,000 

for the design and $320,000 for the construction of the SW Front Street Bridge.  

Recommendation: 

Staff recommends that Council approve the enclosed DelDOT agreement to commit a dollar amount equal to 20% 

of the DelDOT design and construction costs, with the matching funds for design funded with Municipal Street 

Aid (MSA) and the matching funds for construction costs to be recommended for Council approval after 

completion of the design phase based on funding availability in FY2024-25.  
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DelDOT Bridge Atlas, Page 29 
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TO:  Mayor and City Council 

 

FROM: Rob Pierce, Planning Director 

  James Puddicombe, P.E., City Engineer 

 

DATE:  August 23, 2021 

 

RE:  SE Neighborhood – East SR1 Sewer & Water Infrastructure 

 

 

The City received a Utility Feasibility Study request for the Red Cedar Farms property located east of 

Bucks Road and north of Cedar Neck Road for 200 residential equivalent dwelling units.  This property 

is located within the City’s southeast neighborhood.  The UFS request was forwarded to KCI to evaluate 

the addition of this property into the City’s sewer and water system.  Red Cedar Farms is responsible for 

the cost of the UFS for their individual property. 

 

Regional Sewer Infrastructure Study 

 

In an effort to coordinate and plan for area wide utility improvements, staff recommends authorizing 

KCI Technologies to provide concept renderings and cost estimates for sewer infrastructure for the area 

east of SR1.  The City has received the enclosed proposal not to exceed $10,000 for this scope of work. 

 

Staff would attempt to coordinate a sewer cost-sharing agreement between the major property owners 

east of SR1 similar to what was done for the newer pump station that serves the Sussex Health Campus, 

Wickersham, the Wilson Contracting property and the Hall farm. 

 

Staff recommends authorizing KCI Technologies to provide concept renderings, cost estimates 

and analysis for regional sewer infrastructure east of SR1 in the amount not to exceed $10,000.  

The study would be paid for using sewer fund reserves. 

 

Regional Water & Sewer Infrastructure 

 

The 2011 SE Master Plan that was readopted by City Council as part of the 2018 Comprehensive Plan 

Update states “the City will construct a public water system as described in Chapter 9 to serve the 

Master Plan Area.”  This would include a water casing and pipe crossing of SR1 from Beaverdam Road 

to Bucks Road. 

 

In the event that a regional sewer cost-sharing agreement cannot be achieved amongst the property 

owners east of SR1, staff recommends authorizing the City to include the sewer utility crossing of SR1 

in the scope of regional improvements the City would be responsible for.  This guidance will affect the 

Red Cedar Farms proposal.   

 

PUBLIC WORKS FACILITY PLANNING DEPARTMENT 

180 Vickers Drive Planning, Economic Development, 

Milford, DE 19963 Enforcement, and Inspections Office 

www.cityofmilford.com O 302.424.8396 | F 302.424.3559 



 

Staff would utilize KCI Technologies to design the water main extension from Beaverdam Road to 

Bucks Road under a future proposal for City Council authorization.  Staff recommends including the 

sewer casing installation under SR1 in the scope of this work. 

 

Staff recommends City Council acknowledge the need for the City to design and install the sewer 

casing under SR1 to serve future improvements to the Southeast Neighborhood east of SR1.  The 

cost of the design and construction of this casing pipe, along with regional water improvements 

will be presented at a later date. 

 

RIVER TOWN • ART TOWN • HOME TOWN 
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KCI TECHNOLOGIES, INC. 
TASK ORDER AUTHORIZATION 

June 11, 2021 
KCI Project No. 131803632.SWS 

 
The purpose of this form is to obtain your authorization for the work verbally requested and to confirm 
the terms under which these services will be provided. KCI Technologies, Inc. is pleased to provide the 
services described below as an amendment to the contract previously executed, dated  March 26, 2018 for 
the Project called Municipal On-Call Services, located in Milford, Delaware. 
 
Invoices to: City of Milford 

Attention: Mark A. Whitfield 
180 Vickers Drive 
Milford, DE 19963 

 
Narrative:  The City has requested assistance with long-term planning for providing sewer service to the 
southeast region of the City. Refer to the enclosed map that the City provided showing the parcels that 
will be included in the study. The City has identified the need for a pump station in this area to convey 
flow to the existing sewer system. Depending on the sequence of development, a smaller, temporary 
pump station may be needed for the proposed Cedar Farms subdivision. However, the City’s long-term 
goal is to have a single pump station to serve this region. 
 
The temporary approach is assumed to include conveyance of the flow to the Shawnee Pump Station 
collection system. However, the long-term approach will likely require pumping directly to Kent 
County’s system due to capacity of the existing infrastructure. This may also provide an opportunity to 
interconnect several of the City’s pump stations via a shared force main to allow for all future growth in 
the southern region. Therefore, we have assumed that future efforts will require hydraulic modelling to 
analyze the capacity of the existing sewer system and adequately size the new infrastructure. 
 
The intent of this task order proposal is to cover a preliminary study for the first phase of infrastructure 
expansion. Additional scope items will be identified as part of the analysis and long-term planning, and a 
subsequent work authorization will be submitted to the City as needed. Work performed on this task, once 
authorized, will be billed under the terms of the existing on-call contract, with the reference project 
number 131803632.SWS and project title: Southeast Wastewater Study. 
 
Scope of Work:  
 
Task #1 – Preliminary Feasibility Study 
 
KCI will review the documentation provided by the City, including the utility feasibility study application 
for Cedar Farms, the 2012 Wastewater Facilities Evaluation report, draft public works agreements, and a 
Shawnee Acres Pump Station Evaluation letter report by DBF dated September 22, 2016. We will also 
consider the City’s GIS database and pumping data that was previously provided. The enclosed map and 
draft public works agreements provide estimated EDU counts for the parcels within the study area. These 
estimates will be utilized for determining preliminary capacity needs for future infrastructure. 
 
Phase I 
 
KCI will develop a preliminary design and concept plan for the proposed sewer infrastructure to serve the 
proposed Cedar Farms development. The preliminary design will be done utilizing LIDAR data for 
topography and the City’s GIS database for information on the existing sewer system. Additionally we 
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will develop conceptual designs for two “upstream” properties: Mr. Wiggles, LLC and Country Life 
Homes, Inc. We will assess the impacts these two properties will have on the gravity sewer system for 
Cedar Farms.  
 
The design efforts will include a spreadsheet capacity analysis for a proposed pump station to convey 
preliminary flows from the Phase I parcels to the Shawnee PS basin. The analysis will include a check of 
the downstream gravity sewer system in the Shawnee PS basin to determine if there will be capacity 
issues that require further analysis. 
 
Phase II 
 
KCI will develop a preliminary design and concept plan for the proposed sewer infrastructure to serve all 
of the parcels shown in the enclosed concept map. The preliminary design will be done utilizing LIDAR 
data for topography and the City’s GIS database for information on the existing sewer system.  
 
The design efforts will include a spreadsheet capacity analysis for a proposed pump station to convey 
preliminary flows from the Phase II parcels to the Shawnee PS basin. The analysis will include a check of 
the downstream gravity sewer system in the Shawnee PS basin to determine if there will be capacity 
issues that require further analysis. This will be compared with the full southeast service area to determine 
the amount of development that can be served by this temporary approach. We have assumed that the 
Shawnee Pump Station, force main, and downstream infrastructure is sufficient and will not be 
investigated under this scope. Future analysis will be done under a subsequent scope to provide 
recommendations for the long-term approach to serve the entire service area. 
 
A preliminary construction cost estimate will be provided for the proposed pump station and force main 
to serve the Phase II parcels to utilize in cost sharing discussions. It is assumed that the gravity sewer 
piping for the proposed developments will not be cost shared as it would be inherently necessary for the 
site development. KCI will meet with the City and developers to discuss the preliminary design and cost 
estimate. We have assumed one (1) meeting will be required. 
 
Estimated Fee for this Task: $10,000.00 
 
Fees and Payments: 
KCI will provide the services outlined above on a Time and Materials basis. KCI’s estimated fee for the 
Work listed in the Scope of Services above will be $10,000.00. The Work will be invoiced monthly on a 
time and material basis using the previously approved rates.  KCI will notify the City in advance if this 
budget estimate is anticipated to be exceeded. 
 
Direct Expenses: 
Direct Expenses, such as mileage, postage, reproductions, etc., will be billed based on the previously 
approved Schedule of Rates.  Direct Expenses are expected not to exceed $500.00. This amount will be 
added to the previously approved budget for Direct Expenses. 
  
   
Additional Work: 
Experience indicates that certain additional items of work may be required or necessary which KCI 
cannot presently determine or estimate.  For this reason the fee for these items is not included in the 
provisions listed above on "Fees and Payments" for the performance of the Work.  Further, the 
performance of these items is not included in the Work unless the item is expressly described as the Work 
in the preceding Scope of Services section.  These additional items of work ("Additional Work") are 
caused by many factors, usually at the discretion of the Client and/or construction contractors.  They may 
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also be caused by reviewing agency or Client variance/deviation from present policies and standards of 
reviewing governmental agencies.  "Additional Work" may sometimes be referred to as extras, change 
orders, or add-ons, but for purposes of this Proposal, all such descriptions are intended to be encompassed 
within the term Additional Work. 

 
 Surveying and geotechnical work. 
 Permitting or approvals. 
 Checking of work performed by others with the exception of those items specifically listed in the 

scope of services above. 
 Regulatory, filing and review fees. 
 Final design work for identified alternatives. 

 
Note: In the event that an extra work authorization is required for an additional project task KCI will not 
commence the execution of the described work until receiving a signed copy of the extra work 
authorization. 
 
Fees and Payments for Additional Work: 
Fees and payments for Additional Work shall be in addition to any fees and payments for the Work 
described in the Scope of Services above.  Fees and Payments for Additional Work will be billed in 
accordance with the above Fees and Payments section.   
 

 

Extra Work Authorization: 

If this Proposal is satisfactory, acceptable and fully set forth the terms of our understanding, please sign 
the Acceptance and return a copy to KCI's office.  This Proposal shall be deemed an ADDENDUM to the 
Contract previously executed between the parties hereto dated March 26, 2018, and all the terms and 
conditions set forth in the originating contract aforesaid are hereby by reference thereto. 

 
KCI welcomes the opportunity to serve the City and looks forward to working with you on this project.  
The Project Manager to be assigned to the Work is Jason McClafferty, P.E. and his telephone number is 
(302) 318-1069. 
 
 
Respectfully submitted,       
 
__________________________            
Daniel String, P.E.    
Sr. Project Manager           
 
Work Authorized by: 
 
 
_____________________________________________________________________________ 
(Print or Type Name)      (Title) 
 
_____________________________________________________________________________ 
(Signature)      
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Commitments: 

The City of Milford 

Chapter 11 

Implementation 

1. The City wi ll develop and adopt an ordinance to enable to use of transfe r-of­

development rights (TORs) credi ts in receiving zones. This ord inance will enable 

developers bu ild at up to eight (8) units per acre by-right through the purchase of TOR 

credits from farms in the sending areas. 

2. A storm wate r utility is a legal and financial structure to allow storm water management 

facilities to be constructed, managed, and maintained in common by a local government 

or other ent ity. This master plan area is we ll suited to such a utility, although there are 

many ways to structure such an entity. Both the City and DNREC agree to explore this 

option in more detail as this area develops in accordance with this master plan. 

3. The City wi ll construct a public water system as described in Chapter 9 to serve the 

Master Plan Area. This is a funded project . 

4. The City will design and permit a sewer system to serve the Master Plan Area as 

described in Chapter 9. Private developers will be responsible for funding and 

constru ct ing this system. The City will discuss va rious financing and construction 

options with any developer. 

Delaware Department of Agriculture 

1. The Delaware Department of Agriculture (DDA) and the Delaware Agricultural Lands 

Preservation Foundation (DAlPF) will partne r with the City to establi sh a Transfer of 

Development Rights program as described in the Agricultural Preservation chapter of 

this document (Chapter 4). 

2. By partnering with DAlPF, the City will avoid the initial financial expend itures required 

to preserve a parcel of land. These expenditures include paying to survey the property, 

paying the legal costs of a rea l estate settlement, and other associated administrative 

costs. DALPF wou ld bear those costs. 

3. The City wou ld avoid the future ob ligation of monitoring the preserved farm s to make 

sure they rema in in compliance with the preservation agreement (easement). DALPF 

wou ld assume that responsibility and add any properties preserved by Mil ford to the 

hundreds of permanently preserved farms it already monitors. In addition, should any 
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future litigation be required to uphold the preservation easement, the City would not 

have to incur any legal costs . 

4. DDA will assist the City in the creation and administrati on of a TOR bank as described in 

the Agricu ltural Preservation chapter of this document (Chapter 4). Th is indudes 

assistance with appraisals to set the fair market va lue of TOR units. 

5. In addition to any funds the City would have for agricultural preservation and the TOR 

bank, they would also be eligible for state matching funds from DAlPF, as well as any 

federa l matching funds from United States Department of Agriculture (USDA) Farm and 

Ranch lands Protection Program (FRPP). As allowed by law, these matching funds wou ld 

be awarded to the city based on availability. If the City were able to capture state and 

federa l matching funds, it could significantly leverage its funds with additional money 

and preserve additional farmland. 

Delaware Department of Natural Resources and Environmental Control (DNREC) 

1. There is an opportunity for greater communication and coordination between ONREC 

and DelOOT with regard to stormwater management and road improvements. This 

coordination will be ongoing throughout the development of this master plan area. 

Opportunities to share facil ities and streamline the review process will be continually 

evaluated and implemented as individual properties within the master plan area 

develop and re-develop. Streamlined review and approval processes will only be 

available in return for implementing "best practice" designs. 

2. DNREC will work with the city to explore and implement the concept of a stormwater 

utility in the master plan area as development occurs. 

Delaware State Housing Authority (OSHA) 

If requested, the OSHA stands ready to assist in the development of affordable housing 

opportunities in the Master Plan Area in the following ways: 

1. Work with the Office of State Planning Coordination to further refine its criteria for tax 

credits, which may give more weight to Master Plan areas such as this one in the future . 

2. Cont inue to provide developers information and resources through its Affordable 

Housing Resource Center and other sources. 

3. Work with the City and the Office of State Planning Coordination on the development of 

ordinances, such as Form Based Codes, to ensure quality design in the Master Plan Area. 

4. Participate with the City on future grant applications to faci litate development in the 

Master Plan Area. 
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Delaware Department of Transportation (Del DOT) 

1. DelDOT will fund and construct the grade separated interchange at SR 1 and SR 30 as 

per the current Capita l Transportation Plan (CTP). The current t imeline involves 

construction in 2012 and 2013, with completion in late 2013. Please note that the CTP 

is subject to amendment annually. 

2. Work with the City of Milford to adopt this master plan area as a Transportation 

Improvement Distr ict (TID) to enable equitable and t imely fund ing for roadway 

improvements within the area in accordance with the recommendations in th is Master 

Plan. 

3. DelDOT will work with the City to ensure that the road improvements identified in th is 

report are implemented by the public and/or private sector in a phased manner that is 

paced with the timing of development activities. 

Requirements: 

Division of Historical and Cultural Resources: Delaware State Historic Preservation Office 

1. Any project that involves federa l funds or permits must comply wi th Section 106 of the 

Nat ional Historic Preservation Act. 

2. The State Antiquities Act requires that archaeologica l excavations on state-owned or 

controlled lands must be done under a permit from the Director of DHCA. 

3. Any unmarked human remains that are disturbed during construction must be 

respectfu lly handled in conformance with the Delaware Unmarked Human Remains Act. 

Recommendations: 

Recommendations for Implementation of Agricultural Preservation: 

1. DDA recommends the that the city requ ire any property developed adjacent to land 

designated Open Space Agriculture to include a forested buffer between the property 

and adjacent farmland. This is al ready required by Sussex County. As a courtesy to 

Sussex County, the DDA Forest Service reviews the effect iveness of the buffer and 

makes a recommendation to the County on whether or not to accept the buffer as is, or 

requi re modifications. The Department wou ld offer the same service to the City. 

2. In addition to a forested-buffer requirement, the Department also asks that the City 

work with developers on where they "mass" their houses or buildings. Whenever 
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practical, DDA requests that the City require developers to cluster their approved 

building lots, and place as much of the residual community open space near adjacent 

farm parcels. Th is wou ld further help eliminate or mitigate any conflict that may arise 

from dissimilar land uses. 

3. DDA asks that the city review its zoning ordinances for compatib ility with future 

agricultural business or agriculture related uses. It is important to provide provisions 

and flexibility in the zoning code to accommodate future agriculture relat ed activities. 

4. DDA would note that all properties enrolled in the state's farmland preservation 

program are afforded the protections listed in Append ix 3. In addition, Sussex County 

adopted a "mirror" ordinance to provide these protections to all farms located in Sussex 

County. These protections should be considered during the city's planning process in an 

attempt to place more compatible land uses next to properties engaged in agriculture. 

In addition, DNREC's regulations include a restriction on the location of water wells that 

should be considered. 

Recommendations for Protection of the Cedar Creek Natural Area 

1. Sections of the wooded areas of the Milford Southeast Neighborhood Master Plan 

Area are part of the Cedar Creek Natural Area (see Map 5.1). All developments near 

or adjacent to this Natural Area are recommended to follow the design guidel ines 

regarding protection of the Natural Area, found in Chapter 5. 

2. Cedar Creek Nature Preserve is adjacent to the south end of the Southeast Planning 

Area (see Map 5. 1). A number of rare species can be found in association with this 

habitat type. To protect the rest of this contiguous forest area, it should be 

designated as a Nature Preserve, a specia l designation that provides additional 

protection for an important natural resource area. Such a designation would be 

achieved with the assistance of DNREC's State Office of Nature Preserves. Should 

these areas be annexed as envisioned by the Master Plan, Milford will work with 

private landowners and the State Office of Nature Preserves to promote the 

dedication of the Natural Area as a Nature Preserve. 

Recommendations for the Protection of Specific Conservation Areas 
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1. When designing development projects within Specific Conservation Areas One, Two 

and Three (see Chapter 5 and Maps 5.3, 5.4 and 5.5), the land developers and the 

City will collaborate to ensure that the specific design guidelines related to these 

important conservation areas are incorporated into the site designs. The design 

guidelines are specifica lly listed in Chapter 10. 

Transportation Recommendations 

1. Upgrade primary circulati on and transit routes (see Chapter 8, and Map 4) to 11 ft. 

lanes and 5 ft. shoulders. 

2. Along these same routes, construct bicycle and pedestrian improvements to ensure 

interconnectivity, multi-modal connections, and "complete streets." 

3. In order to accommodate increased traffic from new development activities, upgrade 

the intersections identified in Chapter 8 and shown on Map 4. 

4. Encourage the use of TOR to enable higher density developments (up to 8 du/acre) at 

the designated TOR receiving areas. These areas are planned around bus stops to 

enable the transit improvements envisioned to operate smooth ly. 
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Signatures: 

The undersigned agree to honor the above stated commitments, agreements, requirements 

and recommendations as they relate to the development and preservation of land within the 

Milford Southeast Neighborhood Master Plan area. This document, including text and maps, 

shall guide land development, agricultural preservation, environmental protection, and 

infrastructure investments in the Southeast Neighborhood Master Plan Area described here in. 

Thi s document sha ll be in full force and effect until such time as all parties reconvene and 

mutually consent to amend this document and the commitments, agreements, requirements, 

and re commendations. 

Director, Office of State Planning Coordination 

Secretary, Delaware Department of Agriculture 

Secretary, Delaware Department of Natural Resources and Environmental Control 

Secretary, Delaware Department of Transportation 
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To:  Mark Whitfield, City Manager 
From: Louis C. Vitola, Finance Director 
Date: August 20, 2021 
Re:  Community Support through the American Rescue Plan Act of 2021 (ARPA) 
_____________________________________________________________________________________________________________________________________________________________________________ 

 

Executive Summary 
 

Staff recommend that Council establish a Community Grant Program (the “Program”) by formally dedicating a total of 
$650,000 (about 10%) of the City’s ARPA allocation to nonprofit organizations serving charitable causes and/or 
initiatives that broadly benefit Milford residents and businesses.  

 

Background 
 

ARPA guidelines emphasize the importance of responding to the economic impacts of the pandemic in addition to the 
health impacts. The majority of the City’s budgeted use of ARPA funding directly and broadly benefits Milford residents, 
particularly in areas served by utility upgrades to improve water quality and sewer systems. In addition to broad utility 
improvements, ARPA funding has enabled the City of Milford to expand on existing efforts to provide need-based funding 
to the community through nonprofit organizations. The existing community support initiatives programmed for ARPA 
funding in the FY22 budget represent about 5% of the City’s ARPA funding. This expansion will push the total allocation 
of ARPA-funded support for the Milford community to just over 10% of the grant. 

 

Application and Award Process 
 

Funding will be awarded administratively based on ARPA eligibility and the criteria in the enclosed application on a first-
come, first-served basis through the ARPA deadline of December 31, 2024 or the exhaustion of Program funding, 
whichever comes first. Consideration will be given to organizations with application materials demonstrating (1) 
compliance with ARPA funding restrictions, (2) urgent need, (3) programs maximizing the number of Milford 
beneficiaries, (4) programs minimizing the ratio of administrative/overhead costs to revenue, and (5) programs that assist 
individuals with past due City of Milford utility and fee balances as of August 20, 2021. The foregoing criteria will be 
considered in the context of ranking qualifying applications; the only explicit qualification criteria in the application are 
that the applicant must be organized as a nonprofit and must comply with ARPA guidelines, among other procedural and 
documentation requirements. 

 

Marketing and Solicitation 
 

The City will minimize administrative costs by leveraging existing channels for marketing and communications and by 
limiting submissions, inquiries and compliance requirements to a central portal on the City’s website. 

 

Summary of Recommendations 
 

Staff recommend that Council authorize the establishment of an ARPA-funded Community Grant Program by designating 
$650,000 of the City’s ARPA allocation to the Program, which includes the existing $324,460 of Community Support 
identified in the FY22 Approved Operating Budget1 as well as the application-based funding expansion.  
 
enc 
cc:  Sara Pletcher 

Finance Department 
   

 
1 See enclosed memo dated June 9, 2021 detailing the allocation of the FY22 Community Support Budget 
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To:  Mark Whitfield, City Manager 
From: Louis C. Vitola, Finance Director 
Date: June 9, 2021 
Re:  Responses to Questions Received in FY22 Budget Workshop #2 (June 7, 2021) 
_____________________________________________________________________________________________________________________________________________________________________________ 

 

During the FY22 Budget Workshop on June 7, 2021, Council requested the following information: 
 
1. Detail underlying the proposed $324,460 in expenditures identified as “Community Support” to be funded through 

American Rescue Plan Act of 2021 (ARPA) grant receipts, providing temporary relief to the general fund. 
 

Response to #1: 
Please see excerpt of selected ARPA-funded community support line items from the City Council page of the proposed 
FY22 General Fund Expenditure budget: 

 
 

2. The latest ARPA guidelines available. 
 
Response to #2: 
Please follow link to the guidance released by the US Treasury on May 17, 2021, which was used to inform staff’s 
proposed allocation of ARPA funding to support (i) projects planned and outlined in the FY22-26 Capital Improvement 
Plan (CIP) approved by Council on May 10, 2021 and (ii) certain eligible operating support, including the community 
support detailed in 1.a. above, the recovery of various revenue shortfalls, and the Behavioral Health Unit being 
established in the Police Department: 
 

https://public-inspection.federalregister.gov/2021-10283.pdf 
 

 
 

 
 

CITY OF MILFORD
BUDGET FISCAL YEAR 2021 - 2022 WORKING COPY EXCERPT FROM CITY COUNCIL BUDGET
EXPENDITURES

ACCOUNT : ACTUAL BUDGET PROJ BUDGET Inc/(Dec)
CODE : FY 19-20 FY 20-21 FY 20-21 FY 21-22 vs 21 Proj

: GENERAL GOVERNMENT:
101-1110 : CITY COUNCIL
411-68-16 :   CARLISLE FIRE COMPANY 140,000       140,000       140,000       140,000       0.0%
411-68-17 :   MUSEUM 30,000         30,000         30,000         30,000         0.0%
411-68-19 :   DOWNTOWN MILFORD INC. 45,860         45,860         45,860         45,860         0.0%
411-68-XX :   MILFORD PUBLIC LIBRARY 25,000         25,000         25,000         25,000         0.0%
411-68-37 :   ARMORY EXPENSE 6,659           9,000           7,336           23,600         221.7%
411-68-45 :   COMMUNITY FESTIVALS -              60,000         30,000         60,000         100.0%

SUBTOTAL      (EXCERPTED ARPA-FUNDED COMMUNITY SUPPORT ONLY) 247,519$     309,860$     278,196$     324,460$     16.6%

DESCRIPTION

https://public-inspection.federalregister.gov/2021-10283.pdf
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City of Milford, Delaware 
American Rescue Plan Act of 2021 (ARPA) 

Community Grant Program 

The American Rescue Plan Act of 2021 (ARPA) was signed by President Biden on March 11, 2021. It

provided a total of $1.9 trillion in COVID‐19 relief funding, including $19.5 billion specifically targeted to

local governments with less than 50,000 citizens. Milford is receiving $6.33 million in ARPA funding in

2021 and 2022. The City of Milford Fiscal Year 2022 (FY22) Budget directed more than $300,000 in ARPA

funding to local nonprofit organizations regularly supported through annual budget appropriations.

However, in recognition of the emergent needs persisting inMilford, like communities across the country,

the City is making additional ARPA funding available on a first come, first served basis to nonprofit

applicants through December 31, 2024 or the exhaustion of program funding, whichever comes first. A

description of the materials required in your application follow. Please direct any questions about the

application process using the Grant Opportunities contact information provided on the City of Milford

website.

Eligible Uses and Restrictions 

All expenditures must satisfy an eligible purpose as stipulated by the U.S. Department of the Treasury

(UST) in the Coronavirus State and Local Fiscal Recovery (CSLFR) Funds Final Rule, as amended, or for

expenditures made prior to the publication of the Final Rule, the Interim Final Rule (together, the “Rule”).

A detailed description of eligible and ineligible activitiesmay be found in the Interim Final Rule1. In general,

eligible uses of fiscal recovery funds fall under four (4) categories, three (3) of which apply to nonprofit

organizations receiving funding through the City of Milford. Recipients must use the funding in one of the

following ways:

1. Response to the impacts of COVID‐19 in one of two ways:

a. Response to the public health emergency, and

b. Response to the negative economic impacts related to the public health emergency,

2. Provision of premium pay or grants to provide premium pay for essential workers, and

3. Investment in water, sewer (including stormwater) or broadband infrastructure.

Applicants will be asked to identify which category best defines the intended use of requested program 

funding as 1a, 1b, 2 and/or 3. 

In addition,  there are  three  (3) specific  restrictions  to  the use of CSLFR Funds  that apply  to nonprofit 

organizations receiving funding through the City of Milford. Recipients may NOT use the funding:  

1. To make deposits into pension accounts,

2. As a matching contribution to a non‐Federal grant, or

3. For administrative purposes such as debt service, legal judgments or settlements, or contributions

to a reserve fund.

All expenditures made with fiscal recovery funds must comply with the full requirements of Rule. 

1 https://www.govinfo.gov/content/pkg/FR‐2021‐05‐17/pdf/2021‐10283.pdf as published on May 17, 2021. This 
link is hosted by the U.S. Treasury and is subject to change. The UST’s website containing current information 
related to the CSLFR funding for local governments serving a population under 50,000, including the current 
Interim Final Rule and, when available, the Final Rule, is provided here: https://home.treasury.gov/policy‐
issues/coronavirus/assistance‐for‐state‐local‐and‐tribal‐governments/state‐and‐local‐fiscal‐recovery‐fund/non‐
entitlement‐units 
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Reporting 

In order to track all expenditures of CSLRF funds and to fulfil the City’s own reporting requirements per 

UST guidelines, the City of Milford requires full reporting of any activities performed with fiscal recovery 

funds for any successful applicant (Subrecipient) awarded $50,000 or more. The report must be presented 

to the City using the Grant Opportunities submission portal on the City of Milford website by October 15 

annually. Subrecipients are also required to register and maintain an updated profile on SAM.gov. General 

reporting  information  is available  in  the U.S. Department of  the Treasury’s Compliance and Reporting 

Guidance2, and further reporting information will be provided should your successful application result in 

a subaward.  

Application Requirements 

Required Application Sections 

A. Cover Sheet (Appendix A) 
B. Cover Letter 
C. Narrative 

a. Organizational Information 
b. Purpose of Funding 
c. Evaluation Plan 

D. Program/Project Budget 
a. Itemized Budget (Appendix B) 
b. Budget Narrative 

E. Submission Process (Including IRS tax‐exempt status with all applicable documentation) 

 

A. Cover Sheet 

The Cover Sheet is provided below, in Appendix A.  

B. Cover Letter 

Provide a one‐page cover letter that provides information regarding the nature of the program 

and its purpose. The following elements are required: 

‐ Name of the program 

‐ Purpose of the program 

‐ A strategic reason for the funder to consider the program 

‐ Amount of money requested 

‐ The time period of the program 

‐ The name of the contact person and their contact information  

Please have the letter signed by the board president or chairperson and the executive director. 

If the request is collaborative, please provide signatures of representatives from all participating 

organizations.  

   

 
2 https://home.treasury.gov/system/files/136/SLFRF‐Compliance‐and‐Reporting‐Guidance.pdf, Version 1.1 as 
published on June 24, 2021. This link is hosted by the U.S. Treasury and is subject to change. The UST’s website 
containing current information related to the CSLFR funding for local governments serving a population under 
50,000, including the current Compliance and Reporting Guidance, is provided here: 
https://home.treasury.gov/policy‐issues/coronavirus/assistance‐for‐state‐local‐and‐tribal‐governments/state‐and‐
local‐fiscal‐recovery‐fund/non‐entitlement‐units 
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C. Narrative 

Provide a description of the funding request that explains your program or project and utilizes 

the headings described. Feel free to provide additional relevant information.  

Avoid duplicating information in different parts of the narrative. Thoroughness is important, but 

so is brevity. Include the following headings and information: 

1. Organizational Information 

 

Provide background on your organization. If you are an affiliate of another 

organization, please describe. 

 State your mission 

 Summarize your organization’s history 

 Outline current programs and activities 

 Highlight accomplishments 

 

2. Purpose of Funding 

Describe the purpose of the funding and why it is needed by your organization. 

 Problem and Need – Identify the problem(s) to be addressed and the needs 

to be met by the project(s). What unique service(s) would the community 

be deprived of if you do not undertake this project? Provide supporting 

data. 

 Program/Project Goal(s) – Describe the goal(s) and overall impact of the 

project or program. 

 Program/Project Design – Describe your program objectives, activities, 

strategies, staffing, partners, timelines and explain how the design will 

enable you to address the problem or need. Identify the project as a new or 

continuing program.  

 Sustainability – Specify your plans for financing the project after the City of 

Milford ARPA funding is exhausted. 

 

3. Evaluation Plan  

It is important that the program be evaluated for success with the funds, both for 

the knowledge of the City of Milford, and for the records of programs. 

 Outcomes – Describe the proposed program or project outcomes and the 

general long‐range plans of the organization. 

 Measurement – Describe how results will be documented and measured, 

and how success will be determined. Be prepared to follow through with 

documentation of measurements to report the results to the City of Milford 

and if applicable, the U.S. Treasury’s required compliance.    
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D. Program/Project Budget 

Provide an itemized budget and a budget narrative explaining the details of your program’s 

financial status.  

1. Itemized Budget 

Provide an itemized budget of the costs and expenditures related to your program. 

Appendix B is a sample itemized budget in short format. Feel free to populate the 

sample or provide your Organization’s actual budget document.  

 Budget Heading – specify the budget period, the requested amount and the 

total cost of the project. 

 Revenue – If the requested amount is different from the total cost of the 

project, itemize all confirmed and anticipated sources of revenue, and 

provide a revenue total. Refer to the following example for possible revenue 

categories. Also, indicate the amount of funds, if any, for this project that 

will be drawn from your operating budget and/or reserves /endownment 

fund. 

 Expenditures – Itemize your expenses and provide an expense total. Include 

any additional items relevant to your particular program or project.  

 

2. Budget Narrative (optional) 

Feel free to share a budget narrative including any of the following information:  

 A list of assumptions on which the budget was based 

 An explanation of any unusual budget items 

 Description of any in‐kind expenses, donations or matching funds 

 Funding from or to any affiliates and/or subsidiaries of your organization  

‐  

E. Submission Process 

Completed Application consisting of the materials required in sections A through D herein, as 

well as all applicable IRS correspondence and documentation supporting your response to the 

Nonprofit Organization Type question in Appendix A must be submitted to the City of Milford 

using the Grant Opportunities submission portal on the City of Milford website. 

 

Applications will be processed on a first‐come, first‐served basis until the earlier of December 

31, 2024 or the date program funding is exhausted. 
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Appendix A 

 

Date of Application: ______________________ 

Legal Name of Organization: __________________________________________________TIN or EIN:____________________ 

Nonprofit Organization Type (Check One and Include Determination Letter, 990 Filing, or other applicable IRS correspondence): 

☐ Charitable Organization, Church or Religious Organization, or Private Foundation, Tax‐Exempt Under Section 501(c)(3) 

☐ Private Foundation, Tax‐Exempt Under Section 509(a) 

☐ Other Nonprofit Organization, Tax‐Exempt Under subsection other than 501(c)(3); Tax‐Exempt Under _____________ 

☐ Other Nonprofit Organization or Community Group (Check Tax Exemption Status Below) 

  ☐ Tax‐Exempt Status Revoked in year ______       ☐ Applied for Tax‐Exempt Status in year _____ and awaiting ruling 

  ☐ Applied for Tax‐Exempt Status in year _____ and rejected          ☐ Not applying for Tax‐Exempt Status 

Year Founded: ______________________________Current Annual Operating Budget: $________________________________ 

Contact Name and Title: ____________________________________________________________________________________ 

Contact Email: _________________________________________Contact Phone: ______________________________________ 

Address (principal/administrative office): ______________________________________________________________________ 

City: ____________________________________________________State: ___________________Zip: ____________________ 

Mailing Address, if different from above: ______________________________________________________________________ 

Phone: _______________________________________________Alternate Email:______________________________________ 

Website: ________________________________________________________________________________________________ 

Project Name: ____________________________________________________________________________________________ 

Purpose: ________________________________________________________________________________________________ 

Amount Requested: $________________________________Total Project Cost: $______________________________________ 

Project Goals: ____________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

Eligibility Category (select all that apply from Page 1):   ☐ 1a    ☐ 1b    ☐ 2    ☐ 3      

I certify, to the best of my knowledge, that: 

1. The enclosed application is true and correct, and 

2. This Organization does not support or engage in any form of terrorist activity, and 

3. No funding awarded to this Organization will be distributed to or used to benefit any organization or individual 

supporting or engaged in terrorism, or used for any other unlawful purpose, and 

4. All funding awarded to this Organization will be used as intended for an eligible use permitted under the Rule, and 

5. I understand that this Organization is required to reimburse the City of Milford for any award determined by the City 

of Milford, the U.S. Treasury, the State of Delaware Auditor of Accounts or any other state or federal regulatory 

agency to be in violation of the permitted uses of ARPA funding under the Rule. 

 

 

 

________________________________________________________________________________________________________ 

Signature       Name & Title                               Date 
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Appendix B 

 

Revenue 
 

Committed 
Funds 

Pending Funds 

1. Grants/Contracts/Contributions     

                Local Government     

                State Government     

                Foundations (itemize on separate lines)     

                Corporations (itemize on separate lines)     

                Individuals     

                Other (specify)     

2. Earned Income     

                Events     

                Publications and Products     

3. Membership Income     

4. In‐Kind Support     

5. Other (specify)     

TOTAL REVENUE     

Expenditures 
 

Amount 
Requested 

Total Project 
Expenses 

Personnel      

        Salaries      

                Executive Director     

                Staff Position #1 (rename)     

                Staff Position #2 (rename)     

        Payroll Taxes     

        Benefits     

        Consultants and Professional Fees     

        Travel/Professional Development     

Operations     

        Rent     

        Utilities     

        Telecommunications     

        Postage/Messenger     

        Printing and copying     

        Equipment     

        Supplies     

        Other     

     

TOTAL EXPENDITURES     

Surplus (Deficit) 
 

   

                        TOTAL REVENUE     

                        TOTAL EXPENDITURES     

                        TOTAL SURPLUS (DEFICIT)     

 



 
 

The governing body has 
recessed to Executive Session.  

The regular meeting will 
resume shortly.  

 



CITY COUNCIL MEETING 

Executive Session  
has concluded. 

Council has returned to 
Open Session 
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